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fJreface
The outhors humbly express his endless regards, profound gratitude and sincere
homage to the Omniscient and Almighty Allah for His never-ending grace and
blessingsfor the successful completion of the Training Manual.

National Agriculture Training Academy (NATA) is the opex training academy

under Ministry of Agriculture. NATA is conduction training on dffirent topics in
collaboration with sixteen organizations under the MoA. Civil case, SDG SDG,

NIS, APA. RTI are crucial demand for dffirent organizations now a day. Many

fficers have inadequate lcnowledge about Civil case. For this reason NATA
designed to meet the special needs of the fficials. As a result participants will
equip with intellectual inputs and developing their skills,

The objective of the course is to improve participant's lcnowledge and skills on

Civil case, SDG, NIS, APA. RTI in day to day works.

The authors wishes to express deepest sense of gratitude, immense indebtedness

and sincere appreciotion to DG, NATA and Director (Training) for their
scholastic guidance, valuable suggestions and criticism, continuous inspiration
and constant encouragement throughout the entire period of work and help in
the preparation of thetraining manual on Civil case, SDG, NIS, APA. RTI . We

believe this manual will guide the interested stakeholders to track their training
needs.

The Authors



Contents
SI. No. Subject Page

1 Preface 8

2 Part-I 9

J Introduction to NATA i1
4 Part-II 1,6

5 Rationale of the Manual 16

6 Summary of the manual 16

7 Module-l: Civil Case 11
LI

8
Lesson-1: Different type of civil cases/Suits in different courts

and various stages of a case/Suit.
18

9 Lesson-2: Procedure for institution of civil cases/Suits 23

10
Lesson-3: Timing of appeal in different court and filing system

ofappeal 32

11

Lesson-4: Discussion on procedure of filing cases/appeals

before the Administrative Tribunal (AT) and Administrative
Appellate Tribunal (AAT). Detail discussion on writ petitions

-1J

t2
Lesson-5: Civil petition for leave to appeal and procedure of
filing civil appeal

35

13
Lesson-6: Essential documents for review petition and its
procedure 31

I4
Lesson-7: Drafting of written statements containing Para wise
reply of the plaint and Memorandum of appeal and its valuation

40

15

Lesson-S: Analysis to implement the SC Ruling 17BLC (AD)
91 and l8 MLR (AD) 372 for transfer project persorurel to
revenue head.

45

t6
Lesson-9: Preparation of written statements containing para

wise reply of plaint and transmission thereof
46

t7
Lesson-l0: Steps to be taken by the Government in cases filed
in different civil courts

48

18 Module-2: Different types of law 54

t9 Lesson- 1 I : Pesticide regulation 55

20 Lesson- 1 2 : Fertilizer management/control Act 56

2t Lesson-13: National seed policy and seed act 57

22
Lesson-14: Cases, Trial and penalties for violation of the

fertllizer, Seeds and pesticide acts
65



Contents

Sl. No. Subject Page

/.J

Lesson-15: Role of the public servants

of Government land/ properties

in preserving/protection
66

24
Lesson-16: Land law (Land Reforms Ordinance, l984;Transfer

of property Act, 1882; Muslim law; Hindu Law etc.
61

25 Lesson- 1 7: National Agriculture Policy 68

26 Module-3 : Contemporary issues 69

27
Lesson-l8: Introduction to SDGs : Global & Bangladesh

Perspectives
70

28
Lesson-l9: Roles

achieving SDGs:

of MoA and its Organizations/Institutes

Opporrunities and challenges
7L

29
Lesson-20: Rules of making Annual Performance Agreement

(APA)
9l

30 Lesson-21: Practice session on reporting APA 10s

3I
Lesson-22: Right to Information Act (RTD and its

implementation
106

32
Lesson-23: Procedure of getting information under the right to

information.
rt4

JJ Lesson-24: Right to Information (RTI) and its protection acts 115

34 Lesson-25: Planning of national integrity strategy (NIS) t22

35 Lesson-26 : Implementation of national integrity strategy t23

36 Appendix-I: t29

05



Part-I
Introduction to National Agriculture Training Academy (NATA)

1 The Academy
National Agriculture Training Academy (NATA) is the apex training institute for human resource

development of officers (grade-9 and above) under the Ministry of Agriculture (MoA) for providing
training on diversified fields of professional interest in agriculture sector. The Academy organizes

various training programmes related to agriculture throughout the year. The academy is established in

Gaztptx as Central Extension Resources Development Institute (CERDI) on 14 March 1975 with the

financial assistance of Japan International Cooperation Agency (JICA). Afterwards, on 27 June

1984,CERDI was undertaken to the Training Wing of Department of Agricultural Extension (DAE). Or
03 April 2013, Government of the People's Republic of Bangladesh abolished CERDI and established

NATA as an independent orgarrization of MoA and on 07 June 2014, NATA has been started as a

training academy.

Initially, the Academy started its functions with only l0 faculty members. Though Governmenl
approved strength is 184, at present NATA has74 staff members including29 faculty members.

1.2 Location
The Academy is 25 krn away from Dhaka city and 3 km away from Joydevpur Chandana Chowrastd
towards Gaziptx district head quarter. It is located adjacent to Bangladesh Rice Research Institute
(BRRI) and occupied 49 acres of land. The academy provides the trainees an ample scope to have free

access to the adjacent institutions like Bangladesh Agriculture Research Institute (BARI), Bangladesh

Rice Research Institute (BRRI), Seed Certification Agency (SCA), Bangabondhu Sheikh Mujibu
Rahman Agricultural University (BSMRAU), Telecommunication College, and other governmenl

offices in Gazipur.

1.3 Vision
National Agriculture Training Academy becomes a center of excellence for developing competenl
human resources in agriculture sector.

1.4 Mission
We are pledged to achieve the shared vision through:
i. Develop human resource of all organizations under MoA by imparting quality training, research and

development and publications;
ii. Enhance linkage between education, research and extension to endow agriculture service deliverl

system;
iii. Network with reputed institution of home and abroad for organizational capacity building; and
iv. Foster a culture of continuous learning for development of knowledge-intensive agriculture service.

rl



1.5. Functions
The NATA has been entrusted to perform the following functions:
i. Human resource development of the government, semi-government, autonomous organization under

MoA through training of modern and sustainable agriculture technology;
ii. Transfer modern and sustainable agriculture technology developed by the research orgatizations for

the development of socio-economic conditions of farmers;
iii. Conduct demonstration, adaptive research and research of proven technologies;
iv. Impart all sorts of in-service training with special emphasis on induction, foundation and senior

staff course;
v. Exchange publications, participants and resource persons in seminars, workshops, conferences and

training among the stakeholders;
vi. Advice government and other organizations on training, achieving food and nutrition security, ICT,

transfer of agriculture technology, agro-based industries and conservation environments etc.;
vii. Help government and policy makers in framing and analyzing agricultural policies;
viii. Conduct different training activities of academy in consonance with provision of the public

administration training policy 2003; and
ix. Perform all kinds of duties directed by the govemment.

1.6. Goals
The Academy has set some goals for achieving its vision and mission successfully. These are as

follows:
i. Human resource development of officers (grade-9 and above) under the MoA through training on

diversified field of professional interest in agriculture sector
ii. Conduct research and development (R&D), adaptive research, demonstration to improve training

efficacy;
iii. Provide publication and library service to facilitate quality training;
iv. Impart all sorts of in-service training with special emphasis on induction, foundation and senior staff

course;

v. Help government and policy makers in framing and anaLyzing agricultural policies;
vi. organize seminar, workshop, symposium and conference on various issues of national and sectoral

interest

1.7. Organogram of the Academy
Director General (DG) is the chief executive officer of the academy. There are 2 Directors, 12 Deputy
Directors, 1 System Analyst, 1 Programmer, 17 Senior Assistant Directors, 1 Publication Officer, I
Medical Officer, I Librarian, I Assistant maintenance Engineer, 1 Account Officer, 1 Administrative
Officer and 45 support staffs. Two Directors assist DG in overall matters of the academy and oversee
the activities of two Departments namely, (i) Department of Administration, Planning and Publication
and (ii) Department of Training. Both Directors supervises Deputy Directors and other faculty members
under 2 Departments. Total proposed manpower of NATA is 184, but at present 74 officials are
working. Different units under two departments are as follows:

l.) Department of Administration, Planning and Publications
o Administration and Support Services
. Planning and Publications

I
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o Plant Pathology
o Entomology
o Soil Science
o Genetics and Plant Breeding
o Agricultural Extension and Rural Economy
. Environment and Agroforestry
o Agricultural lmplements and Water Management and
o Food Processing.

1.8. Importance of Training
Training brings desirable change in Behaviour and attitude and improves knowledge and develops skill.
Skills and efficiency are two preconditions for development. Proper training can help to increase skills
and efficiency of the officer. Modern technology increases the competitive ability of the organization
and provides high quality services. Trained officers can properly utilize such technology. Adequate
training of personnel in an organization can make the organization free from complexity and streamline

simplicity. To ensure overall development of all sectors of an economy, training can play a significant
role. In the era of globalization, the need of modern management tools and techniques cannot be

exaggerated. In response to the current needs in the ever-changing world, government officers should
serve the people with competency, sincerity and transparency. NATA attaches highest importance on
moral teaching, as well as technical and technological capacity building which is the main goal and

strategy of training. Participants become more motivated, responsive, efficient and competent after they
go through these training. Training curricula is updated regularly to cope up with the changes in
government policies and practices and as per need and demand of the stakeholders.

1.9. Training methods in the Academy The academy is keen enough to maintain the appropriateness
and effectiveness of training programs. Designs of both short and long term training courses are

regularly improved and tailored to meet the beneficiary institution's needs and goals. The methods
followed are practice oriented rather than the theoretical discussions. Study tours arranged for the
trainees to expose them to real practice in the field and society. There are some variations in the training
method based on the nature and the purpose of the training course. With some exceptions, the Academy
generally follows the following methods:
a. Lecture,
b. Participatory discussion,
c. Case study,
d. Role-play'Simulation,
e. Workshop/Seminar,
f. Field Visit,
g. Brain storming,
h. Individual and Group assignment,
i. Presentation of assignments
j. Games of various types.
NATA analyzes the training methods used by worldwide training academies and regularly updates

training methods accordingly. The Academy is committed to maintain international standard.

/i3,.r1
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1.10. Evaluation Course Director and other faculty members are given responsibility to evaluate the
participants. The course is evaluated during pre and post training situation within 100 marks. On the
other hand the participants are also given chance to evaluate the faculties and guest speakers by using a
prescribed format. The distribution of assessment marks is as follows:

sl. no. Parameters Marks
a Individual Assignment / Exercise/Practical Test 80
b) Class Attendance and Overall conduct and discipline 20

Total 100

1.12. Sessions
Everyday the session is started at 9.00 am in the morning and ends at 4:30 pm in the afternoon. There
are two breaks started at 11.00 am and 12.30 pm for tea and lunch with prayer respectively. Participants
are advised to attain the class in time without fail for avoiding any kinds of disciplinary action.

Daily Schedule
Activities Duration

1't Session 09:00-10:00
2"o Session 10:00-11:00
Tea Break 1 1:00-1 1:30
3'" Session l1:30-12:30
Lunch and Prayer 12:30-01:30
4'n Sess on 01:30-02:30
fn Sess on 02:30-03:30

1.13. Norms to be followed during the training
O No casu'al leave is allowed during training period.
O Participants living in the dormitory are advised to follow the norms of the dormitory.
O The campus area is a 'Non Smoking Zorre".
O Participants are advised to refrain from smoking inside the Academy.
O Participants are not allowed to enter the dormitory after 11:00pm at night.

1.14. Facilities

l.l4.l. Physical Facilities
The Academy is well equipped with physical facilities in organizing training programs though it began
its journey recently. Existing facilities of the academy are as follows.
O Office building-2
O Class room- 3

O Laboratory (Subject wise technical)
O Plant protection museum- 1

O Conference room- 1

O Auditorium-1
O Dormitory- 4

O Cafeteria- 1

O Greenhouse- 3

O Workshop-l

{09i
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l(.2.Digital Computer cum Language Lab. and IT facilities
There is one Digital Computer cum LanguageLab in the Academy. It is located on the 1st floor of the

Administrative building. IT facilities include LAN and Wi-Fi and the whole campus under Wi-Fi
coverage. To expedite foreign language learning, NATA set up a Digital Computer cum LanguageLab.

as part of the Academy's drive for capacity building of government officials. Participants can avail the

opportunity of learning the foreign language while they stay in NATA.

1.14.3 Recreational Facilities
The Academy has a recreation room with color T.V in the dormitory. The daily newspapers are

available in recreation room for the participants.

1.15. Links with other Training Organizations
NATA maintains good relations with other training Academies in the country including BPATC,

RPATC, BCS Administration Academy, BIAM and FIMA and so on. NATA has plan to collaborate

with international training institutes for improvement its human resources. NATA also collaborate with

national research organizations in research in agriculture sector.

Part-II
Title of the Manual: Rules & Regulations for Organrzational Management
Rationale: Officers of different organization under Ministry of Agriculture need to develop theil

knowledge "Civil Case", "Different types of law"and Contemporary issues. This training program will
provide advanced knowledge and skill on "Civil Case", "Different types of law"and Contemporary

issues etc.

Aims:
1. To improve skills on f?ling and solving of different cases.

2. To increase knowledge on "Different fires of law".
3. To solve the problems related to organizational management

Summary of the Manual:
The manual of Rules & Regulations for Orgarrizational Management contains three modules. Tht

modules are "Civil Case", "Different types of law"and Contemporary issues.The first modules an

comprised with ten lessons, second module consists byseven lessons and last module hasnine lessons

In total there are 26 lessons. A11 lessons have detailed lesson plan. Lesson sheets are attached aftei

lesson plan where applicable. This manual will improve the skill and knowledge of participants anc

other relevant personnel on Civil Case,Different types of lawand Contemporary issuesetc. At a glanct

the summary of the manual is as follows:

Module No. Title of the module No. of Lesson

1 Civil Case 10

2 Different types of law 01

1J Contemporary issues 09

I
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Module-01
Title : Civil Cash
Civil Case Objectives : To develop skill and knowledge on Civil Case so that participants can

apply their Knowledge in respective fields.
Learning Outcomes : After completion of the module, participants w.,11be able to:

f . identify problems of civilcase
2. classify different type of problem
3. explore procedure of filing civil appeal
4. state the procedure of solving different types o1'problem about civil case

Reference Lesson Contents/Topics Methods

14.t.1 1 Different type of civil cases/Suits in different
courts and various stages ofa case/Suit.

L,DandE

14.1.2 2 Procedure for institution of civil cases/Suits L,Dand E

t4.1.3 J Timing of appeal in different court and filing
system of appeal

L,DandE

14.t.4 4 Discussion on procedure of filing cases/appeals

before the Administrative Tribunal (AT) and

Administrative Appellate Tribunal (AAT).
Detail discussion on writ petitions

L,DandE

14.1.5 5 Civil petition for leave to appeal and procedure

of filing civil appeal

L,DandE

t4.1.6 6 Essential documents for review petition and its
procedure

L,DandE

t4.1.7 7 Drafting of written statements containing Para

wise reply of the plaint and Memorandum of
appeal and its valuation

L,DandE

14.1.8 8 Analysis to implement the SC Ruling ITBLC
(AD) 91 and 18 MLR (AD)372 fortransfer
project personnel to revenue head.

L,DandE

14.r.9 9 Preparation of written statements containing
para wise reply of plaint and transmission

thereof

L,DandE

14.1.10 10 Steps to be taken by the Government in cases

filed in different civil courts

L,DandE

l1
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Lesson
Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan

Ref. No. 14.7.1
Different type of civil cases/Suits in different courts and various stages of a case/Suit

9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about different type of civil cases/Suits in different courts
and various stages of a case/Suitso that the participants can conceptualize civil
cases/Suits.

At the end of the session the participants will be able to:
o state civil cases/suits;
o mention the key issues of civil cases/suits; and
o describe the different types ofcivil cases/suits and various stages ofa case/suit

Content
Methods/

Techniques
Resources/

Aids
Time

(Minute)
Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Different type of civil cases/Suits...
o Importance: Selecton of appropriate/ suitable

types of civil cases/suits for getting better and
judicious judgement.

o Outline of contents

Lecitrel
Discussion/

Q+A

Development
o Different types of civil cases/suits
o Various stages of a case/suit
o Motivation(energize)
o Challenges
o Check attention (wrong statement)
o Feedback (Q+A)

Lecture,

Exercise/

Practice/

Q+A
45

Conclusion
o Assessment of LOs
o Summarization byusing KWs
o Motivation (application of learning experience)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB marker, Pointer, Duster etc. to be available
in the classroom.

Beh aviour/P erform ance Condition Criteria

l.

11

I
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Different Types of Suits/Cases in Different Civil Courts and Various Stages of a Case
Relevant Law, The Code of Civil Procedure, 1908
Civil Rules and Order
The Civil Courts Act, 1887, The Family Courts Ordinance, 1985 The Money Loan Courts
fuct,2003
The Specific Relief Act,l877
Civil Courts
Court of District Judge Court of Additional District Judge
Court of Joint District Judge
. Court of Senior Assistant Judge
. Assistant Judge Specialized Civil Courts
. Family Courts
. Money Loan Courts
. Bankruptcy Courts
. Labor Courts
. Administrative Tribunal
. Election Tribunal
. Village Courts

Jurisdiction of Civil Courts
. Pecuniary Jurisdiction and Territorial Jurisdiction
. Legal Jurisdiction- Section 9 of the Code of Civil Procedure
. Jurisdiction barred expressly
. Jurisdiction barred impliedly
- formation of Election Tribunal Different Types of Suits/Cases
1. Suit for declaration- Title, office, status
2. Suit for recovery of khas possession of land/ Section of 145 of CR.P.C
3. Suit for specific performance of contract
4. Suit for cancellation of instruments/deeds
5. Suit for partition of immovable property
6. Suit for perpetual injunction
7. Suit for recovery of money/loan
8. Suit for establishment of title along with recovery of possession

9. Preemption suit/cases
10. Suit for cooperative matters
11. Suit for labour matters
12. Suit for service matters
13. Suit for small causes-rent, eviction
14. Suit for family matters

Various Stages of a Case/Suit
. Institution of Suits
. Service of summons
. Appearance of the defendant/s
. Filing of wriffen statement by the defendant/s
. ADR- Mediation
. Framing of issues
. Discovery and inspection
. Hearing of the suit and examination of witnesses and recording of evidence
. Argument

t'
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. Judgment and decree

. Execution ofdecree and orders

Appeal, Section 96, Order 41, 43 of CPC
An appeal is the re-examination of the judgment and order of lower court by higher Court on point
law and fact.

Review, Section 114, Order 47 of CPC
Review is the re-examination by the same Court.

Revision, Section 115 of CPC
Revision is the examination of the judgment and order of the lower court by the higher court on point o1

1aw.

Procedure for Institution of Civil Suits/Cases
. A civil suit is to be instituted by the presentation of a plaint Section 26, Order IV of CPC
. A suit is considered to be a civil proceeding filed in a civil court
. If a proceeding does not cofllmence on the presentation of a plaint, it is not a suit
' Plaint is considered to be a document by presentation of which in a civil court, aparty (plaintiff) seek
relief from such court
. Particulars of the Plaint (Order VII, rule l-6, 9 of CPC)

Plaint
. Examination of the plaint by the Sheristadar, rule 55 of CRO
' Return of plaint (Order VII, rule 10 of CPC) For want ofjurisdiction either pecuniary or territorial.
. Rejection of plaint (Order VII, rule 11 of CPC)
a. Where it does not disclose any cause of action;
b. When the relief claimed is undervalued and the plaintiff fails to correct the valuation within the timr
fixed by the court;
c. Where the plaint is insufficiently stamped and the plaintiff fails to put in requisite stamp papen
within the time fixed by the court;
d. Where from the statement in the plaint the suit appears to be barred byany law;
e. Where any provisions of rule 9 (IA) is not complied with within the timefixed by the court.
Procedural Precondition to filing of suit against the Government or any Public officer in their officia
capacity
. Section 79: In a suit by or against Government, the authority to be named as plaintiff or defendan
shall be Bangladesh
. Article 146 of the Constitution
. Section 80 of CPC : Service of notice
' The object is to give time to the Government at the highest level to reconsider the matter and to decide
whether to contest the suit in case it is filed.
. Order XXVII: Other requirements
. Section 81: Exemption from arrest and personal appearance

' Section 82: Execution of decree Steps to be taken by the Government in Casesfiled in different Courts
. Reference to the Government before answering the Plaint: Order XXV[, rule 7
. Appearance through Government Pleader ( GP)/Departmental Lawyer
. Filing written statement /objection
. Active participation to the trial proceeding
. Production of witness and evidence
. Taking follow-up at every stage of the case

14
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Lesson
Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan

Ref. No.14.1.2
Procedure for institution of civil cases/Suits
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Procedure for institution of civil cases/Suitsso
that the participants can drafting different types of civil cases/suits in the
realjob situation.
At the end of the session the participants will be able to:
o mention names ofdifferent types of civil cases;
o state the procedure ofcivil case;
o describe the civil case; and
. procedure ofcivil cases.

i

Content
Methods/

Techniques
Resources

/Aids
Time

(Minutes)
Introduction:
o Ice breaking (greetings)
o Linkage with previous learniny'experience
o Pre-assessment (Q+A)
o Topic:Procedure for institution of civil

cases/Suits

o Importance: Gain knowledge and exposure of
institution of civil cases/suits for getting better
judgement

o Outline of contents

Lecixel
Discussion/

Q+A

Development:
o Definition of civil cases/Suits
o Procedure for institution ofcivil cases/Suits
o Practice of institution of civil cases/suits
o Motivation(energize)
o Check attention (wrong statement)
o Feedback (Q+A)

Lecture,

Exercise/

Practicel

Demonstration

Q+A

45

Conclusion:
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB marker, Poirter, D.st"r et". to b" uvailrble
in the class room.

Behaviour/Performance Condition Criteria

I

6

9
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<rra r coB <fr +cq s-6 {<-$lK< qftE ffirq'r qQ{ qDCE wi qttcq-< ffi{-Ql <t nqfrfic{< q

,Ttqqfr$, fi Gt.reie qltqBc-s DrkEq $-m frE s-{t !t{ r q<"8'ftq m.s- <c{-cq fr{16{ frE e<( {t{
{MEmQ+<turq rfr6 ?mMtffiqms qtfr{Nwffiqa 

r

qt{lrqtfr{
6s1-5qt {lTEt{ Gr{t q-q qt4lq\5 qtfr{ fr@ qfu< s;r6q q< frFffi'qtm]tr <I ED qtnfE-F qfG

$<-cE qtqEg qtfrr+< ffilfrco oflr<-q I q (cF-cEI {(ftB {lT{lE fiX qnfqcs 5"1-F qtlm, <fre q&
<ie qtfrr+ cRm qHt{ {c{Ft "ffq r qt{<N Rfi? <rkt wt{'N qtfrc{r qRq {l r fi mE qt..

sGFr m si-< Rrra qnrFTE-s {Ne] qrs "i]-K, sm ffi qtc't 6ctrsQ qrW qFtFr qtfrr+< qlc
re<-co 'tfffit r qtQcotE eq {,c<I qt"tlT qtfrHT M{ frre ettr<-q I q cm-Gr q(eE <le< fr-+rq $
srl c'f6E€ et qlTff{ sjrre ctgr< $-<t <H qt 

r

qs(ffi-qqffr{
cs'lflt ffi 6661 {lTEl{ C'{sr< R€{k "r< frX wTr{N qtfrc{< qtc{q-{ $ii-Cg "I]rf,{ r ftx sm
gTtfr{ {t ftrE c{ ffiGi ffi qQmfc< qtfr{ Uqr '||rtr{ r qtcotr qtfr{ qfr{q-{ <tBq psq f
wflrq furcet qrfr{ DRN 'ttmr r fiX qrqrqg 6ep56 qlftq fi-st"t ffi qN-qi< sLT-sE s-< r sm qtl

frqrrr< ffi q"-1. r $.lfl {lT{t s:rF "fl6sr <tqql6qr.kr q< qmr{cs frun effi qrE s-<rE frcur< {r
fr6q "tR,u|qqt s:r6o 'l.l1.3q r 

gQnffi-a {R]I] 6{e<l <l<i-\9]T{s Rs 1 u6{ qftry1is ftre XO qtq
wqh <l frcq< <E?ri grE mrF qETfrA< {Rri 6+e{l Ecrfq;r r qlEFqs <I(qtm-"t aK at$ft-q a
c<q( q!$frft Em qmrqp {1qqt ffiflq-{t< qll'qfrs'lqs EGrq{, q vffi Em qlqr{N $
{ffis-?rp oil-cffi 

r
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CETK qq
qW € qPrE R-orc"m q<rEq ry qffil 6Tr< q-q ql-rtqg r m'ffi {ITEI Ertco[f frqfr qsxK 

"r<rqflrq s<-cs qrq qqc{ 6utl{ wq qtqre-F qlc<q-{ s-?rcE q{ r e qM qrfiq R-\9-tE BEF cilsts.rfi-{ q-TR
fr{m ffi q-qr q{F fu{{& qtf}m furc"n q+-ar ful<-$rc 6ffir{ q-q Rffic{ frarn effi arsq 1

ffi qtr<q{s-tfr-{ qfmqr ftF}qI +,r< qGMrE M{ cqq, ftq<t ffi'..,- mct eqffr< q-{i fr{TD "tr6m
cqr r ffi qft{ {{-c3FT <tQc<e qfKqq s{cs {[r{{, e{fr <HEre qr(-fl{ fu35-{I s-m <Er fr6s o1,5sa 

1

sr< cqR s<-m qiT<ri-d-stfu *G <o'tf6< rs-{E er{ qkRq-{t ffi fiI<}TI srs{ I

q'rPl6rfutt
qrqmf furc't rlT{l frE?ft< ffi csf6{t "trr qqrsE ECq frfr qrf}E RotrE qfmqr s-?rrc etKc<q 

r

<tqq]-6qr"t qrflH fr-ottfl< <lT W]s <El r sc< csrcil <iG q'fiq furc'f< <irl q{rsE <E q$Q frstr"t
"{-fila TEIE $ft-<}TK qfr<qq s<-cg {fcs{ r <l-co qlTfrt R&U Rrqr< ffi r <-r'{kT qfPE R-qr{ EE
6<?F <B-6q I

emqRs SE(|{E
emiqF-s ER{I{H efq]Erq-{ mt{ firr qqm mFr aqRft{h {(qf{ Eqp frRr fr9fr <t fu-T{ nfR-rqfis
qtfr"q-+,-l 1 qsfrm il@< fi{A qB6'F € qf{-Ef64< qaq wlifrr$ Gq-f,stR {(qt € aeR+,6q-< q{,?FK

P RL<"r{ ep"1qfr-a-s16 frEi<-fr9ft< qTqmcq< ffi6ft 6a[sQ q"fl{frs $t{i-{rrq< Eg< r )b8 q {rcur<
@rU{ gffiqq qil?-q< effi REt w{m eNqR-$ SR{I{E 'kv tdRq I q)T{ AR{nffi qtrs\ot{

Rq qt{<re +Gtr {Rffi R'T{, 6q{ {NI&-s fr<t"tst, frNqqrffi fr{fi-{, gi.fu +.s{r<qt ffi r

pffis frKt{ ffi< wlr Rrlq sfrfi <rilq, erq ESK-dt il{ sfrfi, m-sfrfi Gv sfrfi
ffi r wrcqQ <rre *r-cu-cr {e,{ffi ffirc-r3r e}llqfr-$ EE${IE I q(s {Et qs +,rEFa q< dt ffiq r

fre{ 6nr3 e{ en {rl q"flqRs ERfl{tE RnlTr{ |

<t(qIffi-"t qqfr{kffi ))q q-{cqcq ffiqR--s ER{TrcE< frEn il{t qmcq r q1ufi6rr6fu EEenffi qlE
)buo (tsut qfcE-{ WA-q) <cE <t(qffirt E"flqRs ER{r-{iE "ffu E{ r e qtQrffi {frffi qsl qmt
erq.lErffr ETRcE ffiro <Ie< mR< 16qE{fu fi{rr fu-<< q-di EttflqE "t5{ $<"r r e qR?q

{flt qcffiq, {-{-stR cufcqt Ms{ qt{ro frmt't qtfl{ fra 6e1-5a qQ EE{rqlq $.ld-s( qc< r ( utRql< qcq
qqB ffic?t {asr{ M< {t{rn ct{"tt 6q;tr R, )bb) {rcffi : mextR 6cE$ emHfrs6R{i-{H {-{fu
qe{ +.Ffu< qc< r € qtc{ ffi1e aqt qr c{, {fi {f,sf{ eo <t q+.tfks efflqF-$ ER{r{E utSq +rc<,
ufi e[sr+E ER{,Ttffi {Rffi qtesl frf<q +r< frro qr< I qs {qqfiftB eQ At{iilrq< qrm

ryF +f+ cumt q-qc,i-?t {$ cqlm frclpeTs q5q{ tEIt{TkT< {ri-p11-s frmtrl< .r6Rfr {f,sl-< sYs
frffRs << r

qqlEr4< 5t{kr ffi 5a-1-aa;fu3 uTR< lffi c$rlr*T qf\-fl< q(q.-ls qrc<meR.t e Eq{'"fr6
fiq.fs cRexk TqB q{fuk E"flqfrs ER$-{lrE< Tcr-cq r e[qls@-{ UTkF ffi\9- csfFrt <rfG
q-"6-{q3 +-:"iw -E" $s mr+n "lqrtFC"K ft-rm vk qr<nqs ER{r-{IE fu<E{f s-?r-F "ll-r< r q-{{l
qEfr {6 qmt, qR<q=rstfoT eK rT,"l(6 1fu mr+n <I{qr <t qtmr{ {(T{ <i& qF Er{ r {(Tfr
<Ie< Efro-{ 65a qr|-lqfrs +-y"lw +9s F. <r-qqI <t qkq.t <tfu, "tffi <t {${t{fl{ {(TI't
qfisrE 6{csGI ffi {""1r<68trT t':"ltp cffq fiq-fs qt 6+eTt +fo q.flqfr-s$R${tFr T\fo q $rc{-?r

m'Fr ql6{qr €fqqrqPB' qr{ qt 1 q"lf{R$ Aq{J-{l(E q {Tfl< qfuT['F Efut( 6Em qIK?i-{ ssf{
qqs-frTte dc< cne<t YIcq r
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<$d qtHfr-s +-V,it nfo mn <lTql <l ql6q.l" qqlr+{ ffiq cctrs s $q "Ffu q qm-ftTt FfiT
ETI-{I fls, iool-ob {lcq< Eqf{{T-s q<-s]-{ esB qqrfiqfu $<r,CI qr ffiT{ e qI-n'ftI^t fr(l-<q +--="
eE qqrtt{ft q{rqt q.rqT q$r6n q-{crrfu q-qh r e qrtri. erqi\rcq-{ trffirs ffi <lfuT qqEt
srt ELTa, frfr DKkco s:fus <c!-6qr af qqas firrrq{ qerfl q{i Ff{sf6{ fipR cq[m <<?-1
q"i{lRg <1 "fqlig <-Tr{d r eG<s^tfr-sfc"f< EEfrcs $trg <iC< cw-@ q {(wI fiqfqr rr ,

evfift€Es Hq{i{iq qrcb esE erilqfr-s q.rfi-{ Er?{i-{k-{<e frqH <tqtt qma | q=i-gf{ <-s,

frrmrlp qs-q-{ 6ETr<Tri-{ rs q'K Eq-{ qqqr fua qtfi-e" EIeTj-{tE ECIu << r frc-qrcur< w{i 6D-sf<El;
{FPircq-< ffit'Rsl e qBwsf ,rqr6s e qlerq <q] qc-qR I 6FTK{rl{ Er$[ q\"{ e+ <Jfu ffi ;'s
cfif< frFKs a frppaa q€Tf{ RFB qcKt efq]Erq $:(<E *qT qs-qT s{s\tf aF omq{qf {<-srd
qBRB q6r<-{ firu q-T I q"l< Eq-{ {E?-6riFr {c{i qs-q-{ qmq ql"[ <ifu frfr erqErq-{ ElTRro fi.glfi|
q<( {-< fiT:ftTI {t{trc<T fuo qr I q1;r {Erlil qrE{ qs-q{ ceT{t qsr r frmrcur< {ffi w,s'K T-C
fi{tRu qr< I efrtHfrs qtfi-E EItS-{H >KilR cftet Ms< {t{Krr qCfi s-?i-cs qr< I qtfrESfesf
qBh oc< curoqB ffi qtR s-<T qr )bbe {t(cm a.a. qns r 

I

er'l.l'{frs ER{i-{kq-{ cs'r{ qtmt <t ffis qE rc-6 qtfi-{ wffi e<( frh-E qnft-ff R<r *J
Ats{Eq< q{&Bt<-W I m'f{ <rfu effEFs$R$qlq sfo qq\s- cr6$Fr qrc-q.t <t futs {(T;{ q6El
frrc;K qlmt <t fus cR€TK frq cctm "r<-{-q E\r{-< Tc{i wfrE nBm 4-sp6 6<tai "fl.dqTfr{ ilt{rilq qhMR-s EttflTkq{ fficsFr qrffi.t <t fus {qtE <t?tt, <tfu, frqE c"flR"r qd
"rR<-6{ $;i-F "trrfl r srtfre sR${tE *Y* eqE qEilQ Eu,ts <rq {ql qr{ r Ett{.{l6q< xTst I
+t{qqrfte q qen FrA<h +<r qc-rcq 1ffia6q6 q-sq siffi<<ft fr}-k fr-stftr or-fufift fu-d
i<nfrs qm r I

E"ilqfrs ER{r{lrER q&Tk €<q qtffi< A6< e&flrf,{ qq1-s6 "ffeist {-"fB
UTfr.cE ffis +'ffiq< DF[R< lffi q=tfu ilq {mqt qlw sq s-rt
qtqfr{tfrs qfi-ol< q-qm-?r efrF qt< q&rrt't qtm{ srt q-{ |

<'e={llT EF ef.flqfr-s EIq$TlE <L{6q, ..q4,ft nffi{ e<( qq1fi <sgl{ I qqfgf
frrN $fr"H <c:Kq, 6q{ t{-sN ?ltg HtS-{n, frftEfrB{ qs-60'q sfrfi
sfrriT I €qlgls ffi6ul-ffi< q1& ffi< q-{, <rTCq{ 1qf$ 11"H"fl6r I

+l I efq'iEIE

RCue t {Ftr

qms fo fiA{i-{lq
q<( Eircq{ gifrq-G=

18



fi''silft TtT.qjF frq "fit{, fla vqe,.L ef"flryAfi ,Arftfflq VTET, fr&6,
fie{n ffitqqq, Erfu, qqfrt"otyFmf qsTrrft

v. c+[a wrlEl+-qEr{
qGfr-s.- Tqr{rEr qt{fl q-q, utsl l

cq'emft qrq-fl f,z
c{ {I-s {ll_{l{ {qk qfq-ol< <t "lm-< {:fuI F qnro ffi ssa6 {tlqt {lrT "[RGE (qrfl-s,
cqe$fta1dffi;
cq'effi l1TEk fie{ t$ (Oifferent stages of a civil suit from filing ro disposal)
qK& flFH ({tst-a.s, w6r<-q)
qv+fu (sum-c)
ffi<S"Re s w<FrfiFtur (q6<-u)
qBq effi ({Kt-bb,q)
AWftFrf fiEr "r5"t 

g6-u-rr,
\eo {l-<t{ Erfr-{fq'fRH<, W{ s @ ($st-oo, qfcq-}i-)) e qKl-st)
qq. fr (Settling Dare)
u.& lPeremptory Hearing)7S1-u effi Fuf{-)b)
{fu8-6 (ffi-)qb, Civil Rules and Orders, Vol. I)
Rtt s G,ft lqvK-qo);
fu-fi qq (Execution of Decree)

ftD, Writ is a written order passed by the superior courts. ftE r <E-cE ffifus qftflL<-{ qr{ qs
<$f$<Drs {<llT {K +rE qgq{ n(Tfr <re< qfmr?qr;cl qffi fi-gtrt q<stR ftq<l p1-fu o6"rr+<
+ffifratr+ qre{ frtrh sfq s-{N firqE sr< qt]-rs r ftt eo erom dfr-+ qkol< I aFifr66q-< qlrfir
eHf{fl{ qrrH, wBtt e *{{ qwrcaK qB$'K .q3F''t qIqFl-ce ftE qtr<nq srt qs I qlTfm< ffir"k
qqfrficffi )o\ {l-rls emg srsl <rq qtW fi-qrf ffi 

"*".f. 
ft{6l <II"I?F sq\d cstrt +-m ql-6q I ffi

"ftu 
q66a qr, re[lg

()) Writ of Habeas Corpus: csl{ <lfus q"nqfrs qlfi1 Trq <t c<-qtEfutr< qtn +a
qm Erq coit R-ot't eR qtrsEqrfi ?<<sm E1 S"rqrtT{ tsTrr {fr6s qtqw*< {iT6{ *e=
+r< qtffico uK qtrokqrrR $T{"t q{r{K qlfi1 fiTt q<( eQ qtHlqrrr{ 1fuqas r+n
s'l{"t {t {lflm {qro {G 6q-ql{ qfcq.t qtfl{ frq-456 <-fr e64o ftE A Writ of Habeas
corpus <6It qT r qfsTg <ifu <f {fr-{ qtiotrqrr|< ?<<-rf REr< $-{fQ qrfl et ++f< ftrBa
w{rre={ Em$ r fuqrs ffic wqR qiM qk{ q€TK Tltrc.i Habeas corpus ftE qfft qcs
qtlcoe

()) fi qe{ <rq qtrflrq{ 6q'r[ q-r, Et {fr qvq cs'Fr q{M{ qlEr q{ q<( tqt {fr Rft
<R\F (ultra vires) q{ qcRt wlr 6sFr sp61qfrq {s; qGRs srslftt< qrfle tqt
qcs 'tl6< I

({) c< qttn< qtcq q?ot-cn-t tn-{t qcre ET {fr qatqfr{tfrs E{;
(e) m t':ffi qliffi ekFr $-c<, EI <fr {ry<rtfu {t q{ veFI qp6qffi {fr tqf{

eqft$-{ffiqs;
(8) r?F qffi {E qqrq{ <R\fr (ultra vires) q{ qct-{t 6 qqeT{ <m qkr F efq'\e

q-{, B-t wqe, Em{, <t Malafide €K Cq-l-Cq EE q{;
(a) TY"|-t m effif\r$ qlre.lcnt qql6fi xqv.I{-{ $-?rF "lfrf,{ q1, ffiQ <fr qfBof1q...r

effi$-6{q;
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(s) G 6{ s'r{cffi E"r< &ft +ca gF<p'p6r1q qqe E{ EI {fr q?Kq <t qefqfr-+ Ex,
(q) <fr 1n vlnsB ?<< qsfl qq\e qlctl.B cs'F sr{ qqfr$cffi ffi{.ffis TE Tri
(u) <fr qtt-+trq"f qr{ csF <ifu s-gs qqE E-{, {r{ E-qr qqr{< m'R ?<q e=rftTim

oQ r qE ftE xqr+< q{i ffi ffifus q frc<o-+ s-fl qr {cffs
(s) qfu"K fr{cr qfr<q-i-$'i-fr-< <i&as xtd qrcq fta17 Aqks locus standi <ce

(q) qfuqk"r{ RRTE uqdft-ql2 s
({) {cfifrc-r qfu"fE BqIPIg EerR ftnrr

Writ of Mandamus (egn u1-ft AE)' EflE{ tq "Mandamus" qd 'qEr<t q1n T-<t"
ftrt-{ Sm'r qrfl mH qG <t q(qK etG qgq qtft +r< Ers GsF s]d q-"flqH{ ? a

qHrr{I r ml{ (J&, s<c'lf(T.f{, q{N{ qtTrqE, errflqfrT {(qt, ER$-{|E ffi< E"n m Frfl
+.rffi {E ttqrsr ErN {ts cl[m', s't q6-+srr< "lrGE {t qm Sqt< <qnqq q-"rmEr< d
mandamus ftt q< xt{Ic{ Eqkq-< E"n qtrq qrft +<t {git r qt${6|Ea er{Fwc$ E'K <qI{
fiRq 'r't6rn <t{i s-{t{ q-qi qt AtQ ECR frrfi s.|ffi qG$.|< r eE ft&{ ${rN tsT{lq 1

STf 
sl< q{,q qfcq't eftfq s-{t qr frB frEk< F<-F qc< m frv{ tqr Er<T *" * 

1
-* 

TrHffi** 6n{r- qtrr Gtr, 6;a ffi <tqqqm e& m* nfrq '*fi srr< srn Errr *J
TC?I-CR r vm Writ of mandamus qffl 6slq +-y"f+< fuTEqT fr\rt sTulT qwt{ *r 

1qlr
(q) qst {<-srR fifiq "tE"ffi{ wi ffi qFrt6{t{ qfR-fi< 6 $cffi< qta EI q<-rE 

flqr{l
(e) q<?flv.stfos Es qfk-ol< q-<qts $-d< fr-{ qds frkrlln {lsrc qr< I 

I

(a) q-<ffi-$ 6nqlm qG( c{, ffi qc-.,rxc<r frm $]ffi {F ttq6m qru ntft q6rcxQrer H
+-:"N Eqr e|sjTSl]T srf,cq{ r 

I

(a) qFf{rcTArs 64qtco qr< Gtr, ftE qr<nq ffit RIVT q (srci wq] mH s.Fffi fr-$-s q&Ti
oQr

(o) Writ of Prohibition: ERr RDr-{ futftr ftE r trgt Etfl ffir{ mf <r Ert{r{lqrs ffi{ e"tffi
qrlH +<-F frc{{ s-{t q{ r fru"t< futfu <t qt{tREr{ frv=rfu n<qt sr2-,n q&fi-s s'Tst-{ <mqn frfrt
+-*tQ eQ ercf< ?zta wrsr Em{i r eQ frctr{ {qrcq coF A At{JTkE fufflft{ m.fa qN-{K frEt
+.Ff-q{ fifqLr qteTK fr-rra= firq{Et q'tft qm "tl-m r fuT<.t-f q< tr"r sGQ qe AE ffi ffi q{:

(s) q{M{ qtqfrc <t Elt{mE t.rrs1-{ <R61 {i6n $1( '1fufffi Grm <f 41d q6rtc-{r qffi(
$qst (]:{qK S;[rdI,

(rt) Principles of Natural Justice cs E($t Gi-rE I

(,t) TF( qfrqq-413 ffirq w{p ftffi Rfq <R{o qm <t qaRfrqtfrs q6E,

(q) sld.qr ffifusqfR+.['n{ ffi€q6E r

(8) Writ of Certiorari Qfr-q-63 oca etkctq E €-{ r wwl <R\F ot{ qfu-<t{ $-{f{ H-{r certiorar
qrft o<'t qr fts {fr frf\ <R\F q-{tfr\5 o.BTD qRQ {H, sc< ul-< qftae1s qRqG ctFr s-ff{ q-
EqreF"t Ab q.tft sst qr r qf,srci q{M{ qmrrc ccEs ERK +.ff-s{ {<<;1-s st'l-q"E, :FltE e c-r+6ry{
Ew qpl-qp Eq?r s-{t q{ q<( ts"fEts?t wr{ EEr6h-{ ?<<isn Ru< +rt {s r Q<< eNriqg <q E$el.q

At qft srt qs r nF Bcqal EqreF"f A! qtft $rtq{ r <elts
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(s) q{M{ wtqf{M ffiws fuo < {fsr $-{k qqi, qqr<t

(.f) 6otr Elt{r{tE <t mH q{8g.{ qlqt-N cq-rs c$Fr qtT{t qtmf Rsprct qHIE-{ T-ff{ wtI; frqfs
tRRfuE Sqrer{t ftE qq< s-{t qr

()) R e{ffi{ efcfic'f{ srst q{Bs{ qtnla[F;r <t AQ{qIIFT{ cqQ qql.u 6ftF'"t e{Grf{ <fr efcmt reA

{cr qltm;

(+) m frfi-{h {6:rTk'rs fu eqGflr Ecrt"i sr[ E-:tr, Et<fr qqfrfin-{ Rfi ffi <;
(?r) ffi$ TF(@c{r frla-<E< q$t <fr eqGrr{ Rt-NI {E m,
('t) $&ffi erqfts ffi< q-flRG< smcq <fr q"rffi{ frt{sT {E qn,

6) ER{qlrq< d<{ 't'q Erq{ q-{i€ qm qF cllc< 
t

(q):q-re-t Ecrrc{ qcw-Eqffi {rq;
(ir) e{M{ qtrrEs, EE{nlE qcrrt cs'Fr qqqt c<qEfr sM s-{6{ e<( 'ttstR-s qiffiFk-T{ fteT{qcs
E(q{ s=[m,
(8) c{fiNf 1? <l e+t qRfl{ W {(r"tt{rd-?r Bcqr.r r eE At fiDt{ fr-stftT <t wf<Ifuftr n.Ffucqr
Rffia qtft q6{ q16q frs <tqql6q.t s 4fts16a qQ ftt er.|.tqfrs e fruf< futfu Esr ffi-rEq Eq< s-<t

{{I

(a) Writ of Quo-warranto: q?<{9m csq {fr 61-a qftq +.ld<E cll6s qcRT 561-q qfrcm 6s'Frfq
q'?tE scr rlfm, ur{ sf{ R+Th st{"t E,{t€ ftD" q1 Writ of Quo-warranto ffi +<'t qA r tqf< qql
frc1rs lltqqrq{ qmu-{ qr

()) qfrqB q{.Re {<-stR RF Rr<;
(q) & qffi Rf{ffi qrtq + qqR${ qm IB qcs qc<;

(\e) q'lr<q <iers q-<$A qftwl< <rq w$G RF R6{;
(a) q]T<n' <ifus qfrrr{ frffi "tn n?trr=r q-{l'q6rt'B qco qr< qcm fu <i& qttqq rqm

fr1w++, qmqcsqm 
I

(a) RIAE qfrReK Ew {t qm nmr<h <r& fu qftT qcu {ffi{ "K
ql{ sl{ fr-rrq +.Kt q{\s AE q.tft srl {lc< qt r qFf6q-{ mr{ et AdK of,ffiic-t w{l-q]'ftrB< qkq

1w r emlR-+ EIEgr+H qtlrEfs )bbo qrq< eX.iHR-s ER{r{q qar{< 8()) $ff{ q{'t \t{EI q<( 6$'Ft

qkt{F Eqf qffi{ +<-cs qr< 6{ {irc{ TEI 26169 An Administrative Tribunal shall have
exclusive jurisdiction to hear and determine applications made by any person in the
service of the Republic or of any statutory public authority in respect of the terms and
conditions of his service including pension rights, or in respect of any action taken in
relation to him as a person in the service of the Republic or of any statutory public
authority.

qKf{ & qK< (q) St-${lT &eq sil qcre 'A person in the service of the Republic or
of any statutory public authority may make an application to an Administrative Tribunal
under sub-section (1), if he is aggrieved by any order or decision in respect of the terms
and conditions of his service including pension rights or by any action taken in relation
to him as a person in the service of the Republic or of any statutory public authority;

I
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Provided further that no such application shall be entertained by the Administratiw
Tribunal unless it is made within six months from the date of making or taking of tL
order, decision or action concerned or making of the decision on the matter by the high€!
administrative authority, as the case may be.

qtfrqa FX qfqtq6o< <ta e &fi qffl q(q-{ <r BD qiqfo-F Etr{ts o-*tQ q'fftE r Appeal is thc
continuation of original suit/case. cnefifr +.6Rft{ bs $f,t q<( s) ql6nt w1nk( qtfre s-{r6
E{t

frtv'rqa fu Wnfov- cs<Ewl"a qQnels Rrm qn s-K ctFr qffi1 ffifi 435q & qtrq.f Drl6Et
sr{ ED'qtql.l-F qlmq-{ s-dQ RbH {irq "[RGE r )bob a5as 6asffi ddfrfi< ))a {'l-{t q{{rs
qftrolf furc{ q<( ))c()) {f<T q1ak3 ffidrt u1-q Wqf{6o w{tr1Er?11ts +<t <Er r

frfuEs {tqEI RD-fLT{ qq{ E"r$"F s-{l q-{

ffi{l{ 6qr{ Crr6E q<( 't-f,{frF q1r't veB <t qqF
qf6q.t q{q'L< I q<E qtnt6rF fr&E qfc{T{ +<ttBr r

{tt er{ ffiFr e+q"l{ fim <t eNfc"r{ qEIK

"tte<t 6ffi 5qsffi olffifq< ))8 {lfrt q<( 8q

ffiqeec Civil Petition for Leave to Appeal. qW R-st't T-E-$ eDTRrc- ffi'F[ qtch.t
Erfi {(T{ q€{K 'r< csf{ <ifu T{ffi qtfi-{ Rqr"r m-rq qfr{ $<-ce 'tt6 {t I qq{r Elr$ qqcr
<trst+m fu | {lfrfi EIRE s.r< qtfrE $-fl< qr{qG frcu qa r wftr"t q-$G "ff€Tt{ "K wfr{ fr-src,i
ffiEqtfr{$-{tTl'{ r

qtqlag Wflffl[3 6qtqtqs qqqffi" qd cnexfft <t c+ffi r "Gq€ilfr q?NF;
qdfutPgk< GsH qtd.rrs-?t rH, fufi, M"HI qt(qrt, frB, <t oldqq q?Nr{fl qqr+ qmlqrc< Fr+t
e[qs- m1-{ qfr-olT{Nr vq s<t 1 "6frG1q}ft w{rr{fl sd dFr+ <t frFlg, ffir{ tE <T 6e qkt, <rr
qq-{qc{T'r mHftq<{t{fcr qr{ m'FfrqemFrs-flqcm q{ar ffiFr+K+-*t<.Rt€ -

.l (s) mH qtqlEl-F=t syqrs c<il qG"r{ T-{t qn <t 6qr eBttr $-d< q&qtr qrl6o qcrfl Bq< $-Wi 4"16q"HEr{ $-{t q{ a1 qopluF sct <a-q <t q"tq'lm{ qefln q[cs; <I
(.f) 6sH ffis +t-{qf{f T{ s$ q{ qef<t BErCtr qwc+at srt q{ <t qsrs,c'f< vtr\,4a er|cs; <t
('f) wI m]Tsfcr Dq{lq ffi-s +tdEmn rffi-s 't&Ei<n-+ <t{t{s $-(( <t qwmoi +c< <t<t{Ers r-<t{
<T Escs't o-ct< sfuznx cltrs (ffi Q,, ETqIF[o wflFHt qtt{, \o)o) I

I
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ReT llTqk ugmDr{q q<( s-{fu
ql'T{r{ $Ffq?E qtm ,tton* rn o-*fr*-r qfrfrEr EQ( q< ltrrm s$.tEETt_{t{t nRH;r qEFrr EQrrrr TITrm q-{R cernq,-q'T[i 6q*6f T{6T{ q*rq* qeE w{ c{Tr* wiwffi{; q(AE Enqf"qcg_s Ge&/qq& *u *oo ***n s_trrs ER;r m-$lr trr qarqfrr 

"Trlf G"grr*A.*"**,* *,r TIT-{ln frfffrs .r-fRr{ +H- U"R" efiore q6;

: ;ffi.*ffiffi re #"#'q.n-{ *-qs sre.- q.u q<( \o-rI TNEIT ilAr nft fr *u* **.i T<_slR tcm Te fr <u ,plts .,_f Rftq $ru q6j,
r \rTEk *rrT ETItr{ * **na *, lsrs frc-n qlcflD_{]. n-sm q6;r T{-$t{ ,m Tfu u q*'iqftr 

"*- **{s +,u #u*ra q-{< erss Ffm q6 
I

I 
H 

rTc-q qstexrrft q-{r< *J *.* qcrftE' Ea* wr* wa*hr- qrRH s-rcsI qrENerlft wn<1g"r+rze TsE ** r({s wr qrrcq fr-+ ur frfu. $Trs q6q,
r Tr-slr "rrm {M {qRqvrm EA* *A fr" ; ."R +rr Rfu_s $Tru q6,r 

ffi.*T 
qqo # * *u* {lT-{tr Tn$t{ '** q,,-$.* --trsr{ u.,rflr c*sl.
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Lesson
Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan
3 Ref. No.14.1.3
Time limit for filing appeal in different courts and procedure on appeal
9-grade and above officers of different orgarrization under MoA.
60 minutes
To teach participants about time limit for frling appeal in different
courts and procedure on appeal so that participants can be filing appeal
At the end of the session the participants will be able to:
. deal frling appeal properly
o utilize the time limit for filing appeal

't

Content Methods/
Techniques

Resources/
Aides

Time
(Minute)

Introduction
o Ice breaking (greetings)
o Linkage with previous leaming/experience
o Pre-assessment (Q+A)
. Topic: Time limit for filing appeal .....
o Importance: Ensure better utilization of time

and available resource for obtaining reasonable
output from filing appeal of civil case/suits

o Outline of contents

Lecturel
Discussion/

Q+A

Development
o Description of appeal
o procedure offiling appeal appeal
o Time limit for filing appeal
o Motivation(energize)
. Check attention (wrong statement)
o Feedback 1g+A)

Lecture,
Exercise/
Practice/

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available in
the class room.

Behaviour/Perform ance Condition Criteria

)A'*

I

I

I

6
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Lesson
Title

Target population
Duration
Aims

Learning outcomes

Lesson Plan
4 Ref. No.14.1.4
Discussion on procedure of filing cases/appeals before the Administrative Tribunal (AT)
and Administrative Appellate Tribunal (AAT). Detail discussion on writ petitions
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Discussion on procedure of filing cases/appeals before the
Administrative Tribunal (AT) and Administrative Appellate Tribunal (AAT) and
detail discussion on writ petitionsso that participants can apply and manage their
official procedure on AT, AAT and writ petitions.
At the end of the session the participants will be able to:
. define AT, AAT, writ petition etc.;
o state the procedure of filing cases/appeal beforeAT, AAT; and
. prepare file and procedure of writ petition

Content
Methods/

Techniques
Resources/

Aids
Time

(Minute)
Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Discussion on procedure of filing

cases/appeals.. .. ..

o Importance: Facilitates selection and aplication
of different procedures of fi ling
cases/suits/appeals before the interval.

o Outline of contents

Lec1utrel

Discussion

Q+A

Development
o Definition of AT, AAT, writ petition
o Procedure of filing cases/appeals before AT,

AAT
o Detaildiscussion on writ petitions
o Practice/Exercise
o Motivation(energize)
o Check attention (wrong statement)
o Feedback (Q+A)

Lecture,

Exercise/

Practice/

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward Planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available in
the class room.

Behaviour/Performance Condition Criteria

T

.)\
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Lesson
Title
Target Population
Duration
\ims

Learning outcomes

Lesson Plan
;s Ref. No.1.1.5 ,

civil petition for leave to appeal and procedure of filing civil appeal :

9-grade and above officers of different organization under MoA. t
60 minutes 

t
To teach participants about civil petition for leave to appeal and procedure :

of filing civil appealso that participants can file civil petition, civil appeal. ;

."::x'":".1""fi1nii]".i# 
"m#'*:js 

w,l be able to: 

'

o state civil petition for leave to appeal; t. file civil appeal; and
o Practice the procedure of filing civil appeal.

Content
Method/

Techniques
Resource/

Aids
Time

(Minute)
Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Civil petition for leave to ...
o Importance:

1. Awamess building about civil petition
2. Procedure of civil petition to leave
3. Procedure of filing civil petition to leave
4. Foster better working environment in the

office
o Outline of contents

Lecture/
Discussion

Q+A

Development
o Define of civil petition, leave to appeal civil

appeal
o procedure of filing civil appeal
o Civil petition for leave to appeal
o Practice on filing of civil appeal
o Motivation(energize)
o Routine Maintenance and updates for computer
o Check attention (wrong statement)
o Feedback (Q+A)

Lecfure,

Exercise/

Practicel

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB marker, Pointer, Duster etc. to be available in
the class room.

Behaviour/Performance Condition Criteria

nr

)7

9



o
a
o
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o
o
o
o
o
o
o
o
o

q:[s'r(.{ {rdfr455 nlT <q qtaE q]-6T6ffi G'C

qqrrc sfs rH ml<tl{ utR{ <I \ol{ qr<-< frq rrm{ q-6{q't +FrFn q-lr w+.rit
qfr{mGi-Fq6q;
<rc-T{ qr{qT ++e $B{ 'K-
q[fr{,{rUsq e[w g-<i-cs R6{;

QrsWc<i frqt qcr c'iffi frErr{ <IF.fl e[€E g-<-cu R6{;
Rcff{cl +-.rc"[sK q{NtqT frcn qIfr{ qtcT{ $;Ke q5q;
qtft{ eFt6{ 6ffis{vtr6{+ q1sroqc{-
,$tB{w{qtfrE
Ret qc< qffocar frqrt< <T1]l;

"i6ilq qmr{rss rrcTm qmqt {:Far;

"Frtr {Fmf{ qffi< oPr;

"Fffi rilTEf{ q<&< qrTsrtft q<t{;
qrt€flft q-{16fir qtc{ q(aE qzpq u{6Ti;
qtaq eM|6{{ ficqt esqf{ frmtrl< q-{] {frfii< EQqrs q$<I{ qFf6o Rr<;
frr*tr"t< ot-< eeqr{ q< {lcctq'r{rq cTrttRl"t ffi(?tq-$-{ v-{-6T6 qsqKm frno << r

q€qR qffi GT{r<-rfir ddrqr qF 1({q \tv{f{ c{'F<-1-s {(1s, $ii-c,<Fr r ut qr
qcE wEff csr+rctr{ +ldmil qF qqeE c{{r+1s {(F $r< q\eqKrs frre qm 

r

qtfrE ersK curtr<K tsr{r qlrr{co qtFftq< "Ffu fr{ q(eE &e& <T w]tffi ffi-{t6<Grr
]ffiE?dr$ s<-cs qr< 

I
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Lesson
Title
Target population
Duration
Aims

Learning outcomes:

'lw11,.wry'.?wry*r'vrtt3:a*ra&ry
29

Lesson Plan
Ref. No.14.1.6

Essential documents for review petition and its procedure

9-grade and above officers of different organization under MoA.

60 minutes

To teach participants about Essential documents for review petition and its

procedure so that the participants can preserve essential documents and use in

their working places.

At the end of the session the participants willbe able to: define review

petition; state essential documents for review petition;and mention procedure

of making review petition.

Content
Methods/

Techniques

Resources/
Aids

Time
(Minute)

Introduction
Ice breaking (greetings)

Linkage previous learning/experience

Pre-assessment (Q+A)

Topic: Essential documents for review . . .. . ..

Importance:
1. Requirement of Essential documents for

review petition
2. .Facilitate selection of apropriate and suitable

procedure of review Petition
3. ensure effective reviewpetition
Outline of content

Lecfirel
Discussion

(Q+A)

Development
Essential documents for review petition

Procedure of review petition

Pre servation of document

Practice case study

Motivation (energize)

Check attention (wrong statement)

Feedback (Q+A)

Lecture,

Exercise/

Practicel

Demonstration

Q+A

45

Conclusion
Assessment of LOs

Summarization by using KWs

Motivation (application of learning)

References

Forward planning

Discussion,

Q+A

@media,Whiteboard,WBMarker,Pointer,Dusteretc.tobeavailablein
the class room.

Behaviour/Performance Condition Criteria

6



ReN qlrFl-ooir RGT ersm fl:rEt t
)) (sTqt Ha qtq]-{F cns<[fr {F[EI3 6qdTt q-q qrqrE.F qcN E]-LT.<-{E Ttqqt r cnefift qtfrqe cwT {qtqwrs< {W{f{ Tfcr{ frsm cnsnlft qTfrE qIffi{ +-<t qt r I
a.) {Qr col#fr qW fisrc"r< At ftEbHs qt{Kq\e=s ffifr-s qf\-str T{ <E <I <Elr ffir ful
{-flqR frE P6"|-+ Efffi{ s-{t qr r frfu RfuH ffiEt q-q qmwcur rt-cr{ fr-+ch n<q-{ <q qrt l
frv-trE R crfstqIt qfcffi s<t qr, q frfu ffirH (FM[R) r +tB stfrq (e+e),, fiffi {R'{Ff w{
qCRE qdq&E crrs-Fr cqeffi qtft-{ wvc+1-ffq.11g{ s-{t{t-{ {t, T[ qtrTEfr-sk't qtffi{ +-<r. <rl
s) Uftq colrf< qlfi-q futt, QWfr-qcm csFr mfstqrg {(Ta <E frfu qftffir 

"T.e. Jfr&E illFfi +< fro- E qTftE Gilt) q'E-T{ s-?i-cs q-{ r frfan eqffrm ffi rq< {cq frq qffi< *d
qa r trsFls AB fnfrfi, FIPI, fre qm 66 sfu n<Tn. qcE q$Q rlT{r{ fr-rm R&U fifrfi qd
sn {rr 

I
(8) tffiR-s ER{-{|E crfsqrts "ffi {<<;18'R{c-T {(T{ <q qqEB frwr< e-.il{R-s Ult{qrq {
(qE) ffircqrt qtffi{ <t{t Eil I w:'tir efr {Tff{ R"rftcu rmtr w<fu ltr qE q"MRs q1nl
SRs-{m wtfr{ (eeE) qlcr{ s-{t qr r ({) qlqEtr fie{ ,6n ffi"t, -q*& qtFtE, +m qr-ffi
E"[RC s q<Ft qtFH $ctfrs effi r -futftuf.:( frlr "ft{ -Eqft</ffis6, 6qT|E{ u fr'1G -,n{
(Settling date) t -P.H (Peremptory Heaing/Gys syarat -1@.r--6 r -<tt e ffi -e€l qtR I 

I
frE{ {lxEf{ vTcatry .{<( s-{fu l1qEkr sttq{q RIto 41srgr a6 a3fu *6FF{ EE* q< u,.il
€$rqsFilqt fiF[q; {RftE< EQqrr{ {t{rfi q<Fr ceK6t, q<R (erf,c"t ry5]-(Tt3r qmM-{ qm q:Rr flTi< d
q{c<l{; qqftE qtqw6\9-< Gq&/ee& q< ficct fil{r(3Trt T;rF qr{; I {asK "rffi er{'rqftT vTC{
Ge&/qq&rc eft'fi aa6s qi<; {FrEK frfiRE qRcq qmHN Ut@ qfff,F Rr<; e{-ft-+T6{
qfre6q6 E"fqlAE ne .E-q sr< q-<f{ el-€\e= $it-F qr< q<( st &'e&/ee&cr effi a-s6e qc<;l
{lT{lT ilft-{ TIft ft q<( qrsrc {fsf{ "rrs {fu ft <s {lc{ Et fr,ft<q +-co q5q, \tqqf{ $tEqd
qrl${ 

"r< 
q(AE {sE "r6Fm frc* qtt_qlDTl $<-cg Rr<; *rFl< "rrs {C s qrrrqftT v-{-crs {({ts. d

q'TTeffi sr{-{ erw sirrc qr< I yfls:r aq6T rrl€ffi s?-$< qEE +.m qfrfiB< Eqrr< {t{rcr qqtqc{
ErfiE ct-F {c<; qrtsilft cr{R (q<6rsfm q-sE v-{-cr$ {(F +-*t qca-cq frqt st fifttr $<-F qr<; r I

I

q=rs'K qffi TeE<6 <qlRclslc< frflmn qma fr'-{t Et <ruQ +r< frfug s-?t-ce qc<; <ffu firs?q{q qqi
sirt qcq q<( {l'{ql{ Tf,$'r{ 'f6S clrs-F {ASk {Fq-flT qll$r{ 5',5q a;sa ffi 1 

I

l

qF, qqE, AE PrF.lr, frfu flE.iq +< fu P qtftq 1FTflr), frBE fr&U iifrfi 11Mr) ntGLTi
e[.TMftT vTTTE e qfuxr
- elffi qlTqf{ 6srdt s €s'16[ooflTt qTRH $;rcE qT r - eF qFmK m'm qt<&< qkq qqfrE n<18 frre
El r - etr Tlq-{f{ rsrcr qffi{ af}1, qqftfu$ q-{F[, ssfEE{f{t Effi T16T{ {lffis $f}t, r (fufu
TNqH Ttlq"E qfr q-kre r - ftb flFr{, qr<&, e[-Tffi {q& s 1e4fi8 qNI r - frPr {Fwr{ m-Gi:-
fiX qtqtqrs{ ilffi{ qlffiu sfl, qK&< 4f\, s41-qs-qpq1, qtfrm{ {G, frffi qm frEct< <l't3lt r-

fre' Frft {Frtf{ ({"l1-r1s, ffi e< <lm wlffis rePI, sre^lreqN[ € ;rET v-{-cx$ {T "F( qEfrE
qgfr r frBB pyfufi: Rffi ftBir furF sr< Rffi fitrfi qksm s6q- ffi q< c"r"rK{-$, ffi q<

ilcr{ 4ffiu +Ft, R&Bm< 1& e frqq q66 Et{ {rtqlt r q&rH 
' fiX "tfu 6q-5a g(sn ffi-{ ffisqffi qffi ffis-sm q.fFtq s;t-Cg q1 Efw +{"rm< 6ffi r
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q<-st6f,{ -11-6d fre16 <f{ qrE qlfi-{ q|c1rr{ m-Gi I qMfN +-g" <lT ffiI{{f{ qR{ <t El{ ,l-c-<-< ft-{
<16T{ qGrqt Ts1Flrr gT{] q-{$Q ql(<q-{ s<-cs q6{; I <lc-T< qr{qt q-cq etts-{ "K r qlfrq etBg{ elss

4=r-ce qr<; I Scslqc<l frqr qc{ crlcE RECT-{ <it"rt er€E $<cs q6{; r {all{tcl o-y"trm< q-sTlq,{ fiH
qIftE ql-cr{ s=rCE {c<; qtfrq efs[C< ffirl?FE v-{-cq$ qlfs-F qC< | ,SIB{ W{ qtfrE I frq{ qm clfsL?r

frqcr{ $lrlrl; t(lffi qlqlq-r\9-{ <fcfiT q.r<A {$rT; "Ifiilq I]TE]-{ q<e{ ePt; t(E6 {,_l!-{K q<e(
qrt€BTft q-<l-{; qrteTIft q-{lr<-?r ficcl {(ftt? {sE v-{-c{S; qlfrq eEfr+{ nlcqt eeqK frmfcum wl
i{t{fit-< ESqm q{r<t{ ql{lp qc<; Fnnlcam oK eeqK ,q< ficqt a6q6r ffiH[c{tti 6{cq {$E v-t-c{b
q€qfsrs frp qc< | q\eqf{ qnttr ffiq1-6{rffi oldtET EF T({q xlT{f{ c"t'tlf,{s q(F Grtrn r vt qt

qcq wfffi (sT{T<f{ ddfqT qcs q(EB c{"tr{{s {({s s-6{ q€qKcr frF E[< r qtfrq eMf{ 6Eqr{
q-{r qlqtarrc EtFrcq{ "Irfi( fr{ {(nE &e& <'t EitEffi ffi-{fmrq< rTlrqt?ds +;rF qr< I

frfr{ qlq-{f{ qrle{tft sT<Fr ef€Esrq s cef{q q-{l-6fir ffi-c mlot cs];t qT{ ffiql {T c{, q-{f{ q6s
q{fr r qq qf<er $e< a6 qq6qQ ffi{F q ffiq q(?rts ftt qtrq ft qt 1 g:el{ qeF q'TI <K{f{

'11.ru'EK fr{T{€ EilidJ{ +<-F (-{ I 9g:'l-it qfl tslfrs srgt{Eaf sltlcq( fr{cs qn 1 $:'t( q<e(
erBF qfl< fr{fo€ Ecrr, {G, erH qm ffirco qs r q<Ft R{6s e qfl< G trFrF s<T qcr(Q \5K

elFrr$e qffi w{tr4t qT.l ffi-s sT{K fr?r<{ r w:of{ e q.6-6 q-{< qr6{lsTt u q$-€ sr< q'sl<r

ts1<K fr"tF qm r v-<lc-<< mre eBE rTt &&s q<r{ @qr{ "Er 
ql-<r< 4TE !E{t qsF qqr"l fi"lt q{ I

{tfrEll-< {irfl qqE{Q w-mfs{ 4-5s etf561 
1

tsT-{K cer{cf: q<-sfcr( {lTElT ffiap1 mre q|Tq m"It {F aqtppr-fit q-a|q fiFH q-{F r G[:n: ftE ${-fl<
q-a1-a a1R6q< {T{ cfl-6s {t{K.lE: q fr{ r vR 6{ csl{ {ffi{ q-<f< s{tk+t< &fug eK-Tlqfu

qqfu< W qtqwrc cdqm< ffi frfuu s-<rm qr< 
I

{lT{t ffi61-44a {f,sf{ "p6q a1fu {tqw{q € o|ftq I qtqF[F D-{N{ ITTEF qffi qTftE {(eE
ffiT S"rRu qFFF << r qtW fr-w"r< {tqEt {rf fiE ErGrslgjs oc< qffi-q, <ttrsE c{mcq<t

${IGt ql{N Er{ I 6{ mlvl-r{s 1& -s, v-{-crBqq "|-cffi ft-{ mltd B{Rs qtfsrc qr< I EcFr rsffil?'
qtql{ 

"f5g GKfiE R-slE C{El{ qqftE qISfrA< {lcet Gpp6pt o-+p q54 1 6q1-qsffi <lcs {{sF "fc\l
qt Rr< qF 6{ fim qfl qds € sqeK ellsr€ qrq 1 6sH q-{-qrgQ cst-{ {lTEt<r Rrcr frr< qf+t <lr< qt 

r

qI +-rre "tK(dr qm qr+reQ EEfu{ +=y"wro ql{lF qF r Frm {ss'tft Fffiio frffi qtnF[F

{frfulr< ErRg frre qcE r

({) {6t8fr( sfft;{:- DqTf{ s1-6q-{ y{-qB {q("tt<"[ 663 4l-6sT{ ttt\9rs qfrm trsl{ q6E1 qFFRi 
;

{clt{cMf{ xtTEf{ +.l-fq{ ue,cq fr{t vt q(AE Et's{ +-i1"ltr+ ffis qHlF qr{ I qtr?fEg qfllT{l
qffif: {t{l{N qtqlq-F-{ 6sFr qtffirl \r{] 4l ffilR q6EI qtqFlg w{Trfi't
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Lesson
Title

Target population
Duration
Aims

Learning outcomes

Lesson plan

Ref. No.14.1.7
Drafting of written statements containing Para wise reply of the plaint
and Memorandum of appeal and its valuation

9-grade and above officers of different organization under MoA.
60 minutes

To teach participants about drafting of written statements containing Para
wise reply of the plaint and memorandum of appeal and its valuation so

that the participants can coceptualize and deliver service in their working a
At the end of the session the participants willbe able to:
. prepare documents;
o Preserye documents
o Ensure validation of memorandum of appeal.

)Z

Content Methods/
Techniques

Resources/
Aids

Time
Minute

Introduction:
o Ice breaking (greetings)
o Linkage with previous learning/

experience
o Pre-assessment (Q+A)
. Topic: Drafting of written statements.....
o Importance:

L Preparation of documents
2. Preservation of documents
3. Ensure validation of memorandum of

appeal
o Outline of contents

Lecture/
Discussion

Q+A

Development
o Drafting of written statements containing

Para wise reply of the plaint
o Memorandum of appeal and its valuation
o Motivation(energize)
o Administrative and Regulatory Provisions of

e-Services
o Challenges
o Check attention (wrong statement)
o Feedback (Q+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion:
o Assessment oflOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion, Q*A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available in
the class room.

Behaviour/Performance Condition Criteria

6



PARAWISE ANSWER OF THE WRITE PETITION NO. 15075 OF 2016

Para Para Answer
SHEWETH

1 That the Petitioners are citizens of Bangladesh. A11

of them had joined in a Development Project named
' Integrated Agricultural Productivity Proj ect (IAPP)'
(the project) as 'Community Facilitator' after being

selected through a rigorous selection process of
written and viva-voce examinations against

recruitment advertisements. It is further stated that
the said project is one ofthe rarest ofthe rare

projects implementation of which was vested upon 2

(two) ministries jointly. The Ministry of Agricultural
(MOA) as the lead ministry and the Ministry of
Fisheries and Livestock (MOFL) as the Second

Ministry have been implementing the project.

That I am the respondents to
theaforesaid writ petition
andconversant with the facts
andcircumstances of the case
andtherefore competent to swear
thisaffidavit.

2 That it is stated that the petitioner no.l had joined
as Community Facilitator in the said project
on.26.07.2012 in the scale of Tk. 15,000. The
petitioner no.2----32 Copies of the joining letters
of the petitioners are annexed be Reith and
marked as Annexure-B Series to this petition
respectively.

That a copy of the writ petition has
been served upon my lawer who has
read over the same to me, I have
understood the contents there of and
has been advised to controvert the
statements made in the application
which are not correct. The statements
not specifically admitted shall be
deemed to have been denied by this
deponent.

J That is stated that all the petitioners since their
joining have been working and discharging their
duties without any blemish and with highest level
of satisfaction of the authority with an expectation
to be regularized and absorbed under the revenue
setup of the department. The ' Integrated
Agricultural Productivity project (IAPP)' project
was started in July, 20lI with the following
objectives:
Copy of the relevant page of the said DPP is
annexed herewith and marked as Annexure-c to
this petition.

That the statements made
paragraph no-l of the writ petition
not call for any comment.

1n

do

4 That it is stated that the project is comprised with
8 components being executed by two Ministries
and the components were divided into 5 sectors
which are as follows :

Component-1, Technology Generation
Component -5 project Management. The
petitioners are posted in Project Management Unit
(PMU) and their working mode is to give
technical assistance and building capacity of other
component of IAPP supervised by the Ministry of
Agricultural (MOA).

That the statements in ground no-2 of
the writ petition is correct.

]

JJ



fficatedservice of the

litior"r, and other employees of the project the

epp ttut been able to address the food security

ssue in a co-ordinates manner' it is further stated

,frli ,ft" project has been heiping to achieve

;ignificanl progross in food Srain 9r9d13ti"i:11,1:
Go working to face environmental challenges like

tooat, drorights and costal tidatr inundation' As

he project is a project of public importance it ts

,t e UonutiOe and I-egitimate expectation of the

,tition.r, that they would be absorbed under the

;;;"; set up of the Government to continue with

r success ofthe Project. . .

ffipetitionersfromthe
; of their joining in service have been

intaining unbiemished service records there is

,o t.utor lo deny them absorption inasmuch as it

s their 'legitimate expectation' that th-oy would,be

,orbed,ioO.t the Revenue budget like the other

fioy... of various developme* p'i1c1l *i
,I. ,'f.."av been absorbed even appointed after

Th"t the statements in paragraph no-

of the writ do not call for ar'

COmmefit'

tt at tn--e statements in paragraph no4

of the writ do not call tor ar"'

ccmment.

ffinat tn" rtut"*ents in paragraph no-5

of the writ do not call for anl

()omment.

That the statements t:

paragraph no-6 of th
writ do not call for an

comment.

0'h -J t997.
it ffitt'e meantime the

overnment had absorbed numerous employees of

arious development projects under the revenue

rudset which were stirted after 30'06'1997 either

Administrative decisions or promulgating

nO.] tUut it is further stated that our Apex

lourts through its nurnberous milestone

,rJgm.ntt have-directed the Government to absorb

,uhltantial number of employees of various

,lopment projects which were started before

after lggi. All thot" Judgments have already

ft at it is stated that @interests-the
Cor.*rr,.rr, had promul[ated SRO No' 184-

Aid2005/shomolBidhlits-gtzo}o dated 20'06'2005 in

r"ppt.*i"" t" the SRO No' 182 dated 20'06'2005 for

uillitptio" of the employees- 9f. the 6 (six) development

pi"l"t,t under the Ministry.of Primarv and Mass Education

which were started iltt"g i"]u'"uty, igge-to 30th December'

2O04.The said SnO waJnotified in the Officeal gazette dated

20.06.2005andwaspromulgatedtofacilitatetheabsorption
of the employees oi tt" piojects under the said ministry

started after 30th Jwe,1997

A copy of the SRC No' 184 dated 20'06'2005 is

ur".".a therewith and marked as Annexure-D to this



hat it is stated that Government has already absorbed
umerous employees of various development projects under

revenue budget which were started after 30.06.1997,. The
inistry of Public Administration vide orders dated

L01.20t2. 07 .12.20t0, 22.1t.20t0, 03.02.2010 and
1 . 06.200 1 under reference nos. 05.0 1 6.0 1 5.04. L2.020.2010 -
2, 05. 059.015. 32.00.001.2008-296,05.155. 015. 01. 03. 19.

10-45 4, 05. 1 5 8.0 1 . 0L .042.199 5 -47 I0 and 05. I 60.
r15.04.12.008.2006-lll, has absorbed many employees of
'arious development projects under the Ministry of Jute and
extiles, Ministry of Social Welfare, Ministry of Education
nd Ministry of Women and Child Affairs. The petitioners
ould crave kind leave of the Hon'ble Court to produce those
rders at the time of hearing of the case.

.A copy of the order dated 01.01 .2012 under
reference no. 05.060.015 .04.12.020.2010-02
is annexed here-with and marked as
Annexure-E to this petition.

t it is stated that considering the importance and necessity
f the services of ernpioyees of various development projects
br overall economic development of the country, the

ecutive Committee of the National Economic Council
ECNEC) in its meeting dated 3l't December,2007 had taken

ision to transfer all personnel of the deveiopment projects
the revenue budget as expeditiously as possible. The
ision was circulated by the Planning Division on 10-01-

Memo No.Pobi,NEC-ECNECICo-
ination/212612007/3 and all the parties concerned were
.ed to take necessary steps to transfer ail completed

velopment projects to the revenue budget.
A copy of the ECNEC order dated 10-01-2008 is annexed
herewith and marked as Annexure-F to this petition.

it is stated that from the sequence of the events and also
the conduct of the respondents when the petitioners

ame sure that the respondents would not take any steps to
the petitioners, as a last resort they were constrained to

a Notice Demanding Justice dated 20.1I.2016 upon the
ndents through their learned advocate Mr. Md.

in Dolon requesting them to absorb the petitioners
derthe revenue budget but they areyetto accede thereto.

Copy of the Notice Demanding Justice dated
20.L1.2016 is annexed herewith and market as

That the statements in
paragraph no-7 of the
writ do not call for any
comment.

That the statements in
paragraph no-8 of the
writ do not call for any
comment.

That the statements in
paragraphno-l0 of the
writ do not call for any
comment.

35

t it is stated that the prime Minister has taken similar That the statements in
paragraph no-9 of the
writ do not call for any
comment.

ecision and the Office of the Hon'ble Prime Minister vide
etter no. 12.39.16.00.01 .2009 dated 22-03-2009 had asked

Secretary, Ministry of Establishment to take immediate
to absorb all the personnel of various development

t'ects under the revenue budget.
A copy of the letter dated 22-03-2009 is annexed
herewith and marked as Annexure-G to this oetition.

I|

Annexure-H to this petition.

o

l0
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13 That it is stated that the petitioners stand exactly on the same
footing with those persons and are entitled to be absorbed
exactly in the same manner being treated at par with them
who have been absorbed under the revenue budget having
been appointed after 30th which the government is barred to
discriminate amongst its own employees. There for, the
petitioners are entitled to be treated at par with the other
omployees of various development projects who had been
absorbed already. it is further submits that equality be for law
md equal opportunity in public employment ordain that there
shall not be any differentiation among persons similarly
iituated in giving jobs.

That the statemenr I
paragraph no-l I ofd
writ do not call for.l
comment. I

t4 That the statemenrs ri
paragraph no-12 of trd
writ do not call for m!
comment. I

15 That the statemenr:
paragraph no-13 oi ,

writ do not call for *
comment.

t6 rhat it is stated that the petitioners have annexed all ttre
rhotocopies of the documents original of which are lying with
he office of the respondents and therefore the petitioners
;rave kind permission of this Hon,ble Court to swear this
rffidavit.

That the statements -

paragraph no-l4 of r-.
writ do not call for a:
comment.

t7 Thus being aggrieved and having no othe@
in law the petitioners bonafide makes this apprication under
article T02 (2) (a) (ii) of the constitution on the following
amongst other.

That the statements .

paragraphno-15 of tl-.
writ do not call for ar
comment.

:i,'"'T:Jl,'"!?Ti#:*T;#'.,#?ffi fi[::'iltrt:ffi ruil:T,:",ff :ffi ffi 1,r#
and as the project is a project of Hugh public importance it is the bonafide and legitimafl
expectation of the petition that they would be absorbed under the revenue set up of td
[."J.tffirTl, [;ffi:*"e 

with the success of the project, therefore a direction -"v r.inarv 

t

*fim,**umff'mm**m,pmpffi
36



III. For that the respondents are under serious legal obligation to transfer the petitioners to revenue
budget in compliance with the decisions of the ECNEC dated 31th December, 2007 and, the
decision of the Prime Minister dated 22-03-2009, inasmuch as exactly in the similar manner as had
been done in the cases of numerous employees of various development projects started after 30th
Jwe, 1997 but they have been dragging the matter of absorption which is illegal, malafide and
without any lawful authority as such they may kindly be directed to absorb the petitioners in the
revenue budget immediately.

lV. For that the ECNEC in its meeting dated 31st December,2007 had made a clear decision to
transfer all the personnel of the development projects for greater public interests as well as for
national interests for which the respondents are bound to absorb the petitioners in the revenue
budget in pursuant to the said decision.

V. For that pursuant to the letter dated 22.03.2009 the prime Minister had asked the Secretary, Ministqz
of Public Administration to take immediate steps to absorb all the personnel of various
development projects under the revenue budget as such the respondents may kindly be directed to
absorb the petitioners in the revenue budget immediately.

VI. For that Non-Discrimination in the matter of public employment is the core principle of article 29
for which government is barred to give preferential treatment to the some of the employees of
some projects to the detriment of others including the petitioners who are still waiting in the zone
of absorption inasmuch as articl e 29 has imposed a constifutional duty on the government to treat
all the employees of the project equally therefore the respondents may kindly be directed to absorb
the petitioners under the revenue budget with continuity of service and other benefits.

VII. For that after having served a long period with any blemish it is the 'Legitimate Expectation, as
weli as legal, vested, accrued and 

-indefeasible 
rights of the petitioners to be absorbed in the

revenue budget and the respondents for the collateral purpose have been deliberately dragging the
matter of absorption, thus a mandatory direction if needed from your Lordships as othenvise the
respondents will never take any steps to absorb the petitioners.

WHEREFORE, the petitioners humbly pray for

A Rule Nisi calling upon the respondents to show cause as to why they should not bedirected to
absorb the petitioners under the revenue budget with continuity of service and other benefits in their
respective/equivalent posts andlor pass such other or fuither order or orders as may deem fit and
proper to your Lordships.

An order making the Rule absolute after perusing the cause shown, if any, upon bearin the parties.And
for this act of kindness the petitioners as in duty bound shall ever pray.

i,37
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Lesson
Title

Target population
I)uration
Aims

tr earning outcomes

trntroduction
e Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)

Lesson plan
9 R.ef. No.14.1.8
Preparation of written statements containing para wise reply of plaint and
transmission there of
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about preparation of written statements containing
para wise reply of plaint and transmission thereof so that the participants
can prepare statement of plaint for implementation in their office.
At the end of the session the participants will be able to:
. prepare statement of plaint for impiementation in their office.
. prepare & finalize of reply documents

Time
inute

Content Methods/

. Topic: Preparation of written statements......
o Importance:

1. Drafting of reply documents
2. Preparation andfinalization of reply

documents
3. Preparation of reply documents
4. Possibility of future use reply documents

o Outline of contents
Development
o Preparation of written statements containing

para wise reply of plaint
o transmission thereof
o Motivation(energize)
t PracticelExercise
o Check affention (wrong statement)
o Feedback 1g+A)

i-ecture/
Discussion

Q+A

Lecture,
Exercise/
Practice/

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available
in the class room.

B ehaviour/P erform ance Condition Criteria

38

Resources/
Aids

I



m xlrmf{ Evt\ex|ft q-{lT elw-giTct s ceFct

wilr<( ffi(ct csf{ c'l-{ qTfi ffi'?tl Tlr[ 6{, q-<'Fr qft's qgfr r qQ qn&< effB{ a6 qemQ cqllre qn
ffiE aqqrc $ qtrq ft qt I w:'rfr Eet qfi <Kff{ qq El<r R{T-{€ Wr s-?rrc qn 1 qs:cBr
qfi Gfrs eq{ Ecf dtm frof6u. qn 1 p:'tfr qffi< qffi qs'k R'tfoE Eclt, {fu, e6q grr
{;rcu qs t sFtl{ frT6{ e q5qs rq sFrE q<t qmcq q< ercslr+t qrEIat qHrd virt ffis ET<]<r

fu6jq r w:'ld e qm{ w{f{ qfffitE"il € q$GI sr{ qrk q-<f< frqcs qr< 
r

q-{lrfir c+rq erGB qrl ffis q-{l{ c{{r< ffi EKf{ eW Ee{T esE q(r.t 6n?tt q{ I {t REI<"G1I'
qqtqt q<-c{fs;r$Gr clf6-4 I

q-<R cer{cf: {sslrffi rwElTr qf}E1q.t mcq eHQ fi"lt {Er <qppffi qqr{ ErRrq q<fr r 6qq{; ffi
{f{EK q-a5q rfRrq-< qr{ efl-rs {t{KN: q frE r vtQ m csFr EFr{f{ q<r< q{tft+t< ffis e[-TMfu
qq{Frq EoE qtqt6t-F cfrrqK ffi frfuo s<-(g q5E 

;

t
t-...-..
&. -':;

a 1..-

aq
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Lesson
Title
Target population
Duration
Aims

:L0 Ref. No.14.1.9

Steps to be taken by the Govemment in cases filed in different civil c. -:
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about steps to be taken by the Government in
cases filed in different civil courts so that the participants can take step,

about civil cases.

Learning outcomes : At the end of the session the participants willbe able to:

I take steps about civil cases.

I have idea about steps of civil cases.

r follow suitable steps in filing cases; and

I foster economic use of time resources.

Content
Methods/

Techniques

Resources/

Aids
Time

(Minute)
Introduction

Ice breaking (greetings)

Linkage previous learning/experience

Pre-assessment (Q+A)
Topic: Steps to be taken by ..........
Importance of e- Government.....
Importance:
1. Have idea about steps of filing cases

2. Following suitable steps in filing cases

3. Foster economic use of time resources

Outline of content

Leclure/
Discu ssion

Q-A
6

Development
Steps of the cases in different civil courts

Steps to be taken by the Government in cases

field
Motivation (energize)

Check attention (wrong statement)

Feedback (Q+A)

Lecture,

Exercise/

Practice/

Demonstration

QA

45

Conclusion
Assessment of LOs
Summarization by using KWs
Motivation (application of leaming)
References
Forward plannins

Discussion,

Q--A

9

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available in

the class room.

Behaviour/Performance Condition Criteria

40



TfTqt {RDW{|TTf,$|T,IGrFFfrftT {HTrq ts s,l(@[
qIeilErF E{I{H \lTEf{ qBfu qtfrE {(AE $ffiT Et@ .r$b qK I qtW frorcrr< \lT{l
qrffiE^ Elfrflys; +r< ef&frq, <lrrgt ffi6{6srr {l{rm qF[F q6{ I c{ ffilglc{s {e -6, vTr{tqq
"rr+< ft-q mltd${Qu ql.l-src qm r q<Fr ssffiE qpk 

"r51 6gfr.,- fr-sf{ trffir q(np q]ftqfu q]Tqf

RI'II6<T"| crF Er< r mFsi-c<Q {fcu {ssf{ "l6s {t 6q6{ TEr cq fr'T{ qRI {ft € Eq'K qllqso qc< 
r

r+I{ w{qkEt rs'F {N{f{ Rrc{ fra< qtt+t TIF { r ql +rffIKFr qrr efifi:\gq s$f{ +g"rw+
qFrtrc qr< r frffi {ssft sffiT 6rffi q-qlarcs {frffi*-rr< q1Rq frco qrs I ({) {6tfr(s.6@r ,-
5flf{ slcq-T w1qdE 4(r"itfi $cr $'rcq3 "tfuT eFlrT 6fi1T qcEt {BER( I Iqlt-{qst(< Tffi{ $]d@r
Eftq fu{I ut qqfrE EtrT +-y"t+r+ ffi q];[rsqr{ | qITFE qflFwtqfffi: ITt{l{N Ert4f{M
6s'r{ qkq.t{Fr rl +-<R <et qtqFE wFrFFrt I

qIElErCE;r q?t&{t{
<l(qI6%rt< qGtr Wqt+cs< ffi-s w,Ts.t qfi{l+ qql-<t <E $ys {l"i Ttr qlt{ EkI ftTf<h r q(R{F
q-{flft <tq4lffir'R {r{lm qIqFE e<( Eq.q.-rfiTsfc< rerct "irflTl cneffi qtqlqg ,{aq tffi
qf4fso <rra | (Efvts fir"l{ {Nqlq{cqfr q-{, <crcq firt{ qt.4tqE s ffir4]-q r <tqqtcq-rK frG{
ql-q16r6or ffis srst frrx qlr4D-dT +<t qrql- <t(Et6T.t {fi\ 6S1r-<rqqlffi.t qG{tr{{ b8a(
ErTcRrq-{ REn q-$tft fl@< {r{tm qthfq\o EC< {Ar m'tf <t qD.rc"r RsB-
e) vtfto R-stut, q<q,

"r) 
qtrolf frqq r

qtft{furc"n\Nt-
)) QW furc'r< il{, &fu, qlcq.t <t qtql{ fr-rrq qtfi-E e4yfu e ffi< srs't <Gr-cq qTft-q

fufcuf< r

q) qWR-orc'r< TH, frfu, ql6q.t qt rTfqK furh qTfi-E ft-orc'r< ffi qkfl< <rE qTfr{ $-{t {lr{
frCS-GI

s) qttcr-E fi-st't eQ ff {rEffi effi 46aE c{, {NEtfr< qirct qlQr{-{ eqt{ q wQu {cffiq,
qql=rl

"t) c+.l-{ <flG-cr {ylqs a ai-ffi<+ +,]-{f?-s effi a-q q, qql=rl

"t) fu R-w1< w<{Ft-{K ETdl m'H <lec-s q-sqt{ +<l qr-qa q<( qTfr{ nqqri av6 qft\r= qec-{<
{t{rFI W{fl-{] (SGi,

\e) qrWfiw"r< il{, fufu, qrfir <l q-sKqrrr< R-rrq G rtffif.r qQ q-{cqom
r) qH efc{lqi rir 6$?i-E qTfi-{ Rsm'f< q-$e {fc'mm Ev nE-qT wffr{ DErGr I

s) {(qri vltc-ffi !-rfl 6qll.tt $3rcu 'iKc< m, qQ qTrEffi frrlmts qW furc"n ew6{ ffi[t
elmfqr, q$ ffi'f{ qmfEE <lHt{ffiq< cs-Gls \51'{ fiQ-fi{ efc{FTi I

qlQr'flf R-sk'k q?t&${
<lqqrcq't n<frql;t q<( q{i rorq qQrq< qi<t qWfurc"n S"r< qtfr, qtfrE € wri et=oK eqGrK,
s'rst e qIRg qf{E <-l-cq-
s)qffr eqfuK-frB, cof."11fr evffiffi{qtrtsffi,
{) qTfte u 6ft"rEH e?t&flK-ffiEt e qffi q-si qi-qFrE, q&Rs m-qt s qtffit q-e, Tt m-qt e qts<t
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Title :

Objectives :

Learning outcomes :

Module-02

Different types of law

To discuss about Different types of law so that the participants can

apply properly these laws in their respective working area

At the end of the module, the participants will be able to
o famlliarize with different laws which is related with their respective

working area.
o Utilize working laws properly
o Increase skillness in their job situation

Reference Lesson Contents/Topics Methods

14.2.r1 11
Pesticide regulation L,D and E

t4.2.r2 t2
F ertilizer management/c ontrol Act L,D and E

t4.2.t3 13 National seed policy and seed act
L,D and E

t4.2.14 t4
Cases, Trial and penalties for violation of
the fertilizer, Seeds and pesticide acts

L,D and E

14.2.t5 15 Role of the public servants in
preserving/protection of Government land/
properties

L,D and E

t4.2.r6 t6 Land law (Land Reforms Ordinance,

1984;Transfer of property Act, 1882;

Muslim law; Hindu Law etc.

L,D and E

t4.2.17 tl National Agriculture Policy L,D and E

I

!
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Lesson
Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan
11

Pesticide regulation
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Pesticide regulation so that the participants
can apply this regulation properly in their respective working area.
At the end of the session the participants will be able to:

Ammendment.I descibe about The Pesticides Ordinance,l97l&
I apply The Pesticide

Rules, 1985& Ammendment in their respective working areas.
introduce with The Pesticide Act, 2018.
mention the List of Registered Agricultural Pesticides in Banglade*

;46,,

Ref. No. 14.2.11

I
I
I

Content Methods/
Techniques

Resources/
Aids

Time
Minute

Introduction
Ice breaking (greetings)
Linkage with previous learning/experience
Pre-assessment (Q+A)
Topic: Pesticide regulation .....
Importance:
1. Conceptualize abott pesticide regulation
2. Aplication of pesticide regulation
3. Have idea about problem and challenge of

pesticide regulation
Outline of content

Lecine/
Discussion

Q+A

Development
The Pesticides Ordinance, 197 I &
Ammendment
The Pesticide Rules, 1985& Ammendment
The Pesticide Act,2018
Pesticide Marketing System in Bangladesh
Bangladesh Crop Protection Association
List of Registered Pesticides in Bangladesh
Motivation (energize)
Practice
Check attention (wrong statement)
Feedback (Q+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
Assessment of LOs
Summarization by using KWs
Motivation (application of leaming)
References
Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be availabG
in the class room.
Behaviour/Performance Condition Criteria

5

9
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Lesson Plan

Lesson :

Title :

Target population:
Duration :

Aims :

Learning outcomes

12 Ref. No.14.2.12
Fertilizer management/control Act
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Fertilizer management/control Act so that the
participants can use Fertilizer Acts in proper situation.
: At the end of the session the participants will be able to:
o attain about Fertilizer (control) ordinance, 1999 Ammendment, 200g
. apply Fertilizer (Management) Act, 2006 &Ammendment,

2009 in their respective working area .

. clari& easily Fertilizer (Management) Guidelines,2}}7 & Ammendment.

47

g

t
{
!

t
t

t

Content Methods/
Techniques

Introduction
o Ice breaking (greetings)
o Linkage with previous leaming/experience
o Pre-assessment (e+A)
. Topic: Fertllizer management/control Act
o Importance:

1. Have idea about fertilizer management Act
2. Familiarize with application of fertilizer

management Act ........wise use of fertilizer
3. Decission about

o Outline of contents

o Fertilizer (Control) Ordinance, 1999&
Ammendment,2008

o Fertilizer (Management) Act, 2006&
Ammendment,2009

o Fefiilizer (Management) Guidelines, 2007 &
Ammendment

o Non-Urea Fertilizer Import, Sell and Subsidy
Distribution/ Giving Method

o Motivation(energize)
o Check attention (wrong statement)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

Conclusion
o Assessment oflOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planni

Discussion,

Q+A

EquipmentandAids:Mu1timedia,Whiteboueavailable
in the class room.

xl

Resources/
Aids

Time
(Minute)

Lecttxe/
Discussion

Q+A
6

45
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Lesso
Tit

t}t&x3xt$x*:t*ttxit;
W$&il$xx*aa;x*'# rry,e':;

Lesson
Title
Target population
Duration
Aims

Learning out comes

Lesson Plan
13

National seed policY and seed act

9-grade and above officers ofdifferent
60 minutes
To teach participants about National seed pol

so that the participants can apply their knor

At the end of the session the participants w
. describe different Act & Rules related ser

. apply Seed Act & Rules in respective Arr

. faniliaize with Seed Standard and Field

Non-Notified CroPs.

orgt

Ref. No.14.2.1:

rnization under MoA.

icy and seed act of Agri- -
vledge in agriculture se.

ill be able to:

ed act

eq.

Standard of Notified anc

R"-iu* Time
I

Aids ' (Nlinut.Content
Methods/

Techniques

Lecturei
Discussion

Q+A

6

Introduction
o Ice breaking: greetings

o Linkage with previous leaming/experience

o Pre-assessment (Q+A)
. Topic: National seed policy and seed act

o Importance:
t. Have idea about seed policy and seed act

2. Familiaizewith pros and cons of seed

policy and seed act

3. Explore application strategy ofseed
policy and seed act

o Outline of contents

Development
o Seed Rules, 1980& 1998

o National Seed PolicY,1999
. Seed Act, 2018
o Plant Variety and Farmers'Rights Protection

Act,2013
o Climate Change Responsive Early and Short

Duration VarietY and TechnologY

Development PolicY, 2010

o Seed Standard and Field Standard of Notified
and Non-Notified CroPs

o Motivation(energize)
o Check attention (wrong statement)

o Feedhack (O+A)

Lecture,
Exercise/
Practice/

Demonstration
Q+A

45

9

Conclusion
o Assessment of LOs
o Summartzationby using KWs
o Motivation (application of learning)

o References
o Forward planning

Discussion,

Q+A

Efluipment and Aids: Multimedia, White board, \

in the class room.
Behaviour/Performance Cond

ilIJ MarKer, rolrue

ition

l_-rustEr gLU. tu

Criteria

.48:
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Lesson
Title

Target population
Duration
Aims

Learning outcomes

Lesson Plan
t4 Ref. No. 14.2.14
Cases, Trial and penalties for violation of the fertllizer, Seeds and 

,

pesticide acts t
9-grade and above officers of different organization under MoA. t
60 minutes :
To teach participants about Cases, Trial and penalties for violation of :
the fertilizer, Seeds and pesticide acts so that the participants can take t
decision & give Penalties to respective person in proper way.
At the end of the session the participants will be able to:
o improve knowledge about Offences & Penalties according to

the different Acts
. apply these in respective field.

Content
Methods/

Techniques
Resources

/ Aids
Time

(Minute)
Introduction
o Ice breaking: greetings
o Linkage with previous

learning/experience
o Pre-assessment (Q+A)
. Topic: Cases, Trial and penalties.....
o Importance:

1. Have idea about Cases, Trial and
penalties for violation of the fertllizer,
Seeds pesticide acts

2. Conceptualize offences and panalties
of different acts and regulations

o Outline of contents

Lecture/
Discussion

Q+A
6

Development
. Offences & Penalties according to the

Pesticide AcL 2018
. Offences & Penalties according to the

Fertilizer (Management) Act, 2006&
Ammendment,2009

o Motivation (energizethe group)
o Practice/Exercise
. Check attention (wrong statement)
o Feedba.L lg+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of leaming)
o References
o Forward planning

Discussion,

Q+A
9

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be

available in the class room.
Behaviour/Performance Condition Criteria

;'. 57 ',,
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Lesson

Title
Target population

Duration
Aims

Lesson Plan
15 Ref. No. 14.:,1i
Role of the public servants in preserving/protection of Government land/ prope: :
9-grade and above officers of different. organization under MoA
60 minutes

To teach participants about Role of the public servants in preserving/protec: ,:

of Government land/ properties so that the participants can apply their
knowledge in their respective working areas.

At the end of the session the participants will be able to:
o mention the role of the public selants in preserving/protection of
Government land/ properties
o state the preservation and protection mesures of Government land/propenr-:

I

Learning outcomes

58

Content
Methods/

Techniques
Resources/

Aids
Time
/Iinute

Introduction
o Ice breaking: greetings
o Linkage with previous leaming/experience
o Pre-assessment (Q+A)
. Topic: Role of the public seryants....
o Importance:

1. Awarness about the role of the public
servants in preserving/protection of
Government properties

2. Have knowledge about measures of
preservation/protection of Government
properties

o Outline of contents

Lecturel
Discussion

Q+A

Development
o Role of the public servants in

preserving/protection of Government land/
properties

o Motivation (energize the group)
o PracticelExercise
. Check attention (wrong statement)
o Feedback (O+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
o Assessment oflOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available
in the class room.

B ehaviour/P erformance Condition Criteria

I
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Lesson
Title

Target population
Duration
Aims

Learning outcomes

Lesson Plan

16 Ref. No. 14.2.16

Land law (Land Reforms Ordinancl984;Transfer of property Act, 1882;

Muslim law; Hindu Law etc.

9-grade and above officers of different organization under MoA.
60 minutes

To teach participants about Land law so that the participants can

conceptualize, discuss and apply Land law in their working place.

At the end of the session the participants willbe able to:
o mention Salient feature of state Acquisition and Tenancy Act, 1950;
o discussland Reforms Ordinance, 1984 ; Non Agricultural Tenancy Act, 1049

o state knowledge about Transfer of property Act, 1882; Muslim law;
Hindu Law etc.

Content
Methods/

Techniques
Resources

/ Aids
Time

(Minute)
Introduction
o Ice breaking (greetings)
. Linkage with previous leaming/experience
o Pre-assessment (Q+A)
. Topic: Land law
o Importance:

l. Have idea about different act, ordinance
of land reform.

o Outline of contents

Lecturel
Discussion

Q+A

Development
o Salient feature of state Acquisition and

Tenancy Act, 1950
o Land Reforms Ordinance, 1984
o Non Agricultural Tenancy Act,1049
o Transfer of property Act, 1882
o Motivation (energize the group)
o Challenges of NIS and SDG
o Check attention (wrong statement)
o Feedback (O+A)

Lecture,
Exercise/
Practrcel

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A
9

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available
in the class room.

Beh aviour/P erform ance Condition Criteria

<o
J'
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Lesson

Title
Target population
Duration
Aims

Learning outcomes

t7

Lesson Plan
Ref. No. 14.2.16

National Agriculture PolicY

9-grade and above officers of different orgatization under MoA.

60 minutes

To teach participants about National Agriculture Policy so that the

participants can concepfi:rrlize, discuss and apply National Agriculture

Policy in their working Place.
At the end of the session the participants will be able to:

o discuss National Agriculture Policy
o state discuss National Agriculture Policy

l

I

60,

Content
Methods/

Techniques
Resources

/ Aids
Time

(Minute)

Introduction
o Ice breaking (greetings)
o Linkage with previous leaming/experience
o Pre-assessment (Q+A)
. Topic: Land law
o Importance:

'/ Introduction to National Agriculture Policy

o Outline of content

Lecftrel
Discussion

Q+A

6

Development
o Introduction to National Agriculture Policy
o Different sector of National Agriculture

Policy
o Feedback (Q+A)

Lecture,
Exercise/
Practice/

Demonstration
Q+A

45

Conclusion
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A
9

ite board, WB Marker, Pointer, Duster etc. to be available

in the class room.

Behaviour/Performance condition criteria
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Module-03

Title : Contemporary Issues

Objectives : To plan for management ofservice so that participants can work properly.

Learning Outcomes : After completion of the module, participants will be able to:
o select aim according to SDG;
o use NIS;
o maintain APA;
o explain RTI;
o statethe role in agriculfure sector according to SDG; and

. discuss the challenges of SDG.

References Lesson Contents/Topics Methods

14.3.18 18
Introduction to SDGs : Global & Bangladesh

Perspectives
L,Dand E

t4.3.t9
t9

Roles of MoA and its Organizations/Institutes

achieving SDGs: Opporrunities and challenges
L,Dand E

t4.3.20
20

Rules of making Annual Performance

Agreement (APA)
L,Dand E

14.3.2t 21 Practice session on reporting APA L,Dand E

14.3.22
22

Right to Information Act (RTI) and its

implementation
L,Dand E

t4.3.23
23

Procedure of getting information under the right

to information.
L,Dand E

14.3.24
24

Right to Information (RTI) and its protection

acts
L,Dand E

14.3.25 25 Planning of national integrity strategy (NIS) L,Dand E

14.3.26

26
lmplementation of national inte grity strate gy

L,Dand E

L: Lecture, D: Discussion, E: Exercise

61
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Lesson
Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan

62

18 Ref. No.14.3.18
Introduction to SDGs : Global & Bangladesh perspectives

9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about introduction to SDG,so that the participrr*
canconceptualize SDG and its background.
At the end of the session the participants will be able to:
o Define SDG;
o mention background of SDG; and
o state aims of SDG.

\

Techniques
Resources

/Aids
Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
r Pre-assessment (Q+A)
o Topic: Background and aims of SDG.
o Importance:

1. Classification about concept of SDG
2. Cronology of development of SDG
3. Vission & mission of SDG

o Outline of contents

Lecturel
Discussion

Q+A

Development
o Description of SDG
o Background of SDG
o Aims of SDG
o Motivation (energize the group)
o Check attention (wrong statement)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward planni

Discussion,

Q+A

Equipment and Aids: Multimedia, White board, Wn Uarte.3oirter, Ouster erc. to t" uvaituUte
in the class room.

B e h avio ur/? erform anc e

Time
nute

Content

6

45
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Lesson

Title

Target population
Duration
Aims

Learning outcomes

Lesson Plan

19 Ref. No.14.3.19
Roles of MoA and its Organizations/Institutes achieving SDGs:
Opporrunities and challenges
9-grade and above officers of different orgarizatjon under MoA.
60 minutes

To teach participants about role of MoA in agriculture sector according to SDG
so that the participants can change in agriculture sector.
At the end of the session the participants willbe able to:
. define SDG;
. discuss SDG;and
o state role in agriculture sector.

Content Methods/
Techniques

Resources/
Aids

Time
(Minute)

Introduction
Ice breaking (greetings)
Linkage with previous learning/experience
Pre-assessment (Q+A)
Topic: Role of MoA in agriculture.......
Importance:
1. Increse food security
2.. Ensure food security
3. Creation of employment opporfunity
Outline of content

Lecture/
Discussion

Q+A
6

Development
Definition of SDG
Role of MoA in agriculture sector according to SDG
Motivation (energize)
Practice (exercise)
Check attention (wrong statement)
Feedback (Q+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
Assessment of LOs
Summarization by using KWs
Motivation (application of learning)
References
Forward planning

Discussion,

Q+A
9

Equipment and Aids:Multimedia, White board, WB
in the class room.

Behaviour/Performance Condition Criteria

D'
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The Sustainable Development Goals:
Bangladesh Perspective
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Background
MDG: The universal dream of improving the quality of life globally embedded in eight
areas was translated into the Millennium Development Goals (MDGs) and mandated
United Nations @N) in September 2000.

SDG: The United Nations General Assembly held in September 2015laid out a common
and chartered a path for Transforming Our World: the 2030 Agenda for sustainable develo

over the next 15 years.
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Chronology of Agenda 2030 : Sustainable Development Agenda

The Brundtland Report, published in 1987, coined

the term "Sustainable development" and defined it
as "development that meets the needs of the

present without compromising the ability of future
generations to meet their own needs.

1997- LTNGASS-I9: Earth Summit + 5
2000- Millennium Declaration (MDGO
2012- United Nations Conference on Sustainable Development, RIO+20: theFuture We Want
2015- the 2030 Agenda for Sustainable Development Paris Agreement.(SDGs)

MDGs(Gool 8, Torget 18, 48 indicotors)

Goal 1: Eradicate Extreme Poverty and Hunger

Goal2: Achieve Universal Primary Education

Goal3: Promote Gender Equality and Empower Women.
Goal4: Reduce Child Mortality Goal 5: Improve Maternal Health
Goal 6: Combat HIV/AIDS,Malaria and other Diseases

Goal 7: Ensure Environmental Sustainability
Goal 8: Develop a Global Partnership for Development
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Attalnrmsmt *f &XIlGs hy Bmmglind*rh

(i[] D. Pl.;rlrni rrr: f'rrlrrlirri{rfl

Awards for Achieving MDGs
. LN MDG Awards 2010' for reducing under flve child mortality rate.

. South-South Award titled'Digital Health For Digital Development'for success on

attainment of MDG- 4 & MDG-5.
. Diploma Award' for achieving the MDG-1.

South-South Award' for achievements in alleviating poverty.

UNESCO Peace Tree Award for women's empowerment and girls' education

Women in Parliaments Global Forum Award

ICT Sustainable Development Award by International Telecommunication Union (ITU)

Champions of the Earth" by UNEP for environment Policy Leadership.
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THE 17 SUSTAINABLE DEVELOPMENT GOALS
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Sustainable

'.::':.'1..

F.Q.,'
;.::.:.:::::.

"The new ogendo is o Promise br

f"ta"r, to oll-people everywhere' li ir

"'" "g"raq 
foi people' to end goverfi

in oll its fo'ml-on ogendo for tlr

"i"i"t,;; 
Bqn Ki'moon' UN SecretorY

ben.rol in 70rt' UNGA

TheSDGs versus MDGs 
I

3-1r"ffi1n;t:T;;"ffT::Do:;,fft:H, 
many targets aspiring zeroltully coverase Gaisrnsl

I

arnbition of the MDGs) ^,--*ioo\
Elstandalonegoaloflnequality(withinandbetweencountries)
E Stand alone goar ongender inequarity , including ending of alr forms of violence' discriminati

" 
f*n:m'ijfft;."Ji:lili l:H::"'-"1--- tulnlling a tong sought marriase betso,

development and environment (climate change, marine and land base ecosysterns, and sustainr

consumption and production) 
goal and targets oL governance and peaa

E Governance - for the first time - incorporaitg a

societies(legat identity' tackling comrption and bribery etc) 
oarticipation and br

E participatory/Incrusiveness 
process in formulatio' or the SDGs: The participation and buy tn

wide range of stakeholders including member states and non governmental organizations

tr The broad nature of the sDG is utro-u reflection of the nature of challenges facing the world today
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Post 2015 Development Agenda: Bangladesh National Proposal
Goal 1: Unlash human potentials for sustainable development.

Goal2: Eradicate poverty and reduce inequality.
Goal 3: Ensure sustainable food security and nutrition for all.
Goal 4: Universal access to health and family planning services.

Goal 5: Achieve gender equality. Goal 6: Ensure quality education and skills for all.
Goal l: Increase employment opportunities and ensure worker rights.
Goal 8: Ensure good governance.

Goal9: Promote sustainable production and consumption.

Goal 10: Ensure environmental sustainable and disaster management.

Goal 1 1: Strengthen international cooperation and partnership for sustainable development.

The SDGs are ...
. A set of 17 goals for the world's future, through 2030
. Backed up by a set of 169 detailed Targets

' Emerged from the most inclusive process in the IIN's history, with the involvement
of approximately 8.5 million people or orgarizations (GOB proposed: 11 Goals, 58

Targets & 241 Indicators)

' Negotiated over a two-year period at the United Nations (March 2013 to August 2015)
. 136 Heads of State or Government was present.

17 Sustainable Development Goals (SDGs)

Goal l.End poverty in all its forms everywhere

Goal2. End hunger, achieve food security and improved nutrition and promote
sustainable agriculture

Goal 3.Ensure healthy lives and promote well-being for all at all ages

Goal4.Ensure inclusive and equitable quality education and promote
lifelong learning opportunities for all

Goal 5.Achieve gender equality and empower all women and girls
Goal6.Ensure availability and sustainable management of water and sanitation for all
Goal T.Ensure access to affordable, reliable, sustainable and modern energy for all
Goal 8.Promote sustained, inclusive and sustainable economic growth, full and productive
employment and decent work for all Goal 9. Build resilient infrastructure, promote inclusive
and sustainable industrialization and foster innovation
Goal l0.Reduce inequality within and among countries

Goal 1 1. Make cities and human settlements inclusive, safe, resilient and sustainable
GoaI 12. Ensure sustainable consumption and production patterns
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Goal 13. Take urgent action to combat climate change and its impacts

Goal 14. Conserve and sustainable use the oceans, seas and marine resources for sustainable developn

Goal 15. Protect, restore and promote sustainable use of terrestrial ecosystems,

sustainable manage forests, combat desertification, and halt and reverse land degradation and

halt biodiversity loss.

Goal 16. Promote peaceful and inclusive societies for sustainable development, provide

access to justice for all and build effective, accountable and inclusive institutions at all levels

Goal 17. Strengthen the means of implementation and revita[zethe Global Partnership for
Sustainable Development SDGs has l7 goals, --- targets, ---- indicators.

SDGs as a Network of Targets
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Future Challenges for Initiation of Action Plan for SDGs Implementation and Monitoring

. Targets (Actions) to be linked to APA measurement by each ministry and strengthening ne,

coordination mechanisms
. Analyzing financial and capacity needs and identifying current and possible new resources ar

partnerships
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' Carrying out analysis of data availability for SDGs and relevant datathatis required
' Updating and/or Preparing sectoral plans to integrate targets on the basis of Activities

to be taken under the Action Plan for implementing SDGs

Lead Co-lead Associate

11
(out of 17)

30
(out of 169)

Goal 2: Hunger and nutrition

Goal 6: Water and sanitation

Goal 8: lnclusive growth,
Employment

Goal 9: Resilient infrastructure

Goa! 10: Reduce inequality

Goal 12: Sustainable
consumption and production

Goal 15: Ecosystem and
biodiversity

Goal 17: Global partnership

2145

Role of MoA for the SDG: The Goals and Targets

Lead

2.1, 2.3, 2.4,
2.5,2.a

Go-Lead

6.4

8.2

12.3

Associate

1.1-1.5

2.2,2b

8.4

9.4, 9b

10.1,10.2

12.1,12.4

15.1, 15.3-5.6,
15.8

17.18

9.5

7l

Relevance
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Climate smafi agriculture

in agriculture etc.

1993

Agencies under the

MoA need to be fuilher
strengthened

on

Emphasis willbe given
on creating facilities and

infrastructure support
for hybrid seed

2.4.1

Percentage of
agricultural area

under

sustainable

agricultural
practices

2.5.1Ex Situ

Crop
Collections
Enrichment
Index
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2.5 By 2020, maintain
the genetic diversity of
seeds, cultivated plants
and farmed and
domesticated animals
and their related wild
species, including
through soundly
managed and diversified

::::.'"u 
prant banks

Implement seed policy
1993

Agencies under the

MoA need to be further
strengthened

Seed production
activities through
biotechnology willbe
expanded

Emphasis will be given

on creating facilities and

intiastructure support
for hybrid seed

production, marketing
and development

Farmers training and

technical assistance to
extend improved
methods of see<i

production, testing,
storage and post-harvest
management.

Creation of secured

environment for crop
production that ensured

food security of the

country

Ensure efficient water
supply for agricultural
production

Ensure public/private
funding for agricultural
production

2.5.1Ex Situ
Crop
Collections
Enrichment
Index

2.a.1The
Agriculture

Lead
Ministry

2.a Increase investment,
including through
enhanced international
cooperation, in rural
infrastructure,
agricultural research
ald extension services,
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SDG # 6: Ensure availability and Sustainable
management of water and sanitation for all

SDG's followed Devise Actions Global
Indicators

Role of
MoA

Goal 9. Build resilient infrastructure, promote inclusive and
sustainable industrialization and foster innovation

by Targets

9.5 Enhance
scientific research,
upgrade the
technological
capabilities of
industrial sectors in
all countries, in
particular
developing....

th
(Within 7 FYP) for
MoA

Spending on

research and

development (R&D)
is a major
determinant of
technology
development,

innovation and

adoption of
technological

change.

9.5.1 Research Co-Lead
anddevelopment Ministry
(R&D'r
expenditure as a
percentage of
GDP

Goal12. Ensure sustainable consumption and production patterns

SDG's and Required Actions/Activities (Draft)

I

74



12.3 By 2030, halve
per capita global
food waste at the

retail and consumer
levels and reduce

food losses along
production and

supply chains,
including post-
harvest losses

Reduce post harvest
loss

. Value chain
development

12.3.1 Global Co-Lead
Food Loss Index Ministry
(GFLr)

SDG # 12: Ensure sustainableconsumption and
productionpatterns

Xt ',. .-..'

Performance of Agriculture Sector Under Sixth Five Year Plan
o Achieve d an average of 3.5o/o real growth in agricultural sector over the Sixth Plan period.
o Raise farm productivity and real income of farming families in rural areas on a sustainable basis.

o Attain self-sufficiency in food grain production along with diversification into other cereal and

commercial crops.

o Expand application of technology and mechanized cultivation.
o Ensure sustained agriculfural growth through more efficient and balanced utilization of land,

water and other resources;

o Encourage research on adaptation to climate change and proper use of genetically modified
technology in agriculture.

o Promote non-crop agricultural activates related to horticulture, forestry, livestock and fisheries.

G
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Alignment of SDGs with 7th FYP
. As an 'early starter' country to implement Agenda 2030,

' Bangladesh emphasized SDGs while setting up the priority
areas for 7tn Five Year Plan (2016-20).

Alignment of SDGs (Goals only)with the TthFive
Year Plan

Partially A

[18?o]

:rAligned €partially{ligned xNotAligiled

SDGs and 7th Five Year Plan
' 7th FYP coincides with the final year of MDGs and the launch of IIN's post-2015

Sustainable Development Goals (SDGs)

' The development approach underlyingthe 7th Plan is consistent with the global agenda
for higher growth in developing countries with appropriate measures for protection of the
environment.

' Eradication of extreme poverty will be a cardinal principle of the strategies laid out in the
7th FYP document.

' Plan will strive for just, equitable and inclusive economic growth, gender equality and
social development while protecting the environment.

' 7th FYP Targeted 7A% GDP growth p.a. s;mchronizes with SDGs suggested attaining
above 7o/o growthby least developed countries

' Finally, TthPlanwill create the base of implementing SDGs by 2030 (including two more
Five Year Plans)

Now we are to prepare timeline of implementation of SDGs having targeted action plan.

7th Plan Policies and Strategies for Food Security
. Ensuring adequate and stable supply of safe and nutritious food
. Making food production efficient and sustainable.
. Strengthening agricultural diversifi cation.
. Making product's market efficient.

' Non-discretionary food grain market intervention for price stabilization.
. Ensuring access to food, particularly for the poor and vulnerable groups.
. Enhancing purchasing power of people for increased food accessibility.

A total of 14

goals (82%)

are found to be

thematically
tully aligned

with the plan
' document

Goals -Goal 14,

Goal 16 and

Goal 17 (18%)

are partially
aligned.

r
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' Agncultural disaster Management.
. Effective implementation of targeted food programmes.
. Promoting agro-processing and smallscale rural enterprises.

' Employment-generating income growth.
. Ensuring adequate nutrition for all
. Promoting balanced diet containing adequate micronutrients.
. Safe and quality food suPPlY.
. Adequate health status.
. Ensuring food safety through the food chain.

CROP SUB.SECTOR OBJECTIVES AND TARGETS FOR THE 7th FYP
. Establish need-based decentralized research and extension system to cater the national as well as

regional needs and address the emerging issues.
. Sustain self-sufficiency in food grain production along with increased production of other nutritional

and high value crops.
. Encourage export of agricultural commodities, particularly vegetables and fruits keeping in view

domestic production and need.
. promote adoption of modern agricultural practices in dry land, wetland, hills and coastal areas.

. promote commercializationof Agriculture and ensure market price of the produces for sustainable and

profitable agriculture.
. Encourage research and adoption of modern agricultural practices for development of drought,

submergence and saline prone agriculture considering water and time economy, adaptation to climate

change, proper use of genetically modified technology in agriculture.

Strategy for Agriculture and Food Security
Key Challenges in the Agricultural Sector:
. Increasing agricultural pioductivity and income with consumption diversification to promote nutrition

enhancement of the entire population.

7d, Plan Policies and Strategies for the Agriculture Sector:
. Transformation from already existing semi-subsistence farming to Commercialization of agriculture.

o Achieving productivity gains, diversification and value addition associated with environmental

protection and climate change adaptation strategies.

. Various policy changes/adjustments ranging from applying new technology and extension services

along with credit transfer.
o Ensure sustained agricultural growth through more efficient and balanced utilization of land, water

and other resources.
o promote use of environment friendly green technologies (e.g. IPM, INM, AWD etc.) and climate-

smart/resilient technologies, introduce salinity, submergence and other stress tolerant varieties

specially in the Southern regions.
. Encourage more use of surface water for irrigation and reduce pressure on groundwater.

. Encourage wider women participation in homestead based agricultural production, post harvest

management, agro/food processing, marketing and decision making for Ensuring women

empowerment.
o Create opportunities for market based solutions in agricultural product processing by way of

supportive^ policies, legal and regulatory streamlining, necessary infrastructure support (logistics,

power, transport, information) facilitating private sector investment in agriculture supply chain and

agro-based industries so as to ensure easy marketing and fair price for agricultural commodities.

. prlmote the effective use of ICT including mobile telephones in agriculture to raise productivity, and

dissemination fo technology and market information.
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7th FYP Policies and Strategies for the Crop Sub-sector
. Creating Opportunities for Sustainable Agriculture and Green Growth.
' Application of Science and Technology for higher levels of Food Production.
. Crop Zoning and Land Use Planning.
. Agricultural Inputs-Seeds and Fertilizers
. Promotion of Precision Agriculfure.
' Promoting agricultural diversification and expansion of Horticultural crops.
. IJse of Water Resources and Attaining Water Economy.

Use of surface water to minimize the use of ground water.
Irrigation at night.
Use of solar power for irrigation.
Construction of solar panel over canal or water body.
Discouraging the use of deep tube well for irrigation.
Discouraging the cultivation of high water demand crop in Barind Area.

. Introduction and Popularization of Good Agricultural Practices (GAP).

. Farm Mechanization.

. Boosting Agro-Processing Industries.

. Value Chain Development.

. Agricultural Credit.

. Agricultural Research.

. Agricultural Extension and Marketing Extension.

. Mainstreaming Women in Agriculture.

. Encourage Processing Activities.

. Agriculture in the newly accreted Coastal Land and Marine Islands.

. Seaweeds as Food and for Disease Control.

. Crop Disease Management.

. Bio-Control of Pest.

. Technology based weather prediction and forecasting.

. Rural Human Resources Development.

Sustainable Development Goals (SDGs): Roadmap for Bangladesh for
Implementing Agenda 2030

' PMO has created an inter-ministerial committee, "SDG Implementation and Monitoring
which includes 16 Senior Secretaries/ Secretaries from different ministries/ divisions.

' GED is the secretariat for the committee to coordinate the implementation at policy level
monitoring and reporting SDG attainment status of Bangladesh.

' On top an office of Principal Coordinator for SDGs Affairs has been established in PMO to
and facilitate overall implementation and monitoring of SDGs.

' SDGs are aligned in the Ttrr FYP, the National Developmental Plan of Bangladesh.

' SDGs Mapping among the Ministries/Divisions have been finalized andpublished.
. SDG Data Gap Analysis has been frnalized and published.
r Preparation work for National Monitoring and Evaluation (M&E) Framework for
. SDGs Action Plan are in the process of preparation. Imparting

Ministriesfl)ivisions/Agencies has been going on.

' A study on SDGs Need Assessment and Financing is being done. Stakeholder
started.

. An on-line

. Instruction

. Instruction

Comn.

SDGs Data Repository system(Data Tracker- PM office) are in the process preparation
has been given to include SDGs issues in the APA of all Ministries/Divisions/Agencies
has been given to include SDGs issues in the different training institutions.
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Whole Society Approach of SDGs implementation
. The government hai adopted a "whole of society" approach for implementation and attainment of

the SDGs.
. GED in collaboration with UNRC in Bangladesh has organized a Consultation on Stakeholders'

Engagement on the SDG Implementation in Bangladesh held on 30tr, March 2016'Representatives

from the NGOs, CSOs, DPs and Media participated and opined different stakeholders' involvement in

SDGs implementation. A consultation meeting between the GoB, Private Sector and the UN System on

the Role of the Private Sector in Facilitating the SDGs was held on23aNovember 2016
. held in Radisson Blu Hotel, Dhaka. GED presented a trigger paper on the role of Private sector in

implementing SDGs in Bangladesh. From the private sector, FBCCI also presented a paper on the

topics.
. A seminar on Role of Media in SDGs Implementation in Bangladesh was held on25,n January 2017 at

the NEC Conference Room. Effective and coherent role of media on creating SDGs awareness and

branding of success wassought. It was proposed that print media might publish a

page/supplementary on SDGs and Electronic media could broadcast proglam on SDGs issues in a

iegular basis to create awareness among the stakeholders to create social demand for implementation.

Catalytic role was sought to be played by media in promoting innovative ideas to generate resources

and devolve responsibilities at locallevel.

Voluntary National Review (VNR) of SDGs
. Banglad"rh ir participating in the Voluntary National Review (VNR) of SDGs. The focus of the

..port will be where we are in implementing Agenda 2030 to achieve SDGs, up to 2017 to the High

Level Political Forum (HLPF) of UN to be held from 10 to 19 July 2017.

' 7 Goals: Goal 1 (Poverty); Goal 2 (Hunger); Goal 3 (Health); Goal 5 (Gender); Goal 9

(Infrastructure); Goal 14 (Life under water); Goal 17 (Means of implementation)-willbe reviewed.
.ln2017 Bangladesh will submit \fNR of SDGs along with 43 other countries.
. A concept note on VNR for Bangladesh has been prepared by GED and approved by the "SDG

Monitoring and Implementation Committee".
. 70 readily available UN suggested SDG indicators willbe used for evaluating the SDG achievements

for 2016.
. GED is preparing the draft \rNR of SDGs taking inputs from different Ministries/Divisions. This draft

will then be shared with different stakeholders including government, NGOs, CSOs, Academia and

Development Partners. After consultations, the \rNR will be finalized and send to the HLPF of SDGs.

Way Forward
To establish linkage between SDG and APA
Ownership, avvareness and capacity building
Coordination within and among the Ministries including Cross cutting issues

Strengthening monitoring mechanism
Ensure active participation of central and grassroots level stakeholders.
Integration of SDG's in the national planning process-Framing the Action Plan

by targets of SDGs
Analyzingfinancial and capacity needs and identiffing current and possible

new resources and partnerships

Develop implementation and coordination mechanisms -Cross cutting issues

Canying out analysis of data availability and data gap for SDGs implementation

and monitoring
Capacity Development

79:
I

I
t-



Lesson
Title
Target population
Duration
Aims

Learning outcomes:

20

Lesson Plan

Ref. No. L4.3.20

Rules of making Annual Performance Agreement (APA)

g-gradeand above officers of different organization under MoA.

50 minutes

To teach participants about rules of making Annual Performance

Agreement so that the participants can prepare Annual Performance

Agreement with related organization'

At the end of the session the participants willbe able to:

o discuss annual performance agreement;

o state rules of making annual performance agreement'

Time
(Minute )

Methods/
Techniques

Lecture/
Discussion

Q+A

o Ice breaking: greetings
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Rules of making.....
. Importance : Faster development/mo demizationl

globalization /smooth functioning of offi ce activities

o Outline of contents

I-ecture.
Exercis,:/
Practict:/

Demonstratio
N Q'A

Development
o Briefly discussion on Annual Performance Agreemen

o Rules of making Annual Performance Agreement

o Motivation (energize)
o Practice (exercise)
o Check attention (wrong statement)

. Feedback (Q+A)

Discussion,

Q+A

Conclusion
o Assessment of LOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward

@er, Pointer, Duster etc. to be
Equipment and Aids: Multimedia,

available in the class room.
Behaviour/Performance

80
*.&,:&tx&i{rttt,t ttr*i.ql
.![;d.*3}iP{rtrl:: i:" .:* t



). F{qE tte{ <1-4-qf"f-q| q-atffire- qKqt

l. <lfrs s{{"trm Pfu
s. <tffi-s Ffustlm pC +a< nml
s. <tffis nG<r<qr"m ffifr
a. <tffi-s Pe qryq {qlT-s sfrF ,
s. +R \Eicil6qrri{ <tffis 6(ry9q4 n'& qo:u-)b € qq-{

q. ir+-+qc< 1R xo"nror< <tffis ofu""Mq PC

FffilqE <i-{qPFI <t Performance management . -
r sfrE"flq"{ <KqrE-{r E- ;* e*F <l-{qt m'"tl q 4lfusrfr-$ qe? q.f6< qffir 6rffi $"flr

6&s sitctt {s-[ +-{t RT;

a *e."q," *trflft*;*- {F E-{-{r+{ q-li FKfis TclW{ (Assessment) s sqF-fr
(Feedback) {ERc-{< {Rt+,-fl-{I5fl efffi I

r eF offirq< es6 D-ryqH {E-rlT{ qfuil qK {t<lr{ Etm-{ es]' qBhrd< E-csF( q]rq qq&t{

s-{t {l{ I q< FFI s:fusET 5fr "flT I

T-*" +c< q1fufifi--$ q-e?1$ fr(1fto qqcr w6r $<f{ CIBt s-{t q{ I

<r<.qt"tll-{ 'f,Dm ffiFrs S'fW{ <crcq, <qlls

r {k{t"t (Measurement);
1aqffi (Feedback);

r EFdlss {e $ (Positive Reinforcement);

I q(et't (Dialogue)
f <tffis +fr-a|lrfu 1uo (Annual Performance Agreement).
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ffix&
r
I

l

t
\

lLcvi*rl'
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{
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I]*rlirrn.tilnr;tl
&grcrrrnrn{
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<n(q"{rnq <r<-qt^fil< Ei'gqlq Etqiq {1i1-{ 6R{t {-{, qlT EE {E{ <q{ <L<e RBT qi'*-
$fr-"flq{ <14-EI"l-{1 1q-B qrrl'f qer qqrq r qtbl6f'}t -r.;ft.- Frg Rar<< {:rJI +.t?? "

<K{"ts'l"t El6q-< $qe1-i-qG-< {lqK wcq Cfr.c$-{ e+g q-";ffi qrDs{ &rqr I

)b9o €K n l-c$ qreqk--+-K 9o xlietqrrl-<s ffi qBfk{ "Performance Appraisal" "tqfu -
Rq r Er< firl<lRfiK ${s6i'rcf< qil n'f'q-{rqa <rEql EqG< srcq Es lq-G {{ ffi " .
T{Es s{l 6qffi qie$rF-s Esrdoi< q-di fr&T nfu=,ttq{ {ElrT{ 1nC Wr<H-< Er-{r 'i-,rr;
DEKg qllr+ r TqEs <-5{k{ {arft< RBT 6q-cit T-{Fp=-{ &f€--s $fr-aflq{ <r<-q].{-{'r ,JqG -
q[cq 

r

oqNfcq-< qfu-{ft fi-"leKcu eoob RArt Performance Mc,nitoring & Evaluation Sy's:.
(PMES) EE s-<t EC-{.cq {K qfrc{ aR{k.s fufus Results Framework Document (RF-
erqE s-<l q{ 

I

q-f,oiR <l<-ql"l-q.K Ei"Etr (<trefcq.I; Government Perforrnance Managen:.
(GPMS)

tr gT{q{lffi q(S-l-< sfrfi qfur<qr{, {ooo e<( q-ffr{ tsq'ID.K dl-r[E, lo)\-F GPMS e<r j
1"nkt $-{t qr r <6 1re<l.ffis a1fr-E-6q.1-ns e< Bffi{ etcp;

tr qfrE, lo)8 co uffii W6E {ffrg; &?iqTeq< !fr'rkqq :{F{"lct{ {cq1at-6{ GPMS e<-s "

6q-6 q6frE qRa<rfirgi fk< qAr-om +-<t Rr;
n Qrsrqr<i MTBF <t {$ c{Tffi <kqt +]}iwr< qs\ltr{ frfrd rqtr{T/ftsft"r< h, -

Performance Indicator (KPI) fr,fuq +-{'i RT;

u GpMS ft{cr qrm-fr< +.6mm-{ 
'f':at-d-{ ecT[-s-tr EEFE (GIU) q<( rfrlfirn R-otE {r---

Em-itui clq.t +r< q<( R&T ffirrcn {s-{ :rq6trq-{/kwr< -.u:($\trrm qFiffif{ qf6srq-{ -r
<I(Elffi-t +,F,"rEbK +-fBfr-{ ,q fr'{c-{ esF {sDsrfi{ efqu $r<;

tr fir"F Eqr<kcg e) 1Sr qqBs qsB frffi qtr{ s-{t q{ <l. Guidelines for Am -

Performance Agreement, {o)S-)c qfcq qW;
u GpMS ,q< E;q-.f{<H q< q-tfrrq q]IR {fr'fR{n R-W"f< {51.N € {(Et{ QBFE r fr&n qtrq

64-651 - )

Australia Performance Agteement

Bhutan Performance Agreement

Brazll Result Agreement

Canada Performance Contract

Denmark Contract

France Contract

ft&x qrq fr&n mri-.r
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Indonesia Performance Contract

Kenya Performance Contract

Malaysia Performance Agreement

New Zealand Annual Perfornance Agreement

United Kingdom Framework Agreement

United States Programme Agreement

<lffis $frqk-{ pe< "tlgfr (APA Background)

o <t(ql6q'-'t l3rctc{< &-tq-qoa.r <ls-<Ern {-'ftm frfus $-{t {<rD.c-{ ewqtd
o >rrok {cn-{clsl-c{ 6fu $r<-R G, qksE< sfq t|m <lTq^f frfuu $Ti-< q-{r qsE +.l{s-{, qrF, q<(

.lful.rfr etw{ <l+qr srsfK.l-ts;

o q q(s, <ffrs pC rtw< <Kql {<-stR qfutr{qXq< offi-nfficq-< {DqET \e qts{h-gI

1k, w"frn-< nctt{qt <FqlK frfu-e--a-6q q<( ffitfr$ qrr:l-s-t E-dreffi q-11 a6-ffi q'g</q(qmqcq

{-<-ffR <l<-qf"f-{t "l-aG (Government Performance Management System-
GPMS) eK!ftffi fin.[s 1Qs q{'

<fffis sfurr{rr{ p& (Annual Performance Agreement)
. <i.ffis r:fu-',"fk-{ Ufu qq {-ft.T q-{'t.t qqg x"i'rctB-{ qsfr ELTrq.fu c{s-6, q<( qsE

Tqqf{'vfrsrc"K {Gr-fi qtRg eE qq vkertr< <is-fifi $-{t I

o <tffis sfry""ilq-{ Re qsF !-q"rHTifr-srcnr< ryEcuct q+qt{ TqlTqq{eq< {r{-q(rm't <I
Ta"fET/R-strt ..q$E qd<qc< q6{ s<re DlT I

o q(s tsflm frT" Ern.liqts cffm {1, eru Erq.lqlq <lEKf$[ qffi& fi-+"tr+< q-d] $frE ltq-{ lE$
q<(e$rry qficm 

r

<rffis Gfu"ffk-{ Pfu< efr (Foundation of the Annual Performance Agreement)
o Allocation of Business
o 16a1ffi6 "rk-$fl{t (qq) fFive Year Plan (7th)]
offiwqBEsr (SDG)
ofrB q-,rfu qfrE (<fr qllr$) fPolicy Document (if any)]
. T{r rlTtfr <ksfi o]ifrTf [Mid-term Budgetary Framework (MBF)]

lRva"neca<{-f,srR qGxtr<
o4fqqffi6rt {o)8-)c sd<Ec< ){ GPMS "tqc uEqT;
o qo)8-)G qd<qK eutr {q"flm/fukur{ qlcct APA qt'qRs qa;
o qo)c-)e qd<qm {qqr{TiR-st't q<( qt€Et?rE ns{/qqqt{ ql'cer <tffis EG -{]-sfu ET;
o qo )e- ) q qd <g qp q-6q {E.ffffiF-stE q< qtsutfu aaq o1ft6n6 qfccl <tFo

q&{sRE@;

E
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,t. fuftT, qfsfrs oldffi rs ffi-{t qd[T< n1{mq{6q< q-{r -e{ <l-< I

\o)b-lo)a qd<q{ ffis <fffis qfu"'tlr{ UC {t.RE qrfiqs
s. Tq$E{ "lT'iI-T -a\ <r{
{. ng</h(E film- ad<'f< .{<(

{frs Ufu qqrq +-aK fi-qq (Rules of making ApA) <ttrs pe< fteflEt
<I el'twq qfltr{ <rtrs nfuE"flq4 pfu effi{ q<((r{qt$[tT c F qf"t <rr6q r <qtte

). <tffs pksthnl
q. <rfr-$ pe< Xqitrq qEC
e. <fffis pfu q="fiq{

8. <tfu pfuqqrful
a. <tff-$ pC< +.F(qfunl

<tffi$ ne< <fqqX (Stages of Annual Performance Agreement):
o e51& (Preparation)
o !f,rs-< (Signing)
o a'ffi.6 (Work plan for Action)
. <lsTf.FI (Implementation)
o ffiffiq (Monitoring) 

I

l. ',rrr-.*ork 
of ApA) I

@ pfufrGxtntq-{rrftqfur qaqFp<ffu nsl=r s aqrqrqfrqgwss
o s'frE"rqc-dir qrffis fu;
o E"rq'qftst;
. ffi$-.Ft_) : fficfffi7fu66a1-a st$-fl, 9fu51, ffi"Hfls Em{i q1q s.fffi;
o ffisxf{-q:vqfl-qr/fu;kffi ReN sldqcT{ DSE +ql+q/qgr{ (outcome/impact);
o fi?F?t{-s' ffi.l{rp Em-$, ssfks'r{, $.ff$q, {Es € 45ENfqt;
o aqrTMft-): xlq q((s1;
o qqr{Mft-q: $'frs'fl-qT{D-qqTq, <ffi n$*7fqqH{q q<( {fu"t ffi;
o ai6qMft-s: gfrE{tq{ Esnlqt q6rq< (s-GI qryFlr {E["lrql/fr-src"r{ s"r< fid<,ftqst r

a..) ft["lfqcEr {fffisfu [Overview of the Performance of the Ministry]
{qqlq'Vfisk't< sFftEttk-Gr 6q WE q{k q(sr' <rtrs n(ryrmq qfuE FXfrFE Rrr,efr Eu.9 {

o RUlg Gq <qrs.{ e{H qtifrq{q
o nldqE ttnr{{ ffirrl qrqil \e D'rterqq{q (problems and challenges)
. sfrqJE ffififl{t (Future planning)
o Dq{Ft <qi<-{ qEFi q{T qrfqq{E (Main Achievement of the Previous Year)

q. <ffra qB-< +.hnt (Framework of ApA)
\.q E"r+=qft$'t(Preamble): affi qfu erm eoB E"rqqft$t etff,r{ {fF frc{|E

Rrr{Tqea{ qll+-ms

oqfufu;
o lI;-{Tq; q<(
r qfus <fu +qt+-cqTqqq"{< RvT 'trFr1c$r 

qqft 
r
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I

q.e ffisrf-{-): ffi<Frl;t-) q< \cil 8 tr RTT <f,?Kq, {elt8
(s) {aqfq-VR-stc'Kfr "f+a (Vi s i on) ;
(?r) qfuq,i (Mission);
("1) d.Hfls Etn-.f (Strategic Objectives); €R
({) +.l-ffi (Functions) r

a..e (s) Tq"tlq'VR-skt{ n'tsa (Vision)'
. {ts-fl (vision)1Eo 8 {qqrEx/Rsk'rr vRvq qtq,{q<qrfr6{-1a6 

1

e$fr {qqrq"vfrstulrs si< r+yq sRirr rfi{ q{-qlT m{r Dt{ s{scq u,K ..qsF 1w< tr<
'l[e<l TRI q<( q< $H {t{lst s <t['t$;

o ,q$E {.q"trq'vfukt{ (1ss {t{kqg 6-5e e6{fr q-lr frf{"t <r{t Eil I TFr qEfqrq'T/fuk'k
othrqf"tg "tffi {t qcE <t $'lcq< ffirq <rts {ffi {t qcE s'r$-fl RtrG <q{ <qK "tffi
{r{ TI;

. {"f$-fl q-{ritrs E3a e<< EqRs s=t-F[, {t qr< e$q {cq qfq5qFB e<( u,rTrqf&$
o qF q-{tlct< ss{lT {l{"t $-{r{  s nqfrg s (qt{tc-{t qc< {l a1-g<j ffil F=l-G[, fte etr urs<j

cdqtnt< otqFr+"tt +a r

a..e (?t) {q"iHT/R-src'r{ qksr (Mission),
> qfusi al-s-fl qE'?'rE{ * rtQ. +,FfuTqTq ffit +m;
> eil q<.iF m"r$(q< {60? {Nq{'t{<o qm;
> s't$q T{ss ng{ s-fl{l ,q<( qfusl' n'tsB qrftffi w 1fu $tfrsrryF fr6a/.1 663 1qfusi aJE 3s-qffi ECsr 8 tr ftlT ft<D-{l T<-F qr{ {?lts
> Tqqf{r/R-q('f{ dE Ezq"B fi;
> {-qqfEr/R-q{ fi q6{ <qi-F Dt{;
> fi\9m q6{ +-<ro DtT; €(
> sK wi w6q s-?i-cs utx qdte, e< {skl U"ror<etft +.Kt r

a..e (ut) {q"fE-T/R-sk'f{ ffi"tn6 Bm-B (Strategic Objectives),
ffi"6a1s E-cq=r <EKs frffi q:[cl-Tfl, {$ e fi{ cri+ft-q-q"n_qllR-s,k'r{ frffi ftBrm
e<<^+{1G <lv<lffikT{ Tt{rcr sk sfir+rq- ffi{?F-{ EdBq ffii q-6q GrF uta cqsfrm {<.116 r

efetr {-q"t1aril/fut'f ffi.Er[r= E?q=1, q"6rffi{ c+cq fr-R RTT ffirEfEil cr6o R, {qtts
)) a6-s'16a s'tss-qoa.) ;

\) &sqi qqB qri (e{G&);
u) rr o6affi 

"tk+rEt;
s) wdl-dr ffi.rqlu qfrE;
c) n<B? {'q"fH*/R-vlr"f{ ftG qq.q.-ls nGE{1{; q<(
v) {{i orrfr {rqt prhrqt;

a..e ({) sf{qftry (Functions):
{q"f|qT/Rsk"f{ qqa alffi ,aQ cry+-g6q frPf<q' Gt-co q54;

+tdRfiTlqr (Rules of Business) e< vifrq-5 (Allocation of Business) q <ffu e.|ffi(
efrF {q"rrq'T/frqr"r{ +^lffi{ Erfr--fi er€E $-{c< qr<;
Allocation of Business "tffi 4t q€il ffis <rtrs efuE"ffq{ f\e-{ cslT
{R<-6{ 6-{t {I6q {;
eA m'H qR-K ETfu$t qg, ..{Dt frqrrlq qtQqqqE"fl{R-s <]v-<Ef{ qfta-qq 

1
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{.s Cq-sfi-t' {E['flar*lfucan +1ft;q q{Cq-< DP-1ts TE1TE/efq-{ (Outcome/Impact)
{q"tFT/fr-st'tq{q-m.E-s-lB'T-{iT-{ qsfr{ FHfrR|E qrqfrs EcB^tfr {(crveffi{ $sN qr<s

> W]ts sqf.F=E/efsF{ (Outcome)
> sfqr,"flE{ 1u-+ (Performance Indicators)
F es-s (Unit)
> qTE wdq (Actual Achievement)
) qwqtiqt (Target)
) q6aa (Projection)
) qwnliilq.,frq< {lcqt{(ftB w{'m efefiTry (Other organizarion concerned)
> S"flE 1a (Source of Data)

* etffi WB +q]+rq-< fr{fo€ .{s <t q+]ft-s $fr-4m {D$ryq (Performance Indicators)
qlqfr-$sqnfr effia-s6sq5a I

q.a flo'H-o (Section-3): ffitnep Bm-5, q$ks6, a.lfuI, {DT q<(qsn6fq1q
<tffi-s sfr-"rk-{ qk wcum e+91{q(.tqE 6q?F-.F[-e, qtr T{Ee
q$E qs r<qtc{ )-)a E s-{fcr <fffis sfr=tlr{ qC< fte{ flqqg fr{Jv s-fl qmrq, (Link) <<r

)ffi"rq6tu;
) q4ff\6i-s'

Y qiftq,

) rynteETq I

q.a $Ef{-)' qE[trET/frs[ceK ffiTq'lE Erq*rq{R< EtFrsl
. ffis-fi e q< $-{N ) q ffitEa1g S1qzyqg €1qqm5-s ffiriqrls Em"iT{Tqfrqic- q[r+,

<t m$.f{ ) q <ffu cfr."rqEs Urq.tsqTrs w{m"t Rr<;
. !E"|.lET/R-slcrK ffi"H1E Urq.tiqwq< +{g nfu*ttqT{-{ ET{, qc {fir q<( q<(
q<trBs ffitqap ffiqXq< eW ofuE{irr{< q{r a.a {{-< frfiRE nGrR;

. q{<q3 T5rtS q\e{i-{ oK qqq-lqT/R-stEq{eq{ eW sfuE"tk-{ q-ffi )oo lt6ffi (Weight)
efutr "tRqtq qc<;

. eo)b-)b qd<Rr< 1R va+tear-< <ltrs pGro ffi"iqa1s E-r,,-f a F q<( qf<FB6

ffi"tqepBm$ str r

q.a s-{N-q' ffi{q1s WqXq< q6o1ft-a qF{{tq-s<G't
. ffi"tqais u.e-"l1q{cq< erg e stq"l{@Tl{{lr< q6afr-a x1;[ <fr{ $;rN qr{ 

I

. q(gGi qfRs-rc-T sf,qqqfi B&r.il< {H ffifr qr< q<(s{ eoqq-rytr Bcqr{l< {H s'{ q6{ |

. ffi{qais ffiqXq< {6il qFwfrtr< 6sEr $cE sK{l{I <frs q{ EI frfus s;i-cs qr{ 
r

q.a s-EN-e: ffictffiffig66a5s ffifiep E1q'5ry qsicq< ryffi1 a1ftq $ffi+<"i
. elffi ffi"66 Bm.f qsfr-{< EC$] Tq"tFT/R-st't $-g$ W Umrim fr"tfo€ eLqlqfr{
frflr<q $-<-F Rr<;

o Tffif tr{Cil e$6 d-Hrc Bmr.B< R{fo€ qs <t qstfks $.rftqs qff,N 
"flc<;

. <Iffis sfur,'flk-{ EtF E-dtrT \e qS[T{ <ftH6< qr(fs{ <]Tql-{ frfu-s-$<q $:KE R6{;

. i5tqfgf ffi{F TIT 1frts {q]Ts p-a1a-qffi sfu<Iem Es{R effi a-6 (aof 4'fftry6E
ws\& re-{t{tr<;

o ({ffi[ Tetffiffit elSE q*"f{ $-{t q<( q-$rfl< e"lals {f{ frfug s-ffCs q-sp $3i-Cs q6q 
I
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q.a $-{l{-8: $frE{tq-{ W-<q{q q<( q$s{Tq $ffi+<ct
' s-EN-e q <ffu qeE oldqc{< q-lr {-qqlqvfr-sk"k qs <l q+tfts sffiq{ pn fif<.t

$-<-cg qc<, <t qKt <q{ 6"lcq E-s s.ld@{ <is-{|fi q{rtG "rR$"t$Tt TIF;
. g'frE ttqr {D$T[q frf<rt< cs-Gr ({ m'f{ <-$-{ ?qEEr "rRq< A-fl ffifu q5q 

1

q.a $EF-a: sfrE"ttq-{ wrsK qrFntql 
"tR'qk"i< e++ (Unig Be-o<t

. qQ 4-c.i[6t tE6sR es]Tlqt "rRqlr"r< q+-+ Emq Gi-cu q6 
1

a..c cq:F.l;[-e $El{-s:gfrE"lln-{ wr$< fr"|.foE qafu-A qr{ TflrtrF<Gt
r 6g'[[ ffi"lqap Uffir{r< fr"tfos q$.tf\.s s]d@T q[s6E qCE $]d4(N-{ <ls-{l$r q{"tG

{E-flT6K q-{i q$ a1 qstf\-s w-s etrsc< q<( qm wr<K frfiRE
{l{ qll$K;

. fr&T {xg< ql{ qT{sr{ frffiq s?i-cs qF ntF x<efr pr+< mfD
{H {(AE d*rq"lg Effir"B< R"tfu€ <<tq-tg {tr{;r wf{ qT 

I

q.a s-{f{-1 s u: Ra|s qqt<qr+< qTE qq'i{
. q[4-q;qq6n <{lq-N lo )9-{o ) q q<( lo ) 1- )b sqt<Wr.< eEE w'r'{ Brgq $ri-F q5tr;

' lo)e-lol q qef<qcf,{ {E fT{ qfu<q6 eq-fu +1u vftm a1-eqt $-fl{ q q
ek-fu efgo wftm {fcq {Nqql qll+-m qr< 

r

q.a $ElT-b-)e: gfrE{tq;[ tDm< mFITEt 1frffi+<"ta
' Brs-rrlqT <R gfrE"llk-{ E-drcr< DIfr-sT .i& r stQ qrnm q+t qtcct ffia5qtt qai

Ew^l-oisrT RsiT EGs r

. qq[c{ qs]TErqT{6s F1fr"t a qst cqrq frrys +-<t qca-cqs

wfiTK"f qG Usr B€-\ D-{e{F u-qeTirl< fuT

\oo% 6o% Vo% lo% vo%

' qs-r:ffE[ fr(krcKrs@ t6ilq qd<q6f,{ qr.'iqm DEGxF frc{D-qT +r< "r<-{q qqfq-+.<
<fffis qfu< D-{fulc-d3 <t{f6r Emq g-z1p {6{;

. Emq[, m-a ffi-"xq{ {Ers< mFixlqk Rqfts eEs q.f{ eo% q< frcu <q $e
{l{ sl{t Rr{ (ew) r

q.a s-{N-)8 re )G: 
"r<-<-\9=r x3 qd<qr<< ersf}iE qsirlqt qq.r{

' qQ sqNq-cr {ctl@CT lo)g-{o)q q<( lo)1-)b sd<erf,{ er{E qE"'{ q<( qo)b-)b
sd<q6s( qsnrlqk efrF \o)b-lo{o €R( Q.oQ.o-Q.) q*t<qi<.< ersfi.r= qtlTEI qQ

s-{for qq-.f{crrc qF 
r

. q.s {(rrfqft ): ffiqql$"rqTq

. <tffis qfuro <i?i-N {q-{q($r'K tffi"t {(rltqft ) q {Rm-tci-6o q61 
1

a..q iT((TMft -\ : g'fuotffi {Ds, <ls-fi{i-stR q's{/q(qt q<( "tRrt"t "rheT R-<<"r
. <tffis q&< q(rqrqft -t q crsrr{ e q< s-{N s-q SBFTE fi{frFlE

R\T'efr Ecaq +;Ke RC<r:

. S'fi:r"ttqT {rtrs

. qGF Wr$< <{qttfr-+<q

. a1sa1-aaffi qs</q(qf{

. 'lftTt't "1qG rg S"f1-5g< Bsq

. :Ttrtt<t qe-<i
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q.q q(rlMfr-o (Annex -u): qq1{.q"tHriRWi< FrcE {frffi ERA
' (s'H q+-{s| *r$|r<-{ q$ <t qstfts Tqflal6i6 S"f< fr-sr1qi-m

fr {iFE {qqfq'illR-st"ics qEr Rmr< sl-q s-?rm {n; (+:F c+.H qGff{ Rrryr< +t;
. Tt(qQ, q(AE a+ql-q6l'wvful?t q fuc-T qErlg mFmtqt frfi<q $B-Gr;
. q-qafv'mFl:ild qffi qt q6{ q(ftB q-6q {qcl'fqr/fufri Elcq< <tffis nftE'flq-{ qfu Tqrlgca
frffig{Hqfr{qq{dEm I

. s[ {qqlq'vftsk'r< ffi e|s]tfiE {qTgr€rqcffi mre erB6-trq<:rE, qqAB o.|f@'r,
4lqRs 1u-+, effir+ qcs elg DlRq-t, ErRnK ffiGrs[, ErRa T{.t rt qro fi
qBc< ffi frrrefr frr<DTI $irrc qr< 

r

{tr+ [e <Kql"FT ?qC (Management Techniques of APA)
s.<Tffi-s pe XqnTq ffie
"Filq<q<qTq< EmmR+slx<qwlm<rffi-s pfuE {FfirmFnlqr{fr{fu€
Tq"fH'VR-st'tq{6q< eTg qEicd< frfus mtD m't< (Composite Score) fr,fuq s-{t qr< I

s. qffi UG q-"mq q&rls
8.) {fu pG eqr{ € w{c{tmrs

. d+t{'lg ErqT6l< {lrqtfr-{ Kc?t $tRlE +qlsdr qsfu{-{ q-{i {-qqrq'il/fr-s'tE qqnE qqf<w+a
q16qtagkq.j41Tctfrq 66qaffi pG<$f.rfi+lqtsGftE+r<<tffi+
pfu >l qryl qq<q$B-Gr;

. q{g1 pG 'fff6a11}-{K u1$ a|fu Xqrc.-ls frr{nw t{< slrQ c'it sii-N Rr{;
' <tffis >r<<;5s frr{rw "Iq +.go qqTq1le- qlq 

'FflrEE{1-4 'R ui-66 "1ffift{E
q-s\S $-r< qEiGIfEK< <tcqt <K-qf{-{ sfrtr< +.llq B"fqI'F +<-F RC{;

. <lffiE <Kqr'Ht sfrE{ sY+ q{cqlfr-o qTg {frqR{n ft-orct ceKct +;rF Rr<;

s.5 affi UG eqT-{ s q{crfq-{s
. m Tq"rEr/fu"t s-.6 qqg <Iffis pf.rq{q q-<-+.lR a{a.41qa <l<-qlfit q(rrr

s-rR"rR $frE $-E-$ fiftilu-{f s u*v,lv +-fl Rr<;

' 4481fr rc{q'{i"q-{ <r<-{"Ft {<41-s sTk1ft $frft< l"ttkt q-sp +r< {q61]-qT/kqqqF
{fr$ qfu q(r"fffi/"rRrl6{"If,n n<fiB rqqr{Gt3r rHAr q-fr{ q.{cqlqr{-{ qil
E"rqt"rq $K-GI;

. q-qftn qar q-{(Tl%ffi 
"r< 

qqAE {q"fffl.vfr-\r-l1affia UG cef<q $.sGr;
. {fu"tRqq fr-stE E\r-ry!ffi"Ifo q{cqfqr{K qry q-<-ffi p(q-qqa <l<-q't"t{t q(-+-]s tr"_-;-

sfrErs E"fqt"fq $<-c< , Es +frEZs q-{cTffr\o <1ffi-s sfr"{T{ Et\rqg qqfrB rEr{fE{r/
fr-ol-cur< frfir-{ {G</qG< q<( !fr1fr'rn qF<e< vc<r x'lmRs qc<;

. 'TlsRs <rffis pfu q E !r["F{T/R-stcak er-q< {RB e-fi{s-{cs qr< 
I

8.r <tffi-$ qF q(r.fifis
' qqGfm/fut'fry ffi 4ffis Ffu'{fq{ Eer EfrF,. mf{ m.r'flqf{ rc(.*

a% & eslr]el qtq-Ifr s;Ks ,u-6{;

. qsTflEif qR<-6{ <rrtqrq qqAIE rq"ff{T/fuk"f{ {Gr<< w{rflqq efqqt(s {Effi<q'
furqr+ q<Rp re<-cs q5q;

. qs-rqlqt a% e< qft-s ftg )o vk'f< +T "Iffi srH qrTlq;r *q dfust ETf,1qq
Et q-TfiR <Kql{-{T {iqts u'fqr +frBcu El-ql"rrq< wr EElk{n frstcut
cex-{ct +-<-m qm;
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. qrfr{ * u*, 
a"'*.-;'*"'*e'*

{o)b vlRc?K :IC<r vt$B-F q6 ;

' ee 6q6fq3 \o)b EtRc?k ef{ eo)b-)s sd<qffi{ <ttrs qt\ffis EfrFM frTfrxq<
mr+ nffi$fl<t-crrt I

8.s <tfr-s nfuE"rfT{ pfu {kas6f
. <tffis qsITmK frifts qT.r- qEfu ffis efuE (a<l-w6f+<, E<r-qqffi,

q<r-,qRH) q'(AB {q"ffEr/Rs['l{ <Rqt <1q-qt'r-{t sFrE $V* a6qsq Ffl R6{;
. EsENlq[< R"tfuE q$?zT fr'DE $-?rCE q SFIF el.T]q-fu fr66m elq'H Gi-cu
' qqkqr<-< q{ \m qfuB q€{k 

"fT r-q"tlq-vRst"f frffig mFl'{]qf{ fr"tfoE q{ {w qffi
saTITE{q q+,F q{-<tffis {ElT{ qfu-<ri-{ {G'tRrn furcrt cel-{.t fir-Gr;

. q(affi q6MTqffi-trqr<r<-qlfit{<q.1-sqreTTfrfr-s qql c"|-"isrtqr< I

8.8 {ryfla6q {t"lqTq G1s1s
' qqkq< c'lc{ )ts-{ Tq"rEr/R.st't frfiR'o mFirlql< R"tfo€ qffi +ql+E Bcaqtf+ <rffis

{-qilT{ eec<q{ e[gs g;16{;

' Ttffis sfu"{lqr pfu R"tftF Tq-ilT{ qfu-{r?-{ e6rsr ffiGr rqcflE1-glfutel ffi ffiE 4ffis

frfutr {cfi;
. {Erlst efBc<q{ efqw.lre {*"rffrs {s-{ sfcwr fr{ftcs UlTg. ei$q-$Ttr {(sfF6t $,.?rcs Er{

q<( q {qtrts otR'tR sfrEr EtRdrE EI ffi{<Rre..Ku q5q;

' qqsTE apfu FflT-{ qfu<q-{ frrstr€ trE< qqqrt"t sYs l..flrEtEilT "R <ket <I{q.t"Ht
$frtr{ q-{cTlq-{ frm frfiRs Etfrc?K :rc<j rfrqRqq twrt cel-{6t re<-cu {r<;

. sfrE itqr <F-{'r-{t {<e{s otR'rR *qE +-E+ <tr-pt" € elqoT'.,- u-s yilaq qfu-<q-{
TflsfR <Kqtqrt {<<4s qrex $frE< 6rc8 S"r-qt"F +<r<,

' 4a4'1fr <r<-qtfit{qtrtsq]qrsfrERfr{{q"rlqvft-ska1-6affi
pfu qqlc..B TE|T{ qfu3q-{

. 4ft6-6ftq-4 "k qrfu qrsf6< qlqfu q{FTfr{ 6rc8 s"rq'F T-{r{ | <tm$
qfu qr$$ (qflfq +l.kqgtr) <rfrs pC frfiRE {rrm qqffi s {gffifet q6rq
.qPtq $ltc{sK qqr{ s-{t q{ 1 qQ sj'rrqgl6{ W{RF5 Rraerqt fi,fiRE slc-r-?r {c{i
qE ttqr-m q-dl frr{lv qs q1trc-< mr{G frfifi $Tt qrs

s. <Iffis q&'qqT{ € q{crtql;
?r. sfrE IlT{ ffiftqq,
ri. 4,frE"gq-q {af[A-q r

{rrfur Rlr qsa6-q-ffi+-:'lm

s. <tfr-$ pfu qtRE qfums
(+) <tffi+ q@< to (q.t) sA {frqR{? ftst"t EqE fi(frs EtRr{ € {:r({ {fr{R{n

futrt e< qF< {r]-xrT e q(s|{ <;rk=t cef-<cf rerre <<;
(q) Tffis <tffis Utrqq{fr{R$? Rsr"t qqs- fr{tfu ErRrk x<r E E

{q"tHl/R-sktf{s6aq{Efi ql"l6rp $-?;N E6q I

E
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qtr<-q-q"r&, {EP[r-b q-q, q1Rq-q-<-+1R sfu"{fq{ 1n.G 4s< ' '

<.tRrfR offia qtr{ (q:q-qT s qqtl{), ffi{Rm frv-tut-qs't{&, {q-t[r-b u14, vtR<t-o).ol'{o

Ra, qtfrq-qrfr{ sfrErs {qlrst erqr{'

fofiq 1na n<EB frRLT qfuGglt q-{{ fe-{qr{ q<-'K elg Tffit, E;G"l-o)'o\'lo)G E

"169 "d+ 
4tr-"11qq <K-qr"m Ufu (qPtq) 6d-l{{E ffii, Ft{qr \e qrF]'rlqt fr{t<q 'q

T-{frP=E aoH-{ ;

. <K'qr{il +frEfiqc qqAE {q"tlE-K{ qticftg' qGryTt {G-{-A{ frsK,

<Kqr"nrs FIel-{TTt;

. {1g1t <I{qf"m effis nqftE {qGtl-E-cT< {G<-q-stqG, flfrq-ffi-effqfl{ ffiiTlqf{
eQswst'{ffisffi@ ffiQqq 1

E(q-{l q< R
1s )qq{, \o)b-
Ffu" tq-{

o \o)b-)s qd <qffir w,ry TR {q6flEr6{ 4trs Pe x1s< q-{fiT q"U qKCq tls

o1-qo)u Ra stkc{ r

o oR rcqrE'c{< '?lffs Bfu" cs <ffu >q( q<fiis 5fr-6e1s

fu '.qtestftq qffi/q(q6 q6E 41ffs ffi"ffm {<<;1-s xts<" ={{q
qA,q 1fr mqqrffi qt€Etft{ q'S</q(q1-{ 46q qo)b-)b qd<qrs{ <tffis

Tlf,SrNRsqKR I

q4 {er{ 1fr rA"mrr-< APA (l.o>a->a q<( qo)b-)b)

qo)8-)aq{<q{

qt<trr-Sffilq ts
Em.f
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EmqT
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Lesson
Title
Target population
Duration
Aims

Learning out comes

Lesson Plan

22 Ref. No. 14.3.22
Right to Information Act (RTD and it's implementation

9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Right to Information Act (RTD and it's

implementation so that the participants can give and take information
according to RTI.
At the end of the session the participants willbe able to:
o Define RTI;
o State the techniques of RTI; and
o state the steps of RTI.

i,

Content Methods/
Techniques

Resources
/ Aids

Time
ilinute

Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Right to Information Act......
o Importance:

1. Provide acces to information
2. Better usage and flow of information
3. Avoid misuse of information
4. Improvement vertical and horizontal

comrnunication
o Outline of content

Lecture/
Discussion

Q+A
6

Development
o Definition of RTI
o Briefly discussion on RTI
. Implementation of RTI
o Motivation (energize)
o Check attention (wrong statement)
o Feedback (Q+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
o Assessment oflOs
o Summarization by using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A
9

Equipment and Aids: Multimedia, White board, WB marker, Pointer, Duster etc. to be available
in the class room.

Behaviour/Performance Condition Criteria

o,)

I



Eef qfk-s-K w$l-{s Information (RTI)

> sqB qksK qlt{, \oob
> sqB qftrsK lstf Offt qq.c.-is) RfM, l.oob

> Eql qksr{ Fcr ers'n \e qFr<) efr{FTlE.r lo)o
> sq[ qfq-s6 (..r..r q5$q g <1-a{<qtffi) qR{i1qIEr {o)o
> Ecri qfiusl< (v&c<r"tqt-6-T< s fi-lfr q,e;E) efr{ffi \o)o

Basis of RTI Act
. Universal Declaration of Human Rights 1948

o covenant on International civil & Political Rights 1966

o Articles I and29 of the Constitution of Bangladesh

. 7.(1) All powers in the Republic belong to the people, and their exercise' on behalf of the

people shall be effected only under, and by the authority of, this Constitution'

39.(1)Freedomofthoughtandconscienceisguaranteed.

(2) Subject to any reasonable restrictions imposed by law in the interests rf the security of the State'

friendly relations with foreign States, public order, decency or morality' or in relation to contempt

of court, defamation or incitement to an offence

(a) the right ofevery citizento freedom ofspeech and expression; and

(b) freedom of the press, are guaranteed. Inapplicability of this Act (A-32)

1. NSI
2. DGFI
3. Defence Intelligent Units

4. CID
5. SSF

6. Intelligent Cell of NBR

7. SB

8. Intelligent Cellof RAB

fie{ crrt Ecr qfq-ot< qA{
)1ss-lirs{
:tsv-qf({m
)bua.-q-dGrt
)bb'e-s'r{lsl
looo-k6{
qooq-'fiRsf{
{ooc-vkio, sT6lfr
q{Fq ))a tr cq1"t q q'pl u.1E qc{cq Ecti qftsK qttq <ls<I-qr{ <tqHkqr"r{ q{-qH qe s{, sFs la

) I ()) EqI qRrst{ qlt{, {oob
er{6 (a.)

14) {r<T b, Q.8 q<( a.a <ies W{lt{ EKt to q6'rq1, {oob qkcq 41d-sT <cdr "tct1{6{; 4((

(ol) u, q8 q<( a.a {Kt )Et EqlQ, \oob stRq qp affa-6 q5a 
1

{e3l



/.

{,

\ I (x) Ecr E4f{ REFB
(v) rr+tc-r< Gsl{ :rq6tw{, frsl.ut <l sTTlEim-{ qi-cel x{*s, + qft-+q 56p4 qfiq6{, 1fras. -
qgr{< q{H oldie'{, frstfu $'6lqr, qtsG-s sffr{T, cei-{]. re]dEl <t E"lcq-qt s'r{rfl'r :-

+-r2"trw< q$a 6ffiq'{, frv=tfrr offrqr, ql?Bfrs $'6rq{, 6srfl s]T'f{T <l B"Icsril +1-ftm;
\ (D) EcB' (D) *EqB" wd m'R re-i2"trm fr{, o.616{]' rg qtgk$ s:furs {<q;ls R c$'l{ nK+. -,

r-$-'tt, {r{6i8, qG, seB-$"ilE, qrf <R, qlcnt, ffi, qfrE, +{{T, lq, qGr<nq, R{l-< fr<.-
q-s-fl ersr<, ql6ffoFq, v&€, ffis, eqftsGq, frq, ffifrs qfuTIT qE-"TE G -7:-i

t+ffi, <tfr-+-vit< "n'aqtlt qffi e<( c6Gs uthq e ?fitB frfr"[T wn R csF EiatFE ;q
<I E-{lcq-< ffiffis e< q-@ qr< Er{.t6 qttr-+ R, q1sR.s 6{tD fiB <t 6F fr6< etfrfrf"r'Il--
q-s'F qc< 4l I

rr r qltrr< QI{r{
qEt{.r- q$ c$f{ wlfu< (s) EcR'qq6 {(@;s fr{H6fr e qptffi fr{H1aft Effl ffi (c{ Tt: ..
({) gqr qq154 {<t.<<'1. R{HKfr q q]Qr{( fr{t{Kfu qfu q].q{fts qeE, ql qrec{< fr{tr-=-
${FR'{lm r

g t uq5 qft6<
q qtEf+< fr{iTKfr qlc'lcs, +-r2rcr< fr-<fi {cs el-6rc-;s {lrfftrs< Eeli E1c-\r3 qf}ri< qlts-(< j;
6-a aaft6a-i qs-<lcT< cefu(E qqaB +-:"rm slcs Ecr q<<<lq's.<-cs <t{r c||s-(< 

I

C t sqfi q((Sq
()) q qtcq< qfrq saf qfi-ok frfu\o $-<|< qes" g6uyn $Fo{s Effi {i<qT Eccrr< sl--.,

q<( qqrs-q ergs $-cK {c11-{clsl-61 {<qFq $3tr-Gt r

(r) qry re6.1t G q?FE u<[ affifi;5a q(<Fc6i-< u"|;tr <rq TC{ $-{cr ffi {:par Eql], Tfur:' ,

qrrftTIT {c{I", oPTEDL< q(TE 6t $;i-K q<( Ecll EIc-\rB xRvrcd {'{,{ 6qrl oirsTr6( n*i-;
Eqr< qqrrluf qt"l{ $3i-r<

s I Eql er$Ft

()) ercls +g"fm Eq< FE frn[s, +.[:fu{ ft14 a"agftrr- <t eMfRE $frlru< q?F6r .:
qtrfR-$rrc6R Fr+t >rqqe-sj q-q, qtfrr1 {fr-<h s-c< ex-olrt s eul< $;tr< I

(\) E{-{trr
()) q< qftq sqj crsFt s qD'[c < 6s-c G]-{ +-:"tt m'F Ear (fl'l{ s-f,6\9- <t u'q-k TEsTSsjrr

qEGE $irrc {Kc<r qt 
r

(rl) qrsr$ +g"tm qtro<Rx esft qftr<ra-{ q-$'H a;r6 <frs firXfirfafs Eef-qq q-giie*'- all-s-(<, irr'
(1) +-yatt< qtq"ftfr-s si|rmK R-<<"t, +.tfu{, +.fuf-$ffift"K fifrq q4 frqi-s q7'
qfuK fr<-<q 11 '1q'B;

(*) re-ri"rr+-< a+q fivq-$E{, qtt{, q{rl6q-{, frfk$El, efr{FT.Hr, qE.lot{, ffirfl, \,ilTr.=
t's-itfr< ECsrTqEqR Frct <frE qyqr{< c$ft- ft-mq;

(ei) o:rlnm-< FrcE <s 6s1-a <fu G TiF-{ .lnt 4ft{-{, ot[<FE, q.{qJ-{, <<lq, {qB, q{6qttr- ,
q$ m'l-{ effi< {R$ cRt o-<cs "tr<r< Eqr< fr-<<q q<q Ets'+"t {t-r-i +t{c"t vr< qlcq F;
ffiK 54qffi-{ <tUfu {E fiqrfi er6-{lwl qcq c{ q-+-e.16 k<<"t;

(\) qt{Rsrhr ua1 qffi< frfu\o $-{r{ q-{'i eM"s- {R{rfr< frr<q q<( qtRqEIg a{6-g;s *
{q-ft, ftet;Tl €<(, el-cqfql 6s-Gi, +itq q{,< s E-rqt{ ffottl r

94,



,t:f i*ierr,a;.-*s,,a;*a,.*.@.*..q

(a) n-r?"trm ywqt{ mn ftfr q"Wq <t Fmfs eRt <<cq Q aaq fiG s frq-E efsH ?Et-r< q<(,
efm[q-6{, & qo-E ffi s fiAs efEc"t{ wcftT 1& s s'K"t (rtqit s<-trr I

(a) qQ qffl< qft{ t':,lnE 4go eftu Efu<r{ fra1T5ql +fitqKc"k ffiq'.fcq< sr$ }rqq6rsj'
s;i-F qr< q<( Eq< sA rN {lq {rqr fr-@cffi q-{i {En <t{rc q5q I

(v) +-r2"tt s-go emfu Ts-{ efsFF{t q-{'fcc1-;r fr:s} E1Ts yffi, 4qqrysi s-?rp q5q 
I

(r) dri"tm qq*qt{ffi cem frE&{ qtqrc{ qqKt q{i mH "EH EEr{ <t ersH Til-Gr I

q r +G"r* uQr qqpl<t qqH <t{lroq+s q'T
q qttcq< q-{'Fr fr{Hmfirc rn{r frRe cflTm
EcB-{{q {qFr s-{N <t<l cllsr< 4t

{t Gr{, 665a re.:roc|-sF m'pa Aa1frE6q FHfrRtr

$) cor* v<ll e[qfffi sm <tql-6qr.r{ fr<t1e-t, qwEI rg qtffiqlg{ ere Sfr qcu efl-m es{
sqB;

(q) "m<EftG< ffi-{ fr\r <l< Erfl ffi< qq-o qs6Go 6rFr {qqt <t qtsfrs mrq ffiF <'t
qqurkffi ftq RrryTH q-'r6sq qF "llm .qfr't EqB;

('f) csH fu?ft q-?rs'lm{ ffi <s EIs Gf{ catt{ftt uqtr;
({) ryE sell effi5r5s rFT 6s'Ft sg "tcffir @s {E rcq<r qfis'K +i'g+s qF 'rl-r< qm't

<riqeis a aqfr-q c'tt{fu Rrrs, sl"KRE <r fi1fr$ rytq (Intellectual properry
Right) aqffi uell;

(v) cor+ uell Q5'1-6'rpa +TE 6sFr frrrF <iG a q(qlm q]g{F { sf',sq s-<-cE 'llr{ qs"t Rc{rs
EclI,:trclt e

(9) qlT$<, BS, ei]D e qR'ffft qt{, <lrcli <t T-sqK "tffi {<41-s' Cs'Fr qTrt'F sqli; (qt)
Xqk frfrm € {cq-< qr{ {ffi qfru csl-{ qtetN sqlr;

G) <i'rqsqq qttr-s qffiFr{(q{ ffiFm{r s vq'Kfr qq@ls csFrqFfN sqll;
(D) Cs.H uell Qa15s1-1 +rq efufu qftrff efm6 <t<t4q q6s 'fl-5g <t q'Kt{ Ik c"n- {t6{ q'l

vqB;

G) corq uef ffi1-51-s +tn qqafc"kr R<Pret RN EF 'tt6{ <T ffiQr {lq-Et{ {*REK s'ld<r|N
qF 'ftm €('t EqB;

(q) cslT v<lr el-E1-6r6 TrE csFr <iBr <i&uts ft{rqT cfl"rfu Ti[ qcp 't|c< q("t Ecl];

Gr) mF Ecf EsfrBr +rE mF <ie< fr-<q n.llftR-s fr<t"tst fr"fqT"f{ EF etk< qfrq \e-cll;

(s) qlEI em'fstft {(ql-r {qlTg.K Er{I cFr Tjfu sys c'ff'trq ek-s cs'F sqllt
@l qmrqrc RFr<tft{ 6$.1q frq q<( {t el-slrIt qrqlrc <T atq{rE-{ fuq{Mt <rsa qqFt qt

ersH qtqEE wFrF{;rr{.fifrE (frrt EqF;

(5; vnqqo c$F Rq{ {t er+rt Erts $tcq RX \Drc" fiK ,{s"t Eql;
(v) mt{ qrKlc{;t wis etfuX1 ..q<( \T'Ktftn cqT\o1< e .mfur+ eptfu s<-F "ftm en"l sef;
(u; qlQq q$tm cfirE qsB frffi T{-cEr q{i ers[6rEr <t<]<tsFs.l {Gr-cq €fr't Eelr;
(cr) cfr"E lE s a1ftftp $kt-ct c'ttt{ il?tt <tqfu ,qs"r +.lRift a ffie "frficnflfi 6$f{ Eqtr;
(E) mt{ tr{ otfqq q""t{q€{r{ t(n E@ Rqca fu-E erqc"t< tr{nrftt? @-:r <t Eqk oltr+T

{qqts 6$H EqlI;
(cr) qffiT q({cu?tr furH qf\-slR qtfr< +mq qqr {-r< qn"t sEl;
(q) mlT <ifu qttq qffl qq(frg caff"tftt uqlr;
({) q-fu{ ef{"fq a ffiq'6 {a'-s {T{ rytfu etattq ucll;

6) {fr"rRffi <t, _ffiqr(F, E"t64B'f qR{m{ ?&T Eq-qHfrT ql<-q(rs'wq qtT{ks qffi
qR Esm't t<t($R qlrEtu-{t s frats {<q.fs 6$'Fr EqI €

E



ffi1ffin <1, 6gT6u, UotcqA "@ sqs ffi-{ qF* Eqc"l{ "pa 
qqm't FrnEE rl<q

,** RwcT. o"n t're Tfu ffi TaE q6TE EEt eapl ffi affi 1

eQ {<r< qtq sqr eq.H qFls il{r{ *il ttr sfr{fl{ t(l{ml.IT{ 
qq"r TRcs Eqr< |

u r sqtl'EtE< q-{T<]{

s) csF <re qrRg$s sfuK qgsqr 6'-cr frFl--srr< <irrq-dfr-s {r{rc{ <t Q-rqQF E.,r-

s-<rs 'tKK{ I q'{r<lc{ FHfrRls frm Ezeq cll$t€ <<) q-{rTI{TIA< alT S-ap e:;
ffi'c TTrg q(, ENq0TFI I

"r) 
G scer6 srdr 8ry6<r{ s-<T^q6rRW fj_g:gl

;i r*,rr" ;#"ffi t<ry $ffid +**Yffgu -*
ll H'H#,."ilil,^*ia ffi" u+ot *.tt* 'n{q,f{ T-{t, w{frf}t c{s{t, c+tB oeer

q{'c$r{qs{lfrs "the#'ffi #;G-FKC{ ut qSF q<.o6 EF-T1? Yl*-1ffi=i:" -'#'.".ffi6ii-f,H'* 
"*.fr 

qq.u.1 a.u qtr.I stE.q <1Qm?fr.$ frtu <I e-rE-

sqr elB< q-{1 w$il{ s-<l <tc< t

a. qq*r{u,1Ars r,fidilu,fu6 -'fu s-cal,u qqi fiqigs lfuTos *n F"lt{ uot- {F t

s. fi-{1164, 5,q WFEI EcR'*r<TR<5-fl qr{ Eqt< esF Etfr-st ef€s T(< eTFf s q5'f{ F{F q6<

s rsqll eW{ ffiG
il #;.' H* qaq qcs qcs 

X-RT :" ffg'Y g$'m
[l,H*\UL'H#+;;-,r\=-.* .* qEFE <t s-yo.* qqaBsr **rE q-{t{

olffi<cq< {c{i Ecll {fl<<Rftl-cs qr<;

(o) u<11' eqm q"11-1 t-q(E q"ffl1sf{ of<-q Erf,q sC< qf6q-{ Etlt$< 'f{ EF 5o affia5a<

qg<'t<-otftro q<fu TTF {6{;
(8) ffi '#H .,tu ;+ -1y'ry STS51 *m H,o'uu#; ={c=d.lf't< 

fu q, {dt-{ x<l E-o fr{cs eFrFrc sqr {tr<rR$-zrcs R6{;
/ 1r :.4 

-:o6lb 

t

(") *Hffi ;; $ ffi -.* ffi-a qrR-e$s rtur <d ecE q(ftE s{, !

w{GI{ erql?tfi{ q<t qK6q<r{ {ql qC{ |

(s) c$r{ q-$il{rs'# iifi_'"* @ m-uLY mH g
# H'tL-w;qH=; i,f,r)'",{ fi*-- x<r qkFn{ 4-{r< q{, w{6{t<-stfrm q

(.) Sriffi.-! ** ser qqfcffi urt_'fl gltr3f:XTffi F<d *= F' 
1ffii; Af =rt 

i. G <'q .m qfro q*i frftq ffi qI6< al 1

*, ffi "T ffi #H-;r. HG' frd "*ffi-y#'"Y S-*
ffiH1,i.#*H;-j"+-r,fi--*;{.t6r E-smJ w{cil{ e,[s< c' ("nul offi

-.*:r ol-str =*:# 
#+'a";= d#tx B-1gffi #5flffijffi; i#, H *;'ffi i<re oqr to<Drm Rm qrfr-qqrs sffir q-{GI

sef qq'fffi{ fr{cl Fffilts el-$ +-{r<{ t

>o rnlft[yQt$+frI
(>) +-:,tr scr 4gffitq< fitrs errcrs E$ etqt{ ?Pfi6< qqI qs-qq sm qlfrqerc

Frcat"r T<-Gt I

+TFqr{ I
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(c) qtfurxqlg sffif q;tr R ffil{ s{$<f{ {qTu1 5p-6 effs6Ea q<( qs1 {qTg;f H€{t qcE ffi
q1ftg$g sffim e[-qe1fiT {q1.gtrT Sq'Hsrc.,- <t{i ctf$r{{ 

I

(v) con of+-SK {aTET uteil Erq q<( qtm"r {qiTgf Eqk{ <ld6f{ q-qj qlqw{ 5+1-4 frffi E(frs
qcE 6{csrcr e qlQrq< qft-{ q]T-qtRy fr,f<rq< c+,cq EE qqr sffie qlfr-y$g sf+-6t <rE
atcr gq{ 

1

)e I Ecf sfr{ffi sTs't € <'ffK-fr
()) mt{ <ie FHfrFlu sKc"t 5+.1-a qfu-{T't qt6-T{ $3t(E u<11 3frr6 fu qq<pt eR"t, Eq-{

w{T{]T e<( fu{fr $irF or<n<s

(s) mn *V"f* *V* qtfrqeB Ffuf frraf"f 41 s-{t frq<t rc-6ql6 w11 q.{r<t{"fq €fqq { 4-{t;
({) rsH EaB EIRqT qsrtq5ls RCE;

(rt) Ercr< wr wdfrl{ scr, e qQrq frfiRE mrftTi<:[c{i m.l{ q-{l-< <t trq] qts {l {cE;
F) m-H scqlr-< q{l q<r+:r {q-, qtft $<t q(E, <t qqr{ <t{i s-<t Erq, <ti{ vRt{ frc{DTIT ffifu

{|tr;
(s) qTrflrffi cqfr-re w-"I{ Ear qqr{ s-{t qcE <t m Eqr eFTF $<l qcrq Eqr elts e ffio<

{C;[ RC{;

1u; eQ qlqcT-{ qfrq Erclm qrr q-1r{t{ Etfi <t Eql 4ft qE4fu q{r R 56;a fr.q{ 1

(\) EcB sfrfi T-4c"fffr\r- qcl qeRt mt{ qfu'r{ ffiE qQ qQr+{ qft{ Ucfiptu qfuqtt
q'{Gf q-fl{1T ftrcg ol'l-s6r;

(-r) FXfrRts Rrc{ Code of Civil procedure, )bob (v"te } sw )bob) e< qfu esB
cneffi qtql+s c{ s:rst efcal't $irrc "fl-m sqB Tfr{{ <t, ffiqp, q{H u<114frr;41-6 <t EcB
sfrrHf{\s q {Kk qftq crymq srqtefcllri fircg otKcEqs

(T) mt{ <ik, u<5 ffiq-5q {e< $-{f{ q-{i qaq ffi s-{t q<( t'pt1f,s ffiRfs <f frFfE eNI"t,
qtrq <t wr m-{ frR {e< +.ircu <t{i +-{t;

(ct) EcR^qffi s "tkq,{T s-fl;
(at) qqFrNHq efi.t cfqq 4-61t

({) mt{ qfuffi m'F Eql ql{$r +-fl;
(v) m-f+ qlfi <'f EfrE Eq< $6<r {rl-{ qlft +-<t; e<(
(D) qq qrftffi $m-$ t(r$rfl, RR qmt fr(rRs wrr G 564 frqs 1

qs tqtfrEffi,ffi
()) mT{ <l& ri<t I e< Sr-{m ()), (q) <t (8) q R(RE flTftql< Tc{r vall erc <ldqrq ftq<T

ffiqqte sfu6K mrq fiq.rc {(T{ qcE fu {rrftrr qF@rs q\eil{ <f Fmrs Elg ${K
\{6 oo (fr.t) Fn":l-cil qtfrE +-ri"trv< ffi q1fr{ $3rcs "t6r<q r

(o) vTfrn +-V"tw qTft-{ qtc{m st@< "ffi tc frcq< qc<j
(s) qlfi-{ qr<v.{stfoT wg<'f<q\r- EcB qT<<tR( q-qr qlftqq1e sffi6 ffif eft.fi Ea5qq,

qcRt

("1) qTfi-E qlr<qrB {rRq a'56 fr6aq 1

a.a I Ecll sfu54 qfua1't qtGK s ffi
()) csl{ <iG mRlg sr{c6t seg ffi"fn sfuir"t qtcr< crcg e[.BKT{:

(n) {Kr )e q< Eq-rm ()) q EGFtg $'tTc"t Eql $s {t RC{;
(.1) {lrf a.8 q< qftq eEE qtftrE< frh-kts {(Tfi {cE;
("t) {Kr qs e E&FF5 {{rfrTl< {c<r EcR'erB n EeB em{ {<<;ps fiq.rs $s qt qcE 

r

r.

a: -..,'
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(\) E"r-{tTt ()) q< qrt
(s) F EffiFFo fiTcr G ffirr st;r q<(q+T (=f) € (ut) cs BRFtg fr{cr E-s-{q

fufs emfffi{ qRq <t qqrfuf Ee@'E qs{K EtR"r <o "r<-+ff rro (fr.t) frr+< qcq,

sfr{rl qfuqTE qw{ o;rrc tKmr r (ro) S{-ffi ()) q< qfu q're qfutut sqti
lt{KqsE{ sc fr-rffi xc<r ffi ss[r<, Er<, cqiEl fr6.rm, iflfia qrFTft Sq{ a uns'
ffi TKc"t <fYs qqcm er6-{rq{ qrq Es <ffu qq6fl-{ qc<r q&rilq fi-,t$ s3t-G[ s sr<
ffi< {TTftTt, <ffu maqq, mFailnQ {-rffi qc frcq< qfq-s qm {l I

qq rqfrqF{t

4>1 +fr'n efe frffi{ E{i ao(epelrl) Bffi W{ u1ffi qk<t"t $RF "['k[G[, 
q<( q{4

ffil{@c{E Gooo( "[E q6f-{) bm-{ q1q-s qr< qf 
r

1q) E"t-<t<t ()) q< q8-+ qfrmqt qlmlc{< "Ir(.qi sfrfi ntfuyqts sffm Ek <E<r
q46 nmtef etq'fi 3rg6T I

e) tw-Efuqgc-orw+{m"t
e qq{ <t wftq qfu ffi <t eR<tr+< qtq.r<-q fr,flr|. sqr ersH s-<t qc-q(q <t s-{lr E-ffi$
<cq ffi, 6sF s'lm-< ts1-ql 6sF[ <ifu wtr*+q qcE ffi ueg +frrya, q{H Ea[ ffir[p1-6.
afr"q-aqq <t Eell sfr"[T{ 6pa affi <t +ffi, A +g"tr+< nlR-raAM +fs-6 <I wqr
s:ffi <T sffi{ R-rrh p]-4 6sarft <'r mffi {ffi <t wr, 6-1-4 qQqs oK<r<'r +
<lr<;ff r

i.:
'a* t

r,'t
.a:,
l:1
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j t.t: .:{''t

di a;ll, r*
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Lesson
Title
Target population
Duration
Aims

Learning orrrn6*"t

I=,esson Plan
23 Ref. No.14.3.23
Procedure of getting information under the right to information act.

9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Procedure of getting information \ under the right
to information so that the participants can maintain the procedure of getting

information in the job situation.

At the end of the session the participants will be able to:

Define right to information act;
Discuss on right to information act; and

Mentior. he procedure of getting information.

Content
Methodsi

Techniques
Resources/

Aids
Time

{Minute)
Introduction

Ice breaking (greetings)
Linkage with previous learning/
experience
Pre-assessment (Q+A)
Topic: Procedure of getting .....
Importance:

1. Identi$z the procedures of getting
information

2. Selection and use of right procedure of
getting information

Outline of content

Lecture/
Discussion

Q+A

Development
Definition of right to information act

Discussion on right to information act

Procedure of getting information
Motivation (energize the group)
Check attention (wrong statement)

Feedback 1g+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

A<"+J

Conclusion
Assessment of LOs
Summarization by using KWs
Motivation (application of learning)
References

Forward olannins

Discussion,

Q+A

Equipment and aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available
in the class room.

Beh aviour/Performance Condition Criteria

:.99 ,

6
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Lesson
Title
Target population
Duration
Aims

Learning out comes:

Lesson Plan

24 Ref. No. 14.3.24
Right to Information Act (RTD and it's implementation
9-grade and above officers of different organization under MoA.
60 minutes
To teach participants about Right to Information Act (RTD and it's
implementation so that the participants can give and take information
according to RTI.
At the end of the session the participants will be abie to:
o Define RTI;
o State the technique of RTI; and
o state the step of RTI.

Content Methods/
Technioues

Resources
/ Aids

Time
(Minute)

Introduction
o Ice breaking (greetings)
o Linkage with previous learning/experience
o Pre-assessment (Q+A)
. Topic: Right to Information Act......
o Importance:

1. Proper use Right to Information Act (RTI)
o Outline of content

Lecture/
Discussion

Q+A
6

Development
o Definition of RTI
o Briefly discussion on.RTI
. Implementation of RTI
o Motivation(energize)
o Check attention (wrong statement)
o Feedback 1g+A)

Lecture,
Exercise/
Practice/

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of leaming)
o References
o Forward planning

Discussion,

Q+A
9

Equipment and Aids: Multimedia, White board, WB marker, Pointer, Duster etc. to be available
in the class room.

Behaviour/Performance Condition Criteria

/
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Eqll qk-$.K
Right to Information(RTl)

o Eqr qk-si< qlt{, \oob
o Ecll qfi-ol< (EcR'EtB aq.+.E) Rf\rEt, \oob
o Eqr qfi-fl< (\oqr ers[rt € EEr{) e'R{ffi {o)o
o sclr qfq-$'K (vqr vqr {(T5F6I e <rEqt"Ht) efR{firm {o)o
c Ealt qfi-sl< (qfurt'i ql-cffi s ffi {<u;ps; ffiffiqrfl to)o

Basis of RTI Act
. Universal Declaration of Human fughts 1948
. Covenant on International Civil & Political Rights 1966
. Articles 7 and29 of the Constitution of Bangladesh

' 7.(l) All powers in the Republic belong to the people, and their exercise
on behalf of the people shall be effected only under, and by the authority of,
this Constitution.

39. (l) Freedom ofthought and conscience is guaranteed.
(2) Subject to any reasonable restrictions imposed by law in the interests of the security of
the State, friendly relations with foreign states, public order, decency or morality, or in
relation to contempt of court, defamation or incitement to an offence-
(a) the right of every citizento freedom of speech and expression; and
(b) freedom of the press,
are guaranteed.

Inapplicabilify of this Act (A-32)
1. NSI
2. DGFI
3. Defence Intelligent Units
4. CID
5. SSF

6. Intelligent Cell of NBR
7. SB

8. Intelligent Cell of RAB

fre{ cqrt Eqf qftof{ qte{
)qss- I3rs{
)bss- qT{R-sl
)bbq- qTSFKI
)bbs- sr{M
\ooo- R6{
\ooQ.- 'ilfulT
\ooG- vlN
qldrfr

8'..*''r'*.sY all*"ei-'"1':li,'=;"-*'*'*i-?i';;r:r:Y:'1."1"i-3.11'r..'*1La.*'s1r,,'x:ry1.*rxx.::r.:: 
:

\-J



q${q ))cfr 6qr"i q qlq{EEqcr(q
EcB qfq-s'K qlE4 <isffir{ <tqEl6m"k w<={lT qe s{, v[re q{

) r ()) Eqf qft+-f{ qt{, {oob
eff,D'T (a.)

(o) <Til b, \8 q<( q.c <lGs wdiffl EKt a.o qdK<, {oob qRcq at$ Rr{; q<(

("1) b, q8 q<( qa {rd )EI qER, {oob qRq qp aif6-6 q5a 
I

a, I ({) sall eW{ IPFE
(q) q'sslL<-< csr{ {qcffis, Rgtuf <l $1-lt{cr{
qW q1 qfr{-q 6a-i-a qfiqg<, qRRs< <t qg(T< q{f{ d{-qr, kstfu sKlE{, qtsft-s sR4-rr

s-qr+]dEr <l s"rcsrail +.61-Er;

(vt) +-y"rr+< q{H s]{-qr, fuIfu s.KrET, qTreG-s s.KlE{, m-{f ddr{T <t S"trqEIt s6fffi;

q (u) uer
(u) "s<8" wd mn +-r2"lr+< {t{, +1'rRnf is qlgk-s str$'M qqtrts fr asl{ qEo, 3Q. ;a-
X;{Gq, pfu, uetf-E"tig, qut <R, qfCn"t, ffi, qfrE, C'q{I, "lq, etfuC<q-1, m< k{<ft, ef$-F ?5 "

qffif+&, qfus, &Ge, q(ffi, frq, ifE-€frs qfur6 e€-qu 6 5'l;1t1{Tn-s, {tks6
"rfSrql'B 

qffi e<( cqGs ufbq e ?<ft?j fi,frl-c{ q{i G m]-q Ecf{q <-' <[E-{i-eq-{ qfu--'
e< qBW qmr sr< 1t' q6q G, qTsR-s cilE fiE <1 6F frfi{ qCftPt Eqt< q-s{s- qm nl r

o 1 q1Q6a6 ${1"[
qEGE q$ csH qQrd<

(s) u<r emH {<<4s R{HKft e qlqw< R{TKft ql<r^ffi {c{ {t; (3(
(.t) \oql qqf6{ q1fl qqlq.-tts fr{HKft e qfua6 fr{lTKfi-< qfu qtqqfu qcE, ,4Q qRT+r fr

${Fr attrr 
r

8 I sell qksl1
e qqrq-{ fr{TKft q[c"r(s, t'-r"trm< 6rct qcs efclc-'ts lFtRGs< Ecf EIN{ qf\-sK clfs.r<

mfq qptftrs{ s*cflrr< cqfu6g qqnp t':"fw ioffi sq11q-T<-{fq a..r69- <t{I ct6r< I

C I E{I iT(atFct

()) q qeT{< qftq sqi qfks-K Frfus <'rf{ {ffiI'qrs,rs s<Y{s Eq|< TKqT vc{m 4i}fq'l
t{cu q€E $Gt {ctFclsl6{ {(T5Fct s;tr-Gt I

(q) ersf$ a-rc,ot$ R {<F-{ u<6 ap1$fi-6 q(<cFc*r Sqqs <m T6{ $;l-6{ fr *FE \5cf, {fu
wrftqKt{c{I, sfuEAT< {(TsGt s-?rF ,q<( Eaf EIF< qRffid ITq 6qr"t cqBex

{I<lcxEqf{ q(-Rt"t q1"F a3r6 I

s I Eql ersr"t
(>) ersis o-V"tr WK "JAE frh'fs, +.F(+{ ftq<t q-'fifts <t ffis sfuwr *Fq I

41rfks"i6"Br F[+B qqe-{sj q-{, qqfr6't $<q +,c< eFF]-q s qEK Gtr-6< I

1q; Et-rm ()) q< qftq sqr efsH € qu-fcs< ffi@ GFt {"tt csF[ Ecf caff"F srrrc <l

{{q-qsrEkr {Ecs T-?rF "lFrc<ql r

(
{r
D.
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(is) ercqn .o{"rtp <e <q qsF qfu<m efsH GI-GT <tro ffiRfs \oclrry q-s$ etfsrr, {clt s

(s) Tf"rcs< aq'itB-s s6trqK fr-c<.t, sffq'r, +r+-gr-+*rft"mq< flRy e<( fihts €rq"r q&Tk
fr+<q <t "rqfr;

({) 
-t'ynrt< yn Far-s^tT{? qlt{, q{rlcqrt, Rf\Trfl, ffiqFTFTt, q6l'Fr, frrd.rfl, rrr1*rtn,
W< Efiotqq q6 fiffi <frs Ecr-qrq{ c$ft- fuq;

(at) +-ytv< ffi qre 6a'1-a ffi R *FdT .1-6\t 4tcT{, "[{FtE, q{qt{, <flq, {qG, q-STtq.{ <tq$ 6sH efsK {R{t cl-q.t o-+cs {ffi< Eqr{ ft-<<ct e<( B\e--fi"[ .t(.g-.i $'lf,c6t Ek qtcct csFr efsk
fr;rffiT <t EG r,{tqrffi er6TM-{ Em 6{ a-a-q.rF-i R<<q;

(E) yffrscm se['qft'-st< frfutr $-ff{ q-{, eE€- {R{tfr< fr-<q ..q<( nRq$s $:ffi< {tr, ofulfr,

6sF{T q<\ Errrql fficcr, mf{ qq,,'{ re Q-6{qE fr+-rrt r

(a) re"y"tc+-< ywqt{qs_t-{ ft& eqT{ <t Fmfs qEq s<cn & qsE ftG e frq-E efsFls;tr-trr q<q.,

efGIfq-F, & q-+e ft& s fiq.fs €fqc6|3r qqeft{ 1& e sBr"t <rf?fl ct-r{ I

(c) qq Em< qftE o-:"lt +-fo eftu Efu<E{ frlN {rqi rfuf{r{c"Rr qfrq{rfi q-{l'{qqqEr
re.=rrc qr< q<( Eq-{ +,A {lq{]q- lcel Re.-cm q{, {qn <t?l-F E6{ I

(s) q.t+ s,fs ef+.tfiE qre.q eT'f"Ht q-{rk6Er ffi Uet{g. Trqj rrqqq\si sirrc qr< I

(t) 'sY"|-+ q,{ e+q'l{ffi cE{ frwts{ {t{ror qqKf q{i mn "feT eFK <t efsfrf s<-Gr I

q r +&"tA Eef effiq<f em6 <1ru-slg6a ag
e qAT+{ q-{t{l'fr{HKfirs {qf frRe ellTs {t Gr{, cofq s-yq$ 6pa aa1fr-aa6 CXfrFtg s<ffi1g

effi'ffi aap <t<t clls"F 4l-
(+) mF YI qsfc, k +r{ <t(q1-6T6rkr fr<t"te1, q"t-ET s qIffi\rw qC Wft qF 'tl-r{ es't Eqll;
(q) "m*Eftfr< 5q1-4 ftq {K qKt ffi< sqr<t qsqftT mn q(qt <t qtsfrs 6pa ffi a

qql-tfl{ qrccf fiklqH q-}rd s{-qF 'l.l-r{ qs1 Ecll;
({) 6sF frffift wFFfrffi FreE qm Ets 6sf{ catt"tftq sql;
(q) m'H EeB Q415rys +FI cs'F[ YGH flrwr ffis ryfcrrr

<rfarer+ q<F{rfrs cun"rfta fr{ss, sf-"KrEF o @o
Right) ryaeffi ue6;

(v) m'r+ sell ffif5r1-6 TrE 6SH furN <i& <'t {(qr6$ il\KFr <t
EqI, {clt3

(9 qts+-<, Bs, qtD e qR'itft^qt{, Tl6qb <t +-{qr{ {ffi{ {<u4s cs'Fr Et'flT ueli; (vt) {trr<
Rfr'TT \B {cnr qK 'rffi 6sFr staft{ sqll;

G) <it($Tq *@ Ef'r6H q{cq< {fu]-fiT rs Eqr{fr {<<;1-s 6sl-{ etetE sqlr; (u) col-+ urli
+rq qDGE qtQrq<etrrtui aqWq EGs "flm <t q'ffl{ lfr c"tr. 'IIr< qfr't Ecl];

(q) c$Ft Ecr esfrtr +ze q{'kt{ fr-<t"tst RF qc\o- efl-6n a1 frFr<Ift-{ {t-{Ef{ $RDK 61d <jtq\g
q(s 

"116< 
(fr'f Eqll;

(q) 6$.H v<ll ffif6r1-a +TE m];t <ik <i&'rs fr-{cffi c{l"rftflEt TEqC\9- 'tl-6{ 
q{'t Eq];

Gr) mlT vrff Q6'1-5r6 4,rE 6sf{ <i&r( frEq <t {fftks fr-<'f"m fr"fn"f* qF 'p61 (R't Eel];
(w) qttq q6npFa1ft a<qk TqKv.f{ w-$ cs'Fr {re s-qs cattolcq qqg 6s1-{ sqft
@i qrqrqrc Rlt<Tft{ mrq frm e<( <t ersfr'.t qfnqG <t ErtgnRT{ Rrq{M1 <rrcq qct<t {t ers[rt

qTqtre q{Trflr{.[ft-q €s't Eqli;
(5) sqsTn-q 664 ftq <t qqf{ Eqs st6q frX qDEs 

'n-6{ .qnet Eqll;
(u) m'Ff q,K[c*t va-s effuSf e<( q"mft{ caTsk e .fifu-+ qMRE $;r6s c11-m en4 sel];
(u; qlQq wflLT c$?l-E qsD 6rffi {rrcm s?{r ersfrr{ <t$<tsFst {ccq (s't Eqlr;
(6t) cfr"E"ls s qtf4&rs sKc6t catt"F <I?tt <teft{ ,{{"f otfrqft a ffiE at-r<rcfrq-{ m.fq sef;

qfi+,K +ttc$s qF 'tlc{ q('l
{E tq (Intellectual Properfy

+t'q+q T;rCe 'll-56 
qs't fr6n1g;
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(rr) eypp re-:'ls et& <q< q+F erfu<qr ersH crczr <rcs FXffirs saiq{qwsifu cfrs-6{, {
(s) sP4rs< qlqq-tR'-s sl5rrfl< R<<"t, stfu{, ${s-6r-sffitq-{ qtftq q<( frq1s eq"f d

fr<<q<t ffi;
(tt) 

-+-ri"trw< 
yn fui-qt{? *_lto, q{rrcq*t, Rfl-tlqt, efr{ffi, qEI't{, ffir+t, vr1

ffir 'ruIF{$'lTq E-ql< Frei <frtr \oqBry6q< c$ft- R-llrq ) 
l

(ai) +-ri"fm< Frct qF 6-a ffi R wFE 1f Oemq, o11-{fi;, q{q6, 3.21fq', T{G, -S"lq$ C$f{ ef+k qRfi eFq.t +-<-m 'tKGr EEf< fr-<<cf q<q Ele-S"i .tr6{ sl-{cct s1-6 ql-cq (fl{{
cff[cqr <T pe ryffnrffi ermrq-{ qcE c{ qsq.rck R<<q; I

I.ffij
6r*RffiffiH;,ror.* frn"r.1, qqq'r e qFffiftF qe q{fr * J

scll;
(t) "r<<fffte< 5q-4 frq {r< qKI kc?ft dGK qqmtqsqfGn c+rE q(E + qtrefro m-= d

qq{tcffi q6q frn6a q=,r<6 sq-qrg 416{ €fr't Eql-i;

(1) csH frmft >r+$tc.Tfr ffi qctr $s .sl-{ ct"rfu uqn
(q) m-f{ uell efq1-6r1-i Tm m'f{ yq* "l6s-{ {frefsT qE"lffi-< qf\-+-K wt'c+s E(E 'l; {

<rf+ers a664fr-q cun"rfri fr!-rs, sltfl?! <r @ q-fi (Intellectual p: :r
Right) +'tffio sq6;

(v) c+r+ s<B Q3i-5"1-i s-6E mt{ frr.F <ifu <t xqrc$ qisrH <lt.fqr? $;rcg 'tr< qsq frg= i

<q[g

(q) qtr+-<, Q$, q? e qr<unft qlt{, <]rqt <r +-<}-.K "fffi qqtr+s ml-{ ql'tE .!-
{q=K frfiT{ € {cq-< EK {ffi qFE c+t{ ql{N sqr;

(Q) <itq$q-q qtltrs efr6F q{R< qkEErT s yaffi'r<<4s 6st{ etetN sqr;
(u) mt+ srB Qq'i-6"1-s +rq e-ffis qtrd< efC-TI't <l{Wq q65 etl,c< <t q'KI{ fiit"fcu '116 6.o a
(q) cslq uell Qa';5r6 +rq q-{'rc"r< F-nqsl frRE qcs 'rlc< {r fr}T+r0-{ \lT-Er{ {tRE< <:- E

qcs {r{ €s4 EqB;

(q) ffi{ vell Q51-6rr6 Tr{ mt{ <ifu< <iGas fr<r{< cun?|+TsrTTqc\r- ,f|6{ €S"t Ecri;
(<l) cl{ Ecf efo[6.K s-6E m]-{ <itrs.-( frE+ <.f .nfrk-s fi-<r"frg-f fr"JH"fS <re 'llffi (s't Eq]l:
(+) qttq qr-qpf+-fft q(qk {qTre-k srdl mH <re $-gs c'ff'tn gqs mf{ saf,
Gl qnrqcs RIT<'rfr-{ 54-6 fu3 e<( <t e-s.l-6"1' qmrqG <r Ut{il.ll-{-{ fiI{rrEI <rlrq qql-fl 

'_ !qfnfEtr w<Tl-+{l<.fffrq. qs{ EcB; 
]

6l .q=lfr{ *n Auu a1 e[on Eq-s s-[rq frX +rco fiK qs'r Ecr; 
]

(v) 6$-l-{ q'Klc<3l vns qfu$ q<( q"ma-{ caTEk e .nfu-co eerRE $-<(s "ll-G .qs"t \gqi, i

(D) qt?T qgk< c+-Eq qffi ftffi {rrc{< srll efol-Ft< <t{r<t{$sf il{-a €fit Eqt-I; 
I

to4 i
I
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(tr) 6sr{ wl +ld @q q-t"f q.fl< t#; E ffi tr.i.; e<.k'& qqntur <r wqr{ slfur
(@lsffi1sq1i,

(ql qrqr q(w?-{ fu.|{ qfi-+.l< qtfr< +r<q qtco "nr< (s"t Eqll;
(q) csr{ <rfu< qq{ qm qq<frtr ceit{ftt sqlr;
(<) "tfu< q{qq a e1fu'6 eas qn-{ q.{fu gFiN uef;
fq) xE"tkqq <1, cwe'Tcu, B"lcq?l ffiffi< ?#r$ E"rqffia rTf{-{(rs"i{q qT{frT qffi q<( t-s.--fi"t

?ft'$< qf5qfu-{t s frqts'qqr+-ls c$Fr EclT s

. IA{R{n iT, (x-qrcs, _U"@t $!q +-gt mrq fraB €rEcq-{"I;r w{fi{ ffi trk6t q<( fi q?F6r

frTcr-< trffi ffi sf-<Er ffi Tts qcrciBq q6pi r-?rT {l-Gr r

. eQ {KK qfrq oqll qq.H qfiE <t tt< mre uefi'4frrf63 tiTcflqr €rqq <sRrE €c< r

b I \oql] qfBK w{6il{
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Lesson

Title
Target population
Duration
Aims

Learning out comes

Lesson Plan

25 Ref. No. 14.3.25
Planning of national integrity strategy

9-grade and above officers of different organization under MoA.
60 minutes

To teach participants planning of national integrity strategy so

that participants can plan on NIS for their office purpose.

At the end of the session the participants will be able to:
o define national integrity strategy;
o discuss planning of national integrity strategy; and
o create plan.

Content Methods/
Techniques

Resources
/Aids

Time
(Minute)

Introduction
o Ice breaking (greetings)
. Linkage with previous learning/experience
o Pre-assessment (Q+A)
o Topic: Planning of national integrity......
o Importance:

1. Have idea about NIS
2. Conceptualize vision and mission of NIS
3. Implementation techniques of NIS
4. Monitoring NIS

o Outline of content

Lecturel
Discussion 6

Development
o Definition of national integrity strategy.
o Discussion on national integrity strategy
o Planning of national integrity strategy
o Motivation(energize)
o PracticelExercise
o Check attention (wrong statement)
o Feedback 1g+A)

Lecture,
Exercise/
Practicel

Demonstration

Q+A

45

Conclusion
o Assessment of LOs
o Summarizationby using KWs
o Motivation (application of learning)
o References
o Forward planning

Discussion,

Q+A
9

Equipment and Aids: Multimedia, White board, WB Marker, Pointer, Duster etc. to be available
in the class room.

Behaviour/Performance Condition Criteria



Lesson

Title
Target population
Duration
Aims

Learning outcomes

Lesson Plan

Ref. No. 14.3.26

Implementation of national inte grity strate gy

9-grade and above officers of different otganization under MoA.

60 minutes

To teach participants abou timplementation of national integrity strategy

so that the participants can apply NIS in their working area.

At the end of the session the participants will be able to:

o Define national integfity strategy

o use national integrity strategy; and

o create plan on national integrity strategy.

iroe)

Content
Methods/

Techniques

Resources/
Aids

Time
(Minute)

Introduction
Ice breaking (greetings)

Linkage with previous learning/experience

Pre-assessment (Q+A)

Topic: Implementation of national .......
Importance:

1. Idea about implementation technique of NIS

2. Practice of NIS in working organization

3. Palanning about use of NIS

Outline of content

Lecturel
Discussion

Q+A

45

Development
Definition of NIS

Discussion on NIS

Implementation of NIS

Motivation (energize the grouP)

PracticelExercise

Check attention (wrong statement)

Feedback (Q+A)

Lecture,

Exercise/

Practicel

Demonstration

Q+A

Conclusion
Assessment of LOs

Summarization by using KWs

Motivation (application of learning)

References

Forward planning

Discussion,

Q+A

pqr"pment ana Aids: Multimedia, White board, WB Marker, Pointer, Duster etc' to

in the class room.

Behaviour/Performance Condition Criteria

be avallable

6
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Honesty, Probity, Rectitude, Ethics, Morals,
Righteousnes s, Morality, Honor, Good Character,
Principles, Virhre, Decency, Fairnes s, S inceriry,
Truthfulness, Trustworthiness
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List of Resource Personnel

sl.

No.

Name Address Cell e-mail

1 Md. Mahbubul Islam Addrtronal Secretary
MoA, Dhaka

0191 1010083 rnahbub4 1 4 9 @ gnmll. c o m

2 Md.
Mtzarnrrel Hoque

Additional Secretary.
Norttr City Corporatiorl
Dhaka

0t726r9t92t Mtyarnpl4247 @grullcom

J Dr. Md.
Aldfianuza n:u,r.

Director General
(in charge) &

Director (Admin), NATA

0171 1884191 al<lfiar62bd@gn:alLcom

4 Md. Jamal uddin Deputy Director
(Entomology)

0r7t82t4607 jamaldac62@gmail.com

5 Md. Rofiqul Islam Additional DIG, CID,
Dhaka

6 Dr. Md. Iqbal
Hossain

Metropoliton Session
Judse,Dhaka

0Ilrt 1 85874

7 Md. Moazem
Hossain

PD, DAE, Khamarbari,
Dhaka.

! Md. Hasan Kabir Depuff Director
( PRL), SCA, Gazbur

01,775223383

: Drr. Md. Abdul
\lazed

DD (LR) and Attached ,

NATA! Gazipw
01814849190 nnze dl 3 th dae @ gmall. c o m

, i, D \{d. Aklas Uddin Deputy Director

@larnring and
Publication) , NATA,
Gazbur

0t1t6251354 akhlas. udd rn@ yaho o. co m

i1 Dr. \Id. Jamal Uddin Depuff Director ( Plant
Pathologr), NATA.,
Gazbur

0t712272859 jamalu ddin 62 57 @y aho o .c om

t2 Md. Moshln
Rahman

Depufy
SecretaryExtension- 1,

MoA, Dhaka

017T2544174

13 Md. Anowanrl Haque
Jewel

Senior Assistant
Director, NATA

01710586075

1
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NATA FACULTY MEMBERS
Photo Name & Designation Phone/Cell I E-mail

Dr. Md. Al<htarazzaman
Director General (In-charge)
Director (Admin)

0171 l-884191

ah.htar 62b d@gmail. c om

G*)
A
&.

Md. Mahmud Hasan
Deputy Director (Horticulture)

01817-066613
maha mudhassandae@g mail.com

Md. Jamal Uddin
Deputy Director (Entomology)

011t8-214607
ja mal uddin6257@ya hoo.com

#
%+

&

Mahmudul Hasan
Project Director

0171s-101818
hasandae@yahoo.com

Dr.Md. Eklas Uddin
Deputy Director

@lanning and Publication)

01716-2573s4
akhlas.uddin@yahoo.com

Dr. Md. Mayen Uddin
Deputy Director
(Food Technology)

0t7tt-969688
mayen.dae85@ya hoo.com

G&
Dr. Md. Sayedur Rahman
Deputy Director
(Admin & Support Service)

02-49261075
01552-495564

sayedur.63@gmail.com

HH
E. ra{. :

bd
Dr. Md. Abdul Mazed
Senior Assistant Director
(Horticulture Crop Pest)

01712-803348
kbdmostafa@gmail.com

ffiru
Deputy Director
(Agril. Machinery &
Water Management)

017t8-970041
badal. rafi qul @gmall. c om

Dr. MD. Jamal Uddin
Deputy Director
(Plant Pathology)

01712-272859
jamaldae@yahoo.com

, l14
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Abu Soyed Md. Jobaidul Alam
Deputy Director
(Genetics & Plant breeding)

01112-603248
shahe enbindo @ gmall. c om

S. M. Kaisar Shikder
Deputy Director
(Environment & Agroforestry)

0l7ls-lt1487
sarashi I 999@gmail.com

Mohammad Abdul Hamid
Deputy Director
(Soil Science)

01712-943s14
mab dulhamid I 9 7 2 @ gmall. c om

Abul Kalam Azad
Deputy Director (Agricultural
Extension & Rural Economy)

01940-652412
azadipm@gmail.com

Md. Eskandar Hossain
Senior Assistant Director
(Vegetables & Spices)

01719-17477s
nllufaa@yahoo.com

MD. Saiful Islam
Senior Assistant Director
( Honrculture Crop Disease)

01710-s11175
saiful.dae@gmail.com

Tahantl Islam
Senior Assistant Director
(Cereal &Cash Crop)

01717-287940
tahazul@yahoo.com

Md. Sharif Iqbal
Senior Assistant Director
(Flower & Fruit)

017t6-986339
shaif _dae27 @y aho o . com

Mahmuda Haque
Senior Assistant Director
(Genetics & Plant Breeding)

01718-425311
mahmudahuq 1 5 @gmail.com

Shamsum Naha
Senior Assistant Director
(Field Crop Diseases)

01717-376172
shamsun27@gmail.com

Nilufa Aktar Senior
Assistant Director
(Food Processing Technology)

Mist. Sharmin Akhter
Senior Assistant Director
(Horticulture Crop Pest)

01938-61522s
eskandarhossain@yahoo. com

0l7ll-736571
slaboni 1 9S0@gmail.com



Shamsum Naha

Senior Assistant Director

(Field Crop Diseases)

0t717-376172
shamsun2T@gmail.com

Md. Aklimuzzarnan
Senior Assistant Director

@ulse & Oil Crops)

01719-303797
akzaman23T @yahoo.com

ffi Md, Anowarul Islam Juwel
Senior Assistant Director

(Agriculture extension)

01710-586075
juwelbau@gmail.com

Mousumi Paul

Senior Assistant Director

(Biotechnology)

01712-680844
mplbcsag3l@gmail.com

Lialatul Roksana Lima
Senior Assistant Director

(Soil Chemistry & Microbiology)

01714-612029

limal.geb@gmail.com

Naima Sultana
Senior Assistant Director

(Agriculture Economics)

01716-245663
naimasultana2 8 8 8 @gmail. com

Shamima Akter
Senior Assistant Director

Environment & Agroforestry)

0t717-417316
shamaraihan | 5 49 @ gmail. c om

Md. Shahinul lslam
Senior Assistant Director

(Field Crop Pest)

0t745-997741
shahinulbsmrau02 @yahoo. com

Sumaya Sharmin
Publication Officer

01738-t35204
sumayabau@gmail.com

Md. Shahiduz zaman shubho
Medical Officer

0t763-037171
shubho.415@gmail.com

Lupu Rahman
Libarian

01769-090390
lupu05du@gmail.com

il
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